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INTRODUCTION

These educational materials are designed for titests of the 3,4st course of
speciality “Ecology, environmental protection andstsinable use of natural
resources” to develop their knowledge and skillEmglish Business language.

The manual is based on the authentic texts comgeBusiness English. It also
has the tasks for reading, translating, lexical grammar tasks. It has two parts:
English for travelers and English for businessmen.

The manual can be also recommended for studentstady. It is expected to
teach students working at English texts on thein,ot@ increase the level of their

knowledge and to form foreign communicative compege
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Part 1. English for travelers
UNIT 1. An Air Trip

1. Read and memorize the following words and wordeznbinations:
airport —aepomopt

airline —asiasninis

jet plane peaxTuBHUI TiTaK

pilot — ot

stewardessesroapaeca

to fly by plane —tetiTu nitakom

flying weather —1poTHa moroga

non-stop flight -6e3nocanounnii peiic

to cancel the flight BigmiauTu peiic

to announce the flight eronocutu peiic
take off —mir

to land —pu3emmnsTHCS

boarding pass socaakoBuii TaJaoH

aisle —poxin

window seat -micrie y iroMiHaTopa
unscheduled stops#imyiiena mocaaka
check-in —peecrparris macaxxupin

domestic flight -peiic Ha BHYTpIIIHIX JiHISX
direct flight —mpsimuii peiic

seat belt -peminp O6e3nexn

to fasten a seat beltzacteOnyTn pemins Oe3neku
air sickness -HoBiTpsiHa XBOpoOa

2. Read the text and the dialogue which follows itact it out, making some
changes:

Mr. Jordan is going to London. He prefers to traglair. Mr. Jordan is a
businessman so he tries to save his time. He a#oitd to waste time. Certainly it is
much more expensive than travelling by train, lbus iless time consuming. So he
asks his secretary, Miss Pane, to make a resemvatidim.

Miss Pane (speaking over the telephorm®nod morning. | want to make a
reservation for a non-stop flight to London. Arerid any seats available on Monday?

Travel agent:Just a minute...Let me check. What time of day do want to
go?

Miss Panein the afternoon.

Travel agent:All right. Flight number 2500 is full but there asspace on Pan
Am'’s flight at 3:00. Does that suit you?

Miss PaneThe Pan Am’s suits me perfectly. What time doggttin?

Travel agentAt 5:40 p.m.

Miss PaneThat’s very convenient. And what's number of thghtt?
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Travel agent147. May | have your name, please?

Miss Panel’'m making reservation for my chief, Mr. Thomasdan.
Travel agentThank you.

Miss PaneThank you. You were most helpful.

3. Find in the text answers to these questions:
1. Who is going to London?
2. Why is travelling by air more preferable thaawvelling by train?
3. Who is making the reservation?
4. What time does the plane take off?
5. When does it arrive in London?
6. Is it non-stop flight or does it land in somgpait on its way to London?

4. Fill in the blanks with appropriate words:
airport pilot flight to land aisle to check-irbelt to take off luggage to cancel

1. Thecar'sfan ___ isloose.

2. How do | get to the ?

3.A Is someone who flies a plane.

4. What time is the next to Miami?

5. Has her flight yet?

6. IS a long space where you cak etween rows of seats in a theatre,
church, bus, plane etc.

7. Passengers should an hour before depart

8. When is our plane ?

9. Where can | check my ?

10. I hadto my trip to Rome.

5. Match the words from the left-side column with heir definitions from the
right-side column:

1. airport a. a band of leather, cloth etc that you
wear around your waist
2. pilot b. if a plane lands, or if a pilot lands a

plane, the plane moves down until it is
safely on the ground

3. flight c. a place that you arrive at or leave
from when travelling by plane

4. to land d. someone who flies a plane

5. aisle e. if a plane takes off, it goes up imi®|t
air

6. to check-in f. a journey in a plane, or the plan
making a particular journey

7. belt g. the bags etc that you carry when you

are travelling




8. to take off h. to decide that something you have
planned will not happen

9. luggage I. to go to the desk at a hotel, airptt
and say that you have arrived
10. to cancel j. a long space where you can walk

between rows of seats in a theatre,
church, bus, plane etc

6. Say it is English:
1. 51 xouy 3aMOBUTH KBUTOK /10 JIOHI0HA.
2. 4 Binnaro nepeBary 0e3mocajouHOMy PErCy BIEHbD.
3. Ko nmpubyBae nitak 10 MockBu?
4. Konu s TOBUHEH OyTH B aepoOIopTy?
5. Bu no6pe noneriim? —Hi, nyxe norano. Mene HyIuJIo.
6. Ko nactynHuit peiic 1o Bapmasu?
7. Ba peiic oronocsTh.
8. Komu mu npustitaemo no Jlongona?
9. [TokaxiTh MEHI MO€ MicIle, Oy/Ib JIacKa.
10. Ha sixi#i BUCOTI MU JI€TUMO?

7. Read and discuss the text:
How to avoid travelling?

Travel is the name of a modedrseasewhich started in thenid-fifties and is
still spreading. The patient grows restless in the early spring and starts ngshi
about from onéravel agentto another collecting useless information aboate$ he
doesn’t intend to visit. Then he, or usually shaill do a round of shopsand spend
much more than he or she can afford. Finally in Usigthe patient will board a
plane, train, coach or car and go to foreign platesg with thousands of his fellow-
countrymen, not because tsanterested in oattracted by some place, nor because
he can afford to go but simply because he canrdotdahot to. The result is that in
the summer months (and in the last few years alsongl the winter season)
everybodyis on the move.

What isthe aim of all this travelling?

Each nationality has its own different one. The Apms want to take
photographs of themselves in different places. Tdea is simply to collect
documentary proof that they have been there. Then@etravels to check up on his
guide books. Why do the English travel? First, lbeeatheir neighbor does.
Secondly, they were taught that travel broadenantimel. But lastly — and perhaps
mainly — they travel to avoid foreigners. | knowmgaEnglish people who travel in
groups, stay in hotels where even staff is Englesdt, roast beef anWorkshire
pudding on Sunday andteak-and-kidney pieson weekdays, all over Europe. The
main aim of the Englishman abroad is to meet pedptean, of course, nice English
people from next door or from the next streetsIpossible, however, that the mania
for travelling is coming to an end.



A Roman friend of mine told me:

“I no longer travel at all. | stay here becauseahtto meet my friends from all
over the world.” “What exactly do you mean?” | adkd8t is simple,” he explained.
“Whenever | go to London my friend Smith is in Takgind brown is in Sicily. If | go
to Paris my friends are either in London or in 8p&ut if | stay in Rome all my
friends, I'm sure, will turn up at one time or amet. The world means people for me.
| stay here because | want to see the world. Besgtaying at home broadens the
mind.”

(After G. Mikes)
Word List:
disease xBopoba
mid-fifties — B cepeuHi I’ ATHIECATUX POKiB
to spread— nommproBarucs
patient — xBopuii
travel agent— TypucTUYHMIA areHT
to intend —martu Hamip
to do a round of shops-iitu Bijg 0iHOr0 MarasuHa A0 iHIIOIO, KYIYyIOYH I0-HEOY1b
to attract —3anyuaru
to be on move-noxopoxyBatu
aim — miab
Yorkshire pudding — fiopkmmpchkuii my tuHT
steak-and-kidney pies—qmpixku 3 M'sicoM 1 HUpKamMu

GRAMMAR
PERSONAL PRONOUNS

Pronoun is a word used in place of a noun.
Personal pronouns refer to a person in speechweritimg.
All personal pronouns refer to:

Singular
| — the person speaking
You - the person spoken to
He, She— the person spoken about
It — the thing spoken about

Plural
We- the persons speaking
You - the persons spoken to
They- the persons spoken about

TO BE

(PRESENT TENSE)
The verb to be is unique among English verbs inragtifferent forms:
| am He Vee
Youare She Y awe
Itis Theyare



Ex. 1. Supply the correct form of the Present Terd€to be”.
1. He __ a customs officer.
2.1t abusiness trip.
3.Sheand|l __ air hostesses.
4.1 inthe airport now.
5. The car number _ 5784.
6.1 agood sailor.
7. They __ on the plane now.
8. It __is possible to sleep on board a plane.
9. We __ at gate 5 now.
10. I\/Iany people  fond of travelling.
Negative and Question Form
We form the negative form o be by puttingnot after the verb:
Sheis a flight attendant. - Shen't a flight attendant.
We form questions witko be placing the verb before the subject:
Heis very clever. 4s he very clever? — Yes, Il No, hesn't.
Ex. 2. a) Change the following sentences from affiative to negative.
. This is non-stop flight.
. The weather today is good.
. The purpose of my trip is travelling.
. Travelling by air is faster.
. He is a good pilot.
. The conductors are in the train.
. I am at home now.
. She is at gate 4 now.
. The cars are in the street.
10. The sky is cloudy today.
b) Change all the sentences above to questions.
PLURAL NOUNS
We form the plural of most nouns by addisy
Door — doos
Book — book
We form the plural of nouns endingsnz, ch, shby adding-es:
Dish — disles
Class — classs
Some nouns have irregular plural forms:
Man — men
Woman — women
Child — children
Foot — feet
Tooth — teeth
Mouse — mice
Ex. 3. Change the following sentences from singutarplural.
1. It is my ticket.

OCoOo~NOOTA~WNBE



2. The schedule is on the wall.
3. The airport is rather new.
4. The check-in desk is around the corner.
5. He is English.
6. She is at gate 5 now.
7. This is a direct flight.
8. The film is very funny.
9. My friend is out for dinner.
10. She is on the board.

OBJECT PRONOUNS
We use object pronouns as direct or indirect olgeets objects of prepositions.

| —me hdnin we s
you —you shéer you you
it —it theythem

Ex.4. Choose the correct form.

1. I met (they, them) at the business meeting.
2. The boss always tell (we, us) about it.

3. I ask (he, him) a lot of questions about his job
4. My mother helps (I, me) with my work.

5. She sits near (I, me).

6. | asked (she, her) about business plan.

7. (They, them) are both Ukrainian.

8. (He, him) is rather good pilot.

9. | want to talk with (she, her).

10. She wants to send (we, us) a letter.

AFFIRMATIVE SENTENCES

Word order
Adverbial Subject Predicate Object Adverbial miedif
modifier
We buy tickets lretbooking office
In the booking we buy tickets | = -
office

Ex. 5. Make up sentences, using the following wards
1. Travel — we — plane — by.

2. It — business — trip — is — a.

3. Want — buy — train — a — | — to — ticket.

4. Am — a — sailor — | — good.

5.1 —1to — by — car — like — travel.
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UNIT 2. Travelling by train
1. Read and memorize the following words and wordambinations:
railway station 8ani3HHYHNN BOK3aj
porter —HOCUIbHUK
to travel light -manapyBaTu 0e3 peuei
left-luggage room «amepa 30epiraHHs
to check one’s suitcasesaaru Baiizy
to get a receipt eTpumaTi KBUTAHIIIIO
booking office «xBuTkoBa Kaca
inquiry office —moBinkoBe Gropo
waiting room —3ai o4iKyBaHHS
single/return ticket «BuToK B OMH KiHELb
to miss the train samizHuTHCS Ha O3]
fast train quBuIKKI O3
through train -apsmuii mois g
carriage -Barou
reserved seats CallBfallKapTHUM BaroH
dining car —Baron-pecropax
compartment xyme
lower berth -#mxHs nasa
upper berth Bepxus nasa
timetable —-po3knan

2. Read the dialogues and act them out:
AT THE STATION
- Here you are at last! I've been waiting for halfreour for you.
- I'm sorry, I'm late. But | was stuck in a traffiann.
- Here’s your ticket.
- Oh, thank you. Is it through train?
- Yes. I'm glad we shan’t have to change.
- Fine. When is it due in Edinburgh?
- According to the timetable we are due there at 8.f%
- And when is it leaving, by the way?
- Oh, in ten minutes. Come on or we’ll miss it.
IN THE COMPARTMENT
- Well, we are moving at last. The train doesn’t seéeiine very crowded.
- Not as overcrowded as at the peak tourist timaummser. What berth do you
prefer?
- The lower one, if it is OK. With you.
- Sure. Shall | open the window? It’'s rather stuffyhere.
- Do, please.
AT THE BOOKING OFFICE
- What trains are there to Leeds?
- There are two through trains at 9 a.m. and at 8.20
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- How much is a one-way ticket there?

- 30 pounds.

- And a return one?

- 55 pounds.

- Fine. Please give me a return ticket for a 9 okliwain.

- All right. What berth would you prefer?

- Upper one, please.

- That's unusual. Everybody asks for the lower berth.

- Of course, it is much more convenient, but theralvgays a lady or a child
who needs a lower berth so | prefer an upper one.

3. Answer the questions starting with words: As faras | know...I'm not
sure...l think... and then turn to your partner with th e questions: And what
IS your idea? Do you agree with me? And what aboytou?
. What's more convenient: to travel by plane otriayn?
. Do you often travel by train?
. Do you take a lot of luggage with you?
. Is it difficult to get a ticket?
. What berth do you prefer?
. Will you agree to change your berth if you askeal to?
. What are the duties of the guard?
. Do you take food with you or do you like to haweals in the dining car?
. What was your longest trip by train? Was it bgrand tiresome?
10. What platform does the train for Kyiv leaverfrd What about Moscow?
11. Where is the nearest ticket office?
12. Have you ever had to change trains? When ®as it
13. How long does the trip to Kyiv last?
14. Is it convenient to use left-luggage room? Da yse it often?
15. Do you come to the railway station beforehangust a few minutes before
the train is leaving?
16. Have you ever been late for your train?

OCoOo~NOOThA~,WNPE

4. Fill in the blanks with appropriate words:
station porter carriage berth timetable tickesuitcase compartment train
luggage
1. IS someone whose job is to carry bagspirss, stations, hotels, etc.
2. a case with a handle, used for carryinipesy etc. when you travel.
3. What time is the next to Birmingham?
4. I'll meet you at the
5. Itis very convenient to use the left- room.
6. | prefer a non-smoking
7.
8.
9.
1

They say that in summer it's usually easier to get than in winter.

| don’t know where the lower IS.

Two men were travelling in one
0.You can find the of trains in the rallwsaatlon
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5. Match the words from the left-side column with heir definitions from the
right-side column:

1. porter a. a building where trains or buses stop
SO that passengers can get on and| off,
or where they begin or end their
journey.

2. suitcase b. the bags that you carry when|you
are travelling.

3. train c. a list of the time of buses, trains, gt

4. station d. a case with a handle, used for
carrying clothes, etc. when you travel.

5. luggage e. one of the connected parts of a ftrain
where passengers Sit.

6. carriage f. a place to sleep on a train or boai.

7. ticket g. is someone whose job is to carry
bags at airports, stations, hotels, etc,

8. berth h. one of the separate areas of a ftrain
in which passengers sit.

9. compartment I. a printed piece of paper thawsho
that you have paid to do something,
for example to travel on a train.

10. timetable j. a line of carriages pulled by the
engine, which travels along a railway
and carries people and goods.

6. Say it is English:
- 51 36uparocs ixatu 1o KueBa y BigpsiKeHHS .
- Konmu?
- YV noHemiox.
- € mpsMuii noi3a. BiH BIAX0AUTH O JIeB’ ATiH Beuopa.
- UynoBo. A kosu BiH nipuOyBae 10 Kuepa?
- O BOCBMIi1 paHKYy.
- Ile MeH1 maXOIUTh.
- 51 MoKy 3aMOBHUTH BaM KBUTOK.
- skyto. 5 XOTiB OM KymeliHe Micied HUKHIO JIaBy.
- Hobpe. [TocTraparocst 3poOUTH BCE MOXKITHBE.
- Jsaxyro. Bu meH1 gyke JOTOMOTIIN.

7. Read and discuss the text:
Why Not Stay at Home?

Some people travel on business, some in searchatthh But it is neither the
sickly nor the men of affairs who fill the Grand tdls and the pockets of their
proprietors. It is those who travel ‘for pleasuras, the phrase goes. Wligiicurus,
who never travelled except when he was banishagghdan his own garden, our
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tourists seek abroad. And do they find their hapgs? Those who frequent the
places where they resort must often find this qaestvith atentative answer in the
negative, fairly forced upon them. For tourists, anethe main, very gloomy-like
tribes. | have seen much brighter faces at a funeral ith&éme Piazza of St. Mark’s.
Only when they can band together and pretend, fored, precarious hour, that they
are at home, do the majority of tourists look neddappy. One wonders why they
come abroad.

The fact is that few travelers really like travegi If they go to the trouble and
expense of travelling, it is not so much fronriosity, for fun, or because they like to
see things beautiful and strange, as out of a &fshobbery. People travel for the
same reason as they collect works of art: becdnesbdst people do it. To have been
to certain spots on the earth’s surface is soca@ilyect; and having been there, one is
superior to those who have not. Moreover, travgligives one something to talk
about when one gets home. The subjects of conv@rsate not so numerous that one
can neglect an opportunity of adding to one’s store

(from “Along the Road” by Aldous Huxley)

Word list:
Epicurus — Emikyp (ctaporpenbkuii dinocod)
tentative —npoOHuii
tribe — mem’' s
Piazza of St.Mark’s —mutomia cBsitoro Mapka y Benerii
Curiosity — mikaBiCTh
to neglect —aexTyBaTu
GRAMMAR
POSSESSIVE PRONOUNS
Personal pronouns have a different form when thewswho or what something

belongs to:
| —my Hehis Weour
You —your Sheher Youyeur

t —lits Theyheir

Ex. 1. Complete the sentences with the possessmeqgun which refers to the
subject of the sentence:

1. He knows ___ lesson very well.

2. I don’t know where ___ berth is?

3. They wait for friends in the waiting room.

4. Helen likes __ colleagues.

5. Where | can leave ___ luggage?

6. We are planning to make __ journey up the Dnieper

7. She wantsto see _ compartment.

8. They are fond of __ vacation.

9.  carriage number is 12.

10. They are afraid of missing _____train.
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There is / there are
We usethere isandthere areto say things exist or don't exist.
We usethere iswith singular nouns, antiere are with plural nouns.
Ex. 2. Complete the following sentences with “ig’ ‘@re”:

1. There ___ awaiting room at the corner.

2. There _ some tickets vacant.

3. There __ aplane to Madrid boarding.

4. There __ my pills for air-sickness.

5. There __ the conductor of my carriage.

6. There _ many people in the booking office.
7. There ___ four passengers in my compartment.
8. There ___ only one train going to Kiev.

9. There _ my seat, near the window.
10.There __ aninquiry office over there.

This — these / that — those
Determiners are used before nouns or noun phrabkey. change their form before
plural nouns.
Ex. 3. Change the following questions from singulty plural:
1. This carriage is new.
2. That car belongs to my boss.
3. This conductor is very polite.
4. That is your ticket.
5. This plane is taking off.
6. That seat is vacant.
7. This passenger is very aggressive.
8. That compartment is full.
9. This schedule is not very convenient.
10.That luggage is rather heavy.

UNIT 3. At the customs

1. Read and memorize the following words and wordambinations:
passport control #aciopTHHIA KOHTPOJIb
visa —Bi3a

customs officer vuTaHK

channel spoxin

amount —iJIbKICTh

receipt —xBuTaHIIis

duty —mogaTok

declaration -vuTHa aexmapariis

to declare -BHocuTH B AeKIaparliio
citizenship -rpomaastHCTBO

to submit —isratu
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EEC - European Economic Community -€Bpormeiicbke ExoHomiune
CniBTOBapUCTBO

2. Read the dialogues and act them out:
Passport control officerYour passports, please.
Traveller: Here you are.
Passport control officerHow long are you staying in America?
Traveller: two months. I’'m here on business (on invitation).
Passport control officeriYour passport and visa are in order. Have a pidastay,
Sir.
Traveller: thank you.
AT THE CUSTOMS

- Hello.

- Hello.

- Could you tell me which channel to go through?

- If you've got anything to declare you go througk tked channel.

- How do you know if | have things to declare?

- Are you staying in Britain for more than six moriths

- No.

- The amount of goods you can bring in without dugpehds on where you
bought them. You can have 200 cigarettes, 1 litispwoits, 2 litres of wine and
presents worth 29 pounds, if you bought them iruty dree shop or on the
plane or in a country not in the EEC.

- Oh!

- If you bought them in an EEC country you can ha06 8igarettes, 1 and %
litres of spirits, 4 litres of wine and presentsrioa hundred and twenty
pounds.

- Right. I have 1 litre of whisky and 2 litres of veinl don’t have any presents,
that means | don’t have anything to declare.

- That’s right. You can go through the green channel.

- I've got 100 cigarettes and a bottle of vodka. ugpat it on the plane. But |
bought a camera in the EEC which cost 200 pourtdsal present for my
uncle.

- You must go through the red channel.

- Thank you.

The customs officerHave you got anything to declare? Any spirits, avin
tobacco in excess of the duty-free allowance?

Traveller: No, | only have a bottle of vodka and these cigjase

The customs officetdave you got any presents which you intend todeav
Britain?

Traveller: Yes, I've got this camera. It costs 200 poundught it this week.
The customs officeHave you got the receipt for this camera?

Traveller: Yes, here it is.
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The customs officetf you wait a minute I'll tell you how much dutyoy must

pay.
Traveller: Thanks.

3. Fill in the customs declaration:

Full name
Citizenship
Arriving form
Country of destination
Purpose of visit(business, tourism, private)
My luggage (including hand luggage) submitted for Customspéusion
consists of pieces.
With my luggage | have:

1. Weapons of all description and ammunition
2. Narcotics and appliances for the use there of
3. Antiques and objects of art (paintings, drawingens, sculptures)

4. Currency (bank notes, letters of credit, etc.)usées (shares, bonds, etc.)
in foreign currencies, precious metals, crude aondgssed natural precious
stones (diamonds, brilliants, rubies, emeraldsplsiaps and pearls), jewelry
and other articles made of precious stones ang sbexeof, as well as
property in papers:

5. Other currency, payment vouchers, valuables andoajgcts belonging to
other persons
| am aware that, in addition to the objects ligtethe Customs Declaration,
I must submit for inspection: printed matter, mamipgs, films, sound
recordings, postage stamps, graphics, plants,sfrsgeds, live animals,
birds, as well as raw foodstuffs of animal origindalaughtered fowl.
| also declare that my luggage sent separatelyistsref pieces.
(DATE) 20 r@@wof luggage (signed)

4. Fill in the blanks with appropriate words:
passport visa amount to submit receipt dutydeclare queue destination

citizen
1. What is your ?
2. He bought cigarettes in the -free shop.
3. Money is not necessarily a to happiness.
4. The US government was advising all American to leave Liberia.
5. There was a long outside the cinema.
6. She is here on a student
7. Jack the camera that he bought for higunc
8. Please pay the full
9. Remember to keep your In case you warttdoge the goods.
10. They were forced to to the kidnappers’ defsa
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5. Match the words from the left-side column with heir definitions from the
right-side column:

1. to submit a. a tax you pay on something you buy
2. visa b. to state the value of things that you
have bought or own, because you may
have to pay tax on them

3. passport c. how much of something there is
4. destination d. an official mark that is put oouy
passport, that allows you to enter|or
leave another country

5. duty e. to do what someone else tell you to,
especially because you have no choice

6.citizen f. a piece of paper that shows that you
have received money or goods

7. amount g. a line of people or vehicles that|are
waiting for something

8. to declare h. someone who lives in a particular
town, state or country

9. receipt I. the place that someone or something
IS going to

10. queue J. a small official book that proves who
you are and what country you are a
citizen

6. Say it is English:

1.V Bac € po 110 3asBUTH y MUTHIN JIeknapanii. — borock, 1o s He IMIJIKOM YSIBJISIO,
PO IO CII1J] 3asIBIISITH.

2. Bu noBro 30upaerech npodytu y Benukooputanii? [lonan 6 micsamis? —Hi, nuie
JIBa MICSILI.

3. BubauTte, ckaxiTh, Oy/b JIacKa, 11€ BUX1]] Ha MMOCaaKy Ha peiic 2257 —Hi, Bu minum
He Tyau. ViTh o kopuaopy i B KiHI( #0ro HOBEPHITH JIiBOpPYHY.

4. Slka MeTa BaIioro Bi3UTy 710 Hamioi kpainu? —Lle nioBa moizaka.

5. Ile Bam 6arax, cep? —Taxk, 111 181 Baiizu Moi. MeHi iX BIAKpUTH?

6. KiibkicTh pedeit, IKky BU MOXKETE MPOBE3TH, HE CIUIAUYYIOUM MUTA, 3alTy>KUTh Bl
TOTO, JIe BH iX puadanu. — Y mene oaus miTp Openai ta 150uurapok.

7. Read and discuss the text:
Travelling

Those who wish to travel, either for pleasure obosinesfiave at their
disposal variousmeans of transport. There is, for instance, thalile inexpensive
bicycle. Then there’s the motor-cycle, with whiaduycan travel quickly and cheaply,
but for long journey it's ratheiring. With a motor-car, one can travel comfortably
for a long distance without getting too tired.

Luxurious shipscrossseas and oceans from one continent to another.
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Airplanes carry passengers to various parts ofwbdd in almost as many
hours as it takes days to do the journey by otheaims. But most of us still have to
use trains. Look at the picture of busy railwayista A train is standing at one of the
platforms ready to leave. Some of the passengerdooking out of the windows
watching the late-comers who are hurrying lookingdmpty seats.The engine is
ready to draw the train out of the station. On haoplatform a train has just come
In: some passengers are getting out, other armgatt Those, who have not taken
the precaution of getting their tickets beforeharé waiting in queues at the
booking-office.

At the bookstalls people are choosing books, magazines or newsphpéise
journey.

At the cloakroom others are depositing or withdrayviheir luggage. Further
along there are refreshment rooms crowded with Ipepatching a hasty meal, while
those with time to spare are sitting in the waitiagms.

(from the Linguaphone English Course)

Word List:
to have at one’s disposal maTu y po3nopsikeHHi
various — pisHOMaHITHUI
tiring — cromuroroumii
for a long distance—na Benuky BigcTaHb
luxurious — po3kinrHuit
to cross—mneperunatu
to look out of the window— Bu3suparu 3 BikHa
empty seat— BuIbHE Miclie
to wait in a queue—yekaTH B yep3i
bookstall — kanxkoBHi Mara3ux

GRAMMAR
IMPERATIVE MOOD
We use the imperative mood to express a commarebaest.
The subjecyou is understood but not expressed.
Do it at once.
Come in.
We form the negative imperative widon't.
Don’t do it at once.
Don’t come in.
We use*please” at the beginning or end of an imperative sentéageake it more
polite.
Pleasedo it at once.
Come inplease.
Ex. 1. Give the imperative form of the followingsences:
1. (to open) the window.
2. (to show) me the seat.
3. (to buy) a train ticket.
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4. (to check) my luggage.
5. (to give) me a pill for airOsickness.
6. (to wait) a minute.
7. (to wake) me at 6 a.m.
8. (to go) to the red channel.
9. (to buy) some presents.
10. (to order) a cup of coffee.
Ex. 2. Give the negative imperative form of the albasentences.

UNIT 4. Getting acquainted

1. Read and memorize the following words and word-comhations:
tiresome -eromnuBuit

to look through -fiepernsaatu

papers -10KyMeHTH

traffic jam —3aTop

to dream —mpistu

to mean -matu Ha yBasi

well-known —Bimomuit

to be sure -6yTu BieBHEHUM

to look forward -3 merepninasam yekatu
to admire 8axorutroBaTHCS

knowledge sHanus

to mind —3anepeuyBaTu

to meet sHatomuTHCs

executive managersHKkoHaBUM TUPEKTOP
unfortunately -xa »ainp

to enjoy —3a3HaBaTH HACOJIOIH
proposal -poro3uiris

to shake handsrotucHytu pyku

to introduce -fipeacraBaaTH

to hold a post saiimaru mocamy

2. Read the dialogues and act them out:
AT THE GATE
- Excuse me, are you Mr. Miller from Bohn?
- Yes, that’s right.
- I'm Wallace Jones, Mr. Stanton’s assistant manager.
- Pleased to meet you, Mr. Jones.
- I'm glad to meet you too. | hope the flight wasverry tiresome.
- Oh, no, not at all. | killed the time looking thigtusome papers.
- | see. Well, Mr. Miller, the car is waiting for yotWihis way, please.
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AT THE OFFICE
Jones (coming in, to the secretaryjello, Jane. We are a bit late, aren’t we?
These traffic jams... Mr. Miller, this is Jane BrigMr. Stanton’s secretary.
Mr. Miller: Good morning, Miss Bright.
Secretary: Good morning, Mr. Miller. Welcome to Britain. Digou enjoy the
flight?
Mr. Miller: Yes, quite. Thank you, Miss Bright.
Secretary:Oh, just call me Jane. Mr. Stanton is waitingyfou.
Mr. Stanton:How do you do?
Mr. Miller: How do you do? (they shake hands)
Mr. Stanton:Please, sit down. | think it's your first visit twur town, isn't it? |
hope you'll like it.
Mr. Miller: I'm sure | will. I've always dreamt of visiting ym country and was
looking forward to strolling about London. | remeent®dr Johnson’s well-known
saying: “If a man is tired of London, he is tiredite”.
Mr. Stanton:l admire your English and your knowledge of Engligtrature too.
Mr. Miller: Thank you, you are very kind.
Mr. Stanton:But | really mean it! Now, if you don’t mind, | w&you to meet my
assistants(Presses the button)ane, please, ask Mr. Parker and Mr. McClean
come in.
Mr. Stanton: Mr. Miller, this is Mr. Parker, our executive maysa, and Mr.
McClean, my assistant.
Mr. Miller (shaking hands)Happy to meet you.
Mr. McClean: I've heard a lot about you and “trading Interna#ibInc.”, but
unfortunately we have never had the pleasure afigdany business with your
firm.
Mr. Miller: That's true. | hope the situation will change fioe better in the near
future. I've got some proposals and hope you'liriierested in them.
Mr. Stanton:Fine. | believe our cooperation will be successful

3. Answer the questions, checking if you understooglverything correctly:
1. Who has arrived in Britain?

. Who met them in the airport?

. What did they talk about?

. Who did Mr. Miller speak to first on armg to the office?

. Has Mr. Miller ever been to England befarv do you know?

. Mr. Miller's English is perfect, isn’t it&/hy do you think so?

. Who was Mr. Miller introduced to?

. What posts do Mr. Parker and Mr. McClealdho

. Did Mr. Miller come to London on businesa®dve it.

10. These people are partners, aren’t they?

OCoO~NOOUT,WN
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4. Fill in the blanks with appropriate words:
tiresome traffic jam to dream to mean to admitknowledge to mind manager

proposal to introduce
1. This flight was very

because it lastedhaurs.

2. It was Mary who us to Thai food.

3. It was raining, but we didn’t

4. We of having our own home.

5. We were stuck in a for two hours.

6. | always my mother for her courage and pegée
7. The company has the to build a new road.
8. When | said ‘soon’, | in the next few weeks
9. His of American history is impressive.
10. That meal was terrible! | want to speak to the !

5. Match the words from the left-side column with heir definitions from the

right-side column:

nk,

=}

1. tiresome a. to feel annoyed or upset about
something

2. to introduce b. a long line of vehicles on thad
that cannot move, or that move very
slowly

3. to mind c. information that someone knows
about something

4. to dream d. someone who is in charge of a ba
shop, sports team etc, or a group of
people in a company

5. traffic jam e. a plan that is suggested offlgial

6. to admire f. annoying or boring

7. proposal g. to tell or teach someone about
something for the first time

8. to mean h. to think about something that you
would like to happen

9. knowledge I. to intend a particular meaning whe
you say something

10. manager J. to have a very good opinion of
someone because of their good qualit
or their achievements

ies

6. Say it is English:

1. He nymaro, 1o Bu 3Haiiomi 3 mictepoM CMITOM.

2. 5] 6araTo 3Har0 Mpo Bally KpaiHy, aje 11e Miii epuInui BI3UT CIOIH.

3. CnoAiBaioch, 110 HaIllE ALIOBE CMIBPOOITHULITBO Oy/1€ YCIIIIHUM.

4. Bu noOpe nonetinu? —Llinkom. Y niTaky s meperyisiHyB AesKi TOKYMEHTH.
5. Mu Tpox# 3ami3HUIIUCS Yepe3 « MPOOKK» Ha J0PO3i.
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6. Ha3uBaiiTe MeHe MPOCTO MO iMEHi.

7. Iyxe 11100’ sI3HO 3 BaAIIOTO OOKY.

8. 51 3 HeTepIiHHAM YeKaB Ha ITI0 MOI3/KY.
9. 4 e 3anepeuyto.

7. Read and discuss the text:
Travelling

| believe that journeys are things in themselvasheone an individual and
no two alike. | think that people don't take tripgips take people. Some journeys
are over and dead before the traveler returns.opbesite is also true: many trips
continue long after movement in time and spacest@sped. | remember a man
who in his middle years travelled to Honolulu andck and that journey
continued for the rest of his life. We could sem hin hisrocking-chair on his
front porch, his eyes half closed, endlessly travelling to Hoho

My own journey started long before | left, and wa®r before | returned. |
knew exactly where and when it was over. Near Atbn at 4 o’clock on a windy
afternoon my journey went away. The road becamdessdthe people simply
moving figures with heads and no faces. All thedf@ong the way tasted like
soup, even the soup. There was no night, no daglistance.

(After J. Steinbeck)

Word List:
rocking-chair — roiinanka
front porch — xpubie
GRAMMAR
TO HAVE
(PRESENT TENSE)
| have Heas Weave
Youhave Shas Y tuave
hias Thénave
Ex. 1. Complete the following sentences with thereat form of the verb to have.
1. Karen cereal for breakfast.
2. The manager some interesting proposals tpahntner.
3. They many friends abroad.
4. This office many windows.
5. The secretary a lot of new papers on her. desk
6. We the pleasure of doing business with yioom. f
7. He ___ one sister and two brothers.
8. 1 four meeting tomorrow.
9. The secretary a new typewriter.
10.The building __ alot of business offices.

We form questions withave placing the verb before the subject.

He hasa car.
Has he a car?
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We form the negative dfave placingnot after the verb.
He hasa car.
He has nota car.
Ex. 2. Change the sentences in exercise 1 to qoesti
Ex.3. Change the sentences in exercise 1 from affative to negative.

UNIT 5. At the hotel

1. Read and memorize the following words and wordeznbinations:
receptionist -aqminicTpaTop y roremi

hotel clerk —ciry>x60Bens roTemto

to book a room sape3epByBaTu KiMHATY
porter —HoCUIbHUK

to check in -peectpyBarucs

to check out -BunmcyBaTHUCs 3 TOTEIIO

to vacate the room 3BiabHSATH HOMED
single/double room #omep Ha ogHOro/Ha IBOX
chambermaid HokoiBka

reservation -pe3epByBaHHs

to confirm —miarBepKyBaTH

a letter of confirmation swucT-minTBepHKEHHS
to fill in the form —amoBuuTH hopMy

vacant room -BulbHUI HOMEP

the hotel is full BinpHUX MicIb HEMaE

to sign —mignucyBatu

to get the bill ready ®inrorysatu paxyHok
suite —Homep JIFOKC

bellboy —xopumopuuii

key —xkirou

lobby —BecTHOH0Ib

2. Read the dialogues and act them out:

Receptionist‘Southern Star” Hotel. Good morning.

ThomasHello. My name is Thomas Miller.

ReceptionistYes. How can | help you?

Thomas:Last week | booked a room from th& ® the & of November, and you
confirmed the reservation by fax.

ReceptionistOh, yes. Mr. Miller. | remember.

Thomas:'d like to book a single room, for a colleaguer, the &' of November.
ReceptionistLet me see. Oh, I'm very sorry, Mr. Miller, butetihotel is full on the
6™ of November because of the conference, you see.

Thomas:Oh, what a pity.

ReceptionistYou could try other hotels in the city.
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Thomas:Yes, I'll do that. Thank you for your help. Goodhy
Receptionist:We look forward to seeing you on th& 6f November, Mr. Miller.
Goodbye.

4.

3.
1.

Hello. Can I help you?

Hello. We need a double room for three nights.

Yes, we have two double rooms, on thd Bhd 1%' floor, facing the yard.

Which would you prefer?

It's all the same with me. Maybe, my wife woulddiko choose. What do you
think, darling?

11" sounds okay with me, if you don’t mind.

Sure. Then let it be on the"loor.

All right. Will you, please fill out these forms?

Certainly.

How long are you going to stay here?

About a week or so.

Fine. The bellboy will show you to your room. Hene the keys. Don’t worry
about the suitcases. Leave them in the lobby. Tdreepwill help with the

luggage.

I’ leaving tomorrow. Get my bill ready, please.

Certainly. It will be ready in due time.

And when must | vacate the room?

It must be vacated before the lunch time.

All right. And call me up at 8 in the morning, Ilitke my early morning tea and
a newspaper, please.

Certainly, sir.

Answer the questions:
Where do people usually stay when they come tmva in which they don’t

live?

©OCoOo~NoOUThhWwWN

. Have you ever put up at a hotel?

. Which hotel in your town would you recommeng¢ar friend?

. Why is it good to reserve rooms in advance?hatway can you do it?
. What are the visitors required to do when thHesc& in (check out)?

. What services does a guest get at a moderr?hotel

. Can meals be served in the room?

. What is meant by “bed&breakfast™?

. What are the duties of the receptionist (maaiibby, porter)?

Fill in the blanks with appropriate words:
reception hotel clerk porter to vacate maiddonfirm suite key to sign

1.
2.

3.

IS a building where people pay to stay.
| want to book the best for my honeymooyoir hotel.
| forget to the cheque.
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4. Please leave your keys at reception at the endwfstay.

5. You can leave your luggage in the lobby, the __ will help you.
6. The guest must leave the at the desk whewy gait.

7. Please return you keys to the desk

8 Is a female servant, especially in a largesé@o

9. Please your reservations 72 hours in advan

10. Guests must their rooms by noon.

5. Match the words from the left-side column with heir definitions from the
right-side column:

1. hotel a. a set of expensive rooms in a hotel

2. suite b. to leave a seat, room etc so [that
someone else can use it

3. to sign c. a female servant, especially in gdar
house

4. reception d. someone whose job is to carry bags
airports, stations, hotels etc

5. porter e. to write your name on a letter ar a
document to show that you wrote it |or
agree with it

6. key f. to tell someone that an arrangement
that was possible is now definite

7. clerk g. a building where people pay to stal

8. maid h. someone who deals with peaqple
arriving at a hotel.

9. to confirm I. something that you put into a Idok
open a door, start a car etc

10. to vacate J. the place in a building such bstal,
company building etc that you go to say
you have arrived, get information

6. Say it is English:

1. — JloO6puit neHb. Sl XOTIB OM 3yNMUHUTHCS y BamioMy rotemi. Meni xoruiocs 6
HOMEp Ha OJIHOTO 3 BAaHHOIO 1 TeJIe()OHOM.

2. —Bu 3amoBmnsiM y Hac Homep?

1. —Tak, s mocnaB BaM Tenerpamy 3 KueBa 3 mpoxaHHsIM 3ape3epByBaTH MEHI HOMEP
3 12Bepecusi. Och TUCT-TIATBEPIKCHHS.

2. —Tak, yce rapasa. 3anoBHiTh, Oy/b 1acka, GopMmy.

1. — S pospaxoByro mpoOyTH y BamioMy TOTell THXIEHb. Bu He Oynere
3amepevyBaTH, SIKIIO S OIJIa9y PaxXyHOK, KOJIH Oyay BUITHCYBATUCS ?

2. —3BuyaiiHo, sk Bam 3pyuHo.

1. — fdxmo BM KaxeTe, L0 Balll rOTelb MEPENOBHEHHMM, 4 HE Moriu O BHU
MOPEKOMEHTyBaTH MEHI1 1HILIUNA FOTENb?

2. —3BUYalHO, € BIJIbHI MiCIls B «[HTYpHUCTI».
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1. — 4 suixmxato yepe3 miBroauuu. llompocite, Oyap acka, HOCHIBHUKA BIIHECTH
710 XOJIy Milt 6araxk 1 BUKJIMKATH Takcl. | maroryiTe paxyHoK.
2. —3BuyaiiHo, cep.

7. Read and discuss the text:
Travelling

One of these days you may find it possible to \Esigland. From the moment
you go on board the ship that is to take you t&maglish port, or the airliner that is to
fly you to London, you will see signs and noticdsmtt will give you useful
information andvarnings.

Here are some examples and explanations that &gl you.

If you come by air, you will see when you take ysaats in the plane, a notice
that says: NO SMOKING; FASTEN SEAT-BELTSmoking is forbiddenwhile the
plane is on the ground, while it is taking off, amdtil it has risen to a good height.
Fastened to the sides of your seat areleather belts or straps. The ends of these
must be fastened together so that the belt is agms lap.

When the plane is well up in the air, the lightibelrthis notice is switched off.
You are then allowed to smoke and may unfasten geat-belt. The notice will
appear again when the plane is about to touch down.

If you come by steamer, you will see numerous estid here will perhaps be
arrows to show you which parts of the ship arefifst-class passengers and which
parts are for tourist-class passengers. Large rannasship are called saloons, so
when you see DINING - SALOON you know where to goew it is time for lunch.

You may see a notice TO THE BOAT DECK. This is tieek where you will
find the boats that can be lowered to the watdhdie is any danger of the ship
sinking. On the boat deck you may see some stapg g to the bridge, where the
ship’s officers are on duty. Here there will prolyabe a notice: PASSENGERS
NOT ALLOWED ON THE BRIDGE.

When your steamer gets into harbor at Dover, oitdr, or Southampton, or
any of the other ports to which steamers sail, wdlusee more notices.

When you land, you will see a notice: TO THE CUST®MVhen you enter
the Customs shed the officer there will give yooriated notice. This will warn you
that you must declare to the Customs officer tluantities of tobacco, cigars,
cigarettes and alcoholic drinks that you have wih. Unless you are dishonest, the
Customs officer will not keep you long. He will ¢haour suitcases and bags, and
you will pass on. There will be a notice tellinguyavhere your passport will be
examin3d. Then you can follow the arrow that sdy3, THE TRAINS, and you will
soon be in the railway station where the train astiwg to take you to London.

There are many notices in a large railway statiou may see ENTRANCE
and EXIT, or perhaps WAY IN and WAY OUT. | a larg&ation there will be a
WAITING ROOM where you may rest until it is time bmard your train. If you want
something to eat or drink while you are waitinguyaill go to the REFRESHMENT
ROOM.
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If you do not know the number of the platform frammich your train will
leave, look for the notices of ARRIVALS AND DEPARRES. These will tell you
the number of the platform. In some stations it rhaynecessary to cross the line.
You will probably see a notice, CROSS THE LINE BHHE BRIDGE. Perhaps you
will see PLATFORMS 5, 6, 7 AND 8 OVER THE BRIDGE.

Word List:
warning — 3actepeKeHHs
explanations —mosicHeHHs
Smoking is forbidden —namuTu 3a60poHseTHCS
leather belts —mkipsiHi pemeni
guantity — KUTbKICTb

GRAMMAR

THE SIMPLE PRESENT TENSE

The Simple present Tensés conjugated as follows:

| work Hreorks Weork
Youwork Sthverks Y owiork
Itworks Theyork

We use this tense to describe an action which goesvery day all time. Adverbs
usually, often, every day (week, month, yeand others are frequently used.
Ex. 1. Give the correct present tense form of tleglvin parentheses.
His wife (have) a headache.
Her father (work) at a local farm.
| really (know) nothing about her.
They (seem) a very nice young couple.
She (wait) for him to return.
They (charge) reasonable price.
They (prefer) to have breakfast in their rooms.
He usually (stay) in this hotel.
. The porter (call) a taxi.
10 He never (tip) anyone.
We form the negative form of the Simple Presentséelny puttingdo not or does
not before the verb.
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| do notknow her. Wedo notknow her.
Youdo notknow her. Youdo notknow her.
He does noknow her. Theydo notknow her.

Shedoes notknow her.
It does notknow her.
The contracted formdon’t anddoesn’tare generally used.
Ex. 2. Change the following sentences from affirmag¢ to negative. Use the
contracted forms.
1. She works in a hotel.
2. Her work begins at 9 a.m.
3. The clerk speaks English very well.
4. They travel by plane.
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These rooms cost $50.
She wants to learn English in order to get a b@iter
This car belongs to my principle.
Mr. Smith returns to the hotel at 8 p.m.
. He drives a Cadillac.

10.We have three vacant rooms.
We form the Simple Present tense questions byrgam or doesbefore the subject.
This applies even when the question begins withda/dike where, when, howand
what.
He lives alone.
Doeshe live alone? — Yes, kdees No, hedoes not.
Why doedhe live alone?
Ex.3. Supply “do” or “does” to complete the questis.

1. Whattime ___ you have breakfast?

2. How much it cost.

3. Whatroom ____ you prefer?

4. Why __ you travel alone?

5. What __ he know about this country?
6. When ___ they want to check out?
7
8
9
1
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. Where ___ your manager go to on business trip?
. Why  you usually stay here?

. What ___ the maid do?

0.How much ___ you pay for this room?

UNIT 6. Getting about town

1. Read and memorize the following words and wordambinations:
to get about town #epecyBaTHcs MiCTOM
to get on the bus einatu Ha aBTOOYC
to get off the bus suxonutu 3 aBroOyca
to go by tube/subway #artu Ha MeTpo
to go on foot it mimku
to change a busrepecigaTi Ha IHIIHI aBTOOYC
fare —maTHs 3a poi3
to cross the streetrepexoautu yepe3 ByJIHIIO
traffic lights —cBiTiodop
rush hours foaunu mik
parking place icue 11 CTOSHKH
go straight <iaiTe mpsmMo
turn around the cornermesepHiTh 3a pir
turn the right/left s1oBepHiTh IpaBopyu/TiBOPYU

2. Read and act these dialogues out:
- Excuse me, how could I get to the British Museum?

29



3.

Sorry, | can't tell you. I'm a stranger here myse¥fou'd better ask a
policeman.

Excuse me!

Yes, what is it?

Could you show me the way to the center, please?

Why, yes. Hmm...let me think. Take #31 bus and gdfaasas Trafalgar
Square.

Is that in the very center of London?

Yes, of course.

Excuse me, am | right for Hyde Park?

Hyde Park? Well, I'm sorry to say, you aren’t. Ylbhiave to go back one
block and then turn to your left.

Oh, | see. Isn’t it better to take a taxi?

Well, you needn’t. It won't take you ten minutesgtet there.

Thanks a lot.

No trouble.

Make up questions using the pattern and the prompivords.

Pattern: Can you show me the way to the station?

Excuse me, what is the quickest veathé station?

Prompt words: the Zoo, the University, the Bank of England, ®entral Post
Office, Oxford Street, the Central Park, the raihgéation, the airport

4.

Fill in the blanks with appropriate words:

tube fare traffic lights to park rush hours toross to hurry street corner
passer-by

1.

is the railway system under the ground indom.

2. Train are going up again.

3. We managed to near the entrance.

4. You'll catch the train if you hurry.

5. Two men were sitting at the of the room.
6.
7
8
9.
1

What do you live on?

. Several saw the accident.
. What are the used for?

When do you have in your city?

0. Look both ways before the road.

5. Match the words from the left-side column with heir definitions from the
right-side column:

1. tube a. to do something or go somewhere

more quickly than usual, or to make
someone do this

2. fare b. the price you pay to travel by train,

plane, bus etc.
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3. to park c. the point at which two lines, edges,
walls meet

4. to hurry d. someone who is walking past a place,
especially when something unexpected
happens

5. corner e. is the railway system under the
ground in London

6. street f. a set of coloured lights where two
roads meet, which tell cars when to stop

7. passer-by g. to leave your car somewhere for a
period of time

8. traffic light h. the time of day when there ibtof
traffic because people are going to and
from work

9. rush hours I. to go from one side of a roacgrtiv
place etc to the other

10. to cross J. aroad in a town or city with hajse
shops etc on one or both sides

6. Act as an interpreter:

A: Ilpugit, CtiB. Lle s, KpeiiB. S 6ins cranimii metpo Ha Piumong Ctpit. Sk MeHi
JICTATUCS 10 TBOTO OYJIUHKY?

B: So you've lost your way? And | was just wondgrimhere on earth you were. Can
you see the supermarket over there?

A: Cynepmapket? Lle Toit, mo uepe3 nopory?

B: Yes. Cross the road and go down the street dimitia mile. You'll see a turning
on the right. My house is the third house on tgatrhand side. Have you got it?

A: 3naetncs, s 3po3ymiB. JloOpe, s 3apa3 Oymy.

7.Read and discuss the dialogue:

Travelling on the Washington Metro presents fewfidifties for visitors
because of the clear color-coded map. At the bottbthe map you will find fare and
travel time information. You buy youfarecard at one of the yellow vending
machines. You can useckels, dimes, quarters, one-dollarand five-dollar bills,
and the machine will give you change. You have de your farecard to enter the
Metro system by inserting it into the slot at tregeg It will be returned to you at the
other side of the gate. Do the same thing whemexihe system.

Listen to these people talking about the Metro naaqal follow their routes on
the map.

Piero and Margherita have just arrived at Natigaghort.

Piero: O.K. We have to get to Deanwood. Can you see it?

Margherita: Yes, it's up here. It looks so easy. We just tddes Yellow Line
to L’Enfant Plaza, then change to the Orange Lihgoes straight there. It's the
seventh stop from L’Enfant Plaza.
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Betsy is at thenformation booth at the Pentagon.

Betsy: Excuse me. How do | get to Connecticut Avenue @ristreet? | mean,
which is the nearest Metro station?

Attendant: You want Dupont Circle. Take a look at the mapuMake the
Yellow Line to Gallery Place. Then you'll hate change forthe Red Line. It's the
third stop.

Betsy: | see.

Attendant: Or you could take the Blue Line to Metro Cented ahange to the
Red Line there.

Betsy: Which way is faster?

Attendant: It's about the same.

Betsy: Well, thank you.

Alice and Fred are at Capital Heights.

Fred: Where’s a map?

Alice: There’s one over there. They said we have to riesh at Farragut
North. Can you find it?

Fred: Yes, here it is. | guess we take the Blue Lind.'tinfant Plaza, then
change to the Yellow Line and to Gallery Place. ke go two stops to Farragut
North.

Alice: I'm not sure that’'s the quickest way. We couldet#éike Blue Line all the
way to metro Center and get the Red Line therenTtteonly one stop.

Fred: We might as well do it your way. It's only elevetops. My way has
twelve stops.

Word List:

nickel —5 nenris

dime —101uenTiB

quarter — 25 ueHTiB

one-dollar bill — 1 nonap

slot —minuua

information booth — goBiakose 6ropo

to change for —mepecigatu Ha

guess —3J0TaayBaTHCA

GRAMMAR

THE SIMPLE PAST TENSE

We form the Past Tense of regular verbs by adedj’ to the stem of the verb.

Stay — stagd

Plan — planrd

Irregular verbsmust be memorized.

Ex.1. Put the following sentences to the past tense
1. | begin to learn English today.
2. They always cross the road here.
3. | always pay bus fare for her.
4. The children go to bed at 10 o’clock.
5. We wait for a bus for half an hour.
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He brother studies in Moscow.
Her sister dances very well.
My cousin wants to become a doctor.
. Complete the sentences with the past tens@ fof the verbs in parentheses.
She (finish) school last year.
Your secretary(give) me all information.
| (see) your friend this morning.
| (teach) this girl to drive myself when she wdtekn.
Lucy and | (be) there two years ago.
She (get) to her work by bus.
My wife (go) to the theater last week.
. It (take) me ten minutes to get to the office.
We form the negative of the past tense by pladidghot before the verb.
We form questions by changing the verb to its sevipim and placinglid before the
subject.
He worked with this firm.
He did notwork with this firm.
Did he work with this firm?
Ex.3. Change the following sentences form affirmai to negative.
The secretary told us about it.
He discussed this problem with the manager.
We waited for the bus at the corner.
The teacher repeated the question.
The students answered at once.
The clock struck five.
The doctor allowed you to go out.
. The boys played football in the afternoon.
EX. 4 Change the sentences above to questions.
THE SIMPLE FUTURE TENSE
We form the future witliwill” and the simple form of the verb.

PONOOTHWNENONO

ONDORWNE

| will go Ml go Well go
Youwill go Sl go Yaoull go
It will go Theyl go

The contracted formidl, you'll, he’ll she’ll, it'll, we’ll, they’ll are generally used.
Ex.1. Complete the following sentences with the uig from of the verb in
parentheses. Use the contracted forms only.

| (spend) my summer holidays in the country.

The students (have) dictations twice a week.

You (meet) with my partner on Tuesday.

| (take) a taxi to get you to your house.

We (sleep) in the open air.

They (be) at the meeting.

We (visit) them next week.

The meeting (begin) at eight.

ONOORWNE
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We form negatives in the future by placingt afterwill.

| will go there.

| will not go there.

| won't go there.

We form questions in the future by placiwdl before the subject.
Will you go there?

Ex.2. Change the following sentences from affirmadi to negative. Use the
contracted form.

They will be in Brussels the day after tomorrow.

The boy will be seven next year.

| will see you on Monday.

The manager will be back in fifteen minutes.

You will have to change buses.

They will tell us about it.

| will do everything you tell me.

He will park the car near the hotel.

ONOORWNE

UNIT 7. Shopping abroad

1. Read and memorize the following words and word-comhations:
to go shopping xoauT mpo KpaMHHUIIIX
department store yxisepmar
shop assistant sponasenb
fashionable wvomuwit

colour —xouip

smart —sapsaaHui

to try smth —pumipstu

match —acysatu

cheap -aemesuii

expensive -Aoporui

cash desk xaca

dress -eykHs

shoes -«epeBukn

tie —xpaBarka

Suit —kocTioM

slippers —amnii

sweater -eserp

blouse -6ny3ka

gloves —pykaBuuku

ready-made clothesretoBuii osar

2. Read these dialogues and act them out:
A: What can | do for you, miss?
B: Well, I'm looking for a blouse.
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A:

Oh, we have a wide choice of blouses of variowmlsh and colours. What

colour would you prefer?

o

>m>O>W>W

> w2 ??P.U??PP??PP??W??W??PU

. I'd rather have something in blue with long sleeve
Here is a nice one. It's fashionable and not expyensive. Do you like it?
Hmm...Yes, | do. And where is your fitting room?
Right opposite you. Does it fit you well?

I’'m afraid it's a bit tight.

O.K. I'll bring a bigger one. Is it all right?

Yes, it fits me perfectly.

You're looking very smart. And the shade beconmas y
How much is it?

Just six pounds.

Al, right. Where do | pay?

You may pay here. Thank you. Come again.

Are you being served, sir? What can | get for you?
Well, I'd like a size 18 sweater in gray.
. Oh, certainly, we have a wide range of fashionaleaters. How about this

ne? Only $17.

. Yes, but I'm afraid the colour is too dull. Haveyou anything smarter?
- Hmm...| see. Maybe this one? It really looks great!

: May | try it on?

: Certainly. This way, please. Oh, sir, this is jin& thing for you!

. Yes, it looks all right. What about the price?

. 29.90. Not cheap, of course, but it's worth thenmo

: Well, | think I'll take it.

. Thank you, sir. You've made a real bargain, | esswou. The cash desk is

straight ahead.

3.

1.
. At what time are the shops most crowded?

w N

0N O R

4.

Answer the questions. Begin your phrases with: | qapose...As far as |
know...As a rule, actually... If I'm not mistaken.
Where is the shopping center in your town?

Which is the best department store in your towrnthdse always a good choice
of good there?

What are the advantages of buying at a departneam?s

How can people know the price of a certain thing?

What's window-shopping? When do people go windowpgting?

What clothes do you think becomes you?

Do you care about fashion? Why?

Fill in the blanks with appropriate words:

shopping fashionable smart cash dress to matdieap clothes store colour

1.

We bought Christmas presents in the centre

35



2. It's casual for dinner tonight.
3. I was lucky to get it so
4. “What IS your new car?”
5. Long skirts are now.
6. He had about $200 in in his wallet.
7. Remember to bring some me clean
8. You look . Are you going anywhere special?
9. The carpet the curtains.
10.I'm going to the to get some milk.
5. Match the words from the left-side column with ther definitions from the
right-side column:
1. shopping a. red, blue, yellow etc..
2. dress b. something that is popular or
thought to be good at a particular time
3. cheap c. money in the form of coins and
notes
4. colour d. a piece of clothing worn by a
woman or girl, which covers the top
of her body and some or all of her legs
5. fashionable e. a building or a part of a buidin
where goods are sold to the public
6. cash f. the activity of going to shops to buy
things
7. clothes g. if you are dressed in an attractive
way and you look very neat
8. smart h. if one thing matches another, or |if
two things match, they look good
together because they have a similar
colour, patter etc.
9. to match I. at a low price
10. store J. the things such as shirts, skirts, ar
trousers that people wear
6. Say it in English:
1. B anTeni MokHa mpua0aTH HE JIMIIE JIKH, @ ¥ KaHIITOBAPH, IYKEPKHU Ta 1HII
TOBapHU.
2.V Oynp-akid anrtemi MOXKHa 3'iCTH, BUIUTH KOKa-KOIy, KaBy a0o
aIeJIb.CUHOBHI CIK.
3. Ski peui MOkHA 3100yTH, AKIIO OIMYCTUTH MOHETY B aBTOMAT?
4. Cynepmapketu B AHIII1 Habarato MEHII, HiXK B AMEpHIIi.
5. Bu noBuHHI1 CKJIaaaTHh TOBapy K KOIIHMK Ha KOJICCax.
6. Kacup Gepe rpoiii 3a ToBap.
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5. Read and discuss the text:

Fashion is arentirely unnecessary and yet delightful detail of human life
No one could contend that a person who did nobfolthe fashiorwas lackingin
any great mental or moral quality; yet to be in th€hion has given joy in age after
age, not only to the women who are thus up-to-ghatheir costume, but to the men
who behold them.

As a rule, men’s attitude towards women’'s fashi®ne of amused
tolerance. They pretend that they are unable tecti¢he nicedistinctions between
the latest model from Paris and a dress that igleeply out of date. But they are in
reality just as eager to conform to the populaaidewhat is and what is not worn.

But men’s fashions change slowly, and men, unlikenen, like to be the
last to leave and old fashion rather than the fosembrace a new. They have no
desire either, that their womenfolk should be ie trery front rank of fashion. It
would make them embarrassed to be seen in publicawoman who was wearing
something which caused very eye to be turned uponBut they like their wives to
be dressed as most other women are dressed.

Fashion is an arbitrary mistress to whom most woraen slaves, but
though her mandates are often unreasonable ansklttmim absurd, she is followed
willingly, fir the reward she offers is that serdeadventure and variety which is the
spice of life.

(from “Fifty Model Essays” by Joyce Miller)
Word List:

entirely — abcomotHo
to lack —BimuyBaTu Hectaay
distinction — BigMiHHICTB

GRAMMAR

THE PRESENT CONTINUOUS TENSE
We form the present Continuous Tense by placingaihyeropriate form oto be
before the present participleng form) of the main verb.

| am working \Ale working
Youare working Yate working
He, she, iis working Thaye working

The Present Continuous Tense describes an actainsttgoing on at the present
moment.

Heis talking with her now.

It is raining.

Ex. 1. Complete the following sentences with theegent continuous form of the
verbs in parentheses.

The teacher (explain) the grammar rule.

We (have) our lunch in the café.

She (try) the dress on.

They (go) to the department store.

| (be) park the car.

The shop assistant (help) me to buy the skirt.

oOghwNE
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7. We (think) about it these days.

8. Nick (talk) with his friends.
The Present Continuous Tensedescribes an action which goes mow or at the
present moment.
The telephones ringing.
The Simple Present Tenselescribes and action that occavery dayor all thetime.
The telephone rirgall the time.

Ex. 2. Supply the Simple Present Tense or the Pnégeontinuous Tense form of
the verbs in parentheses.

I’'m interested in what you (say) about yourself.

He often (go) out of town on business trips.

Someone (have) a bath.

| always (go) shopping on Sundays.

He is in the department store. He (buy) an expensins for the party.
Where is Kate? She (do) her home task. She alwam)sher home task in the
evening.

The students (write) composition once a month.

. Mary (dance) all modern dances very well.

We form negatives with the Present Continuous Téggdacingnot afterto be.
Heis working there.

Heis notworking there.

We form questions by placirig be before the subject.

Theyare working now.

Are they workng now?

Ex.3. Change the following sentences from affirmagi to negative.

It is starting to rain.

He is preparing for his exam.

I’m going to the department store.

The students are hurrying to the college.

He is being served now.

The shop assistant is helping him to choose.

The girl is looking for a smart dress.

. I'm trying the skirt on.

Ex. 4 Change the sentences above to questions.

oghwNE
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UNIT 8. In a restaurant

1. Read and memorize the following words and wordeznbinations:
to book a table samosiTH cTiN

to order -samoBsATH

starters sakycka

main Course -ecHOBHa CTpaBa

wine —BHHO

bitter —ripke nuBo
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dessert -AecepT

shrimp —xpeBeTka

oyster —yctpuns

salmon —1ococh

steak -0idrexc

chicken —«ypuya

veal —tessTuHa

medium rare -eepeHbpO MPOCMaKECHUI
asparagus emmapxa

cauliflower —uiTHa xamycra

boiled potatoes sapena xaproruis
fried potatoes -emaxxeHa KapTOTUIS
new potatoes MoJyioa KapToIs
mashed potatoeskaprormisHe mope
carrot —-mopkBa

bacon and eggsseuns 3 0ekoHOM
ice cream -MOpO3HMBO

pineapple -ananac

juice —cik

delicious —nyxe cmauHui

2. Read the following dialogue:

Waiter: Good evening.

Steve:Good evening. | have a table booked for two uticemame of Reeds.
Waiter: yes, sir. Would you like to come this way? Caakiet your coat, madam?
Clare: Thank you.

Waiter: Would you like this table by the window?

Steve:That will be fine, thanks.

Waiter: Would you like a drink before your meal?

Clare: Yes. A dry sherry, please.

Steve:Half of bitter for me. And could we see the menu?

Waiter: Certainly. Here it is.

Waiter: Are you ready to order?

Steve:Yes, | think so.

Waiter: What would you like for starters, madam?

Clare: | think I'll have a shrimp cocktail.

Steve:And a smoked salmon for me, please.

Waiter: Very good. And the main course?

Steve: Well, | can't decide between the steak and thekam. What would you
recommend?

Waiter: Both are good, but if | were you I'd have the ktdéis the specialty of
the house.

Steve:O.K. I'll have the steak. Medium rare, please.

Waiter: And for you, madam?
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Clare: The chicken, | think.

Waiter: Fine, madam. What would you like your steak wgh? Maybe some
vegetables?

Steve:Boiled potatoes and asparagus.

Clare: No asparagus for me. I'll have carrots and cailr. And do you have
new potatoes?

Waiter: I'm very sorry, madam, but we’ve run out of newgioes. They’'ve been
very popular this evening.

Clare: Oh, dear...Well, I'll have fried potatoes then.

Waiter: Fine. Have you chosen your wine, sir?

Steve: Yes. We'll have a half bottle of white Bordeauxdattien a bottle of St
Emilion.

Waiter: Certainly, sir. Will you want dessert?

Clare: Ice cream for me, please.

Steve:And I'd like some fresh pineapple.

Waiter: Will you have coffee to follow?

Steve:Coffee, Clare? Yes, two.

Answer the questions:

Do you like to dine out?

What restaurant would you recommend to your frigath another town?
What do you usually order?

What's your favorite dish?

Have you tried any exotic dish?

Describe your favorite restaurant or café?

Do you like to make toasts? Have you special one?

NOORWNEW

4. Fill in the blanks with appropriate words:
to order wine starter bitter specialty delic®uto recommend dessert menu
table

1. He sat down and a beer.

2. Will you have some ice-cream for ? It lookBaibus.

3. Could we have the , please?

4. | can’t decide about the . How about the tfare

5. The grilled fish is their

6. Can you a local restaurant?

7. I've booked a table for 8 o’clock.

8. What would you like for ?

9. A pint of , please.

10.1 can strongly recommend fruit salad and straweerwith cream. It's
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5. Match the words from the left-side column with ther definitions from the
right-side column:

1. to order a. an alcoholic drink made from
grapes or other fruit

2. dessert b. to tell someone that something is
good, useful etc.

3. menu c. beer with a bitter taste, or a glass of
this

4. wine d. food that tastes very good

5. specialty e. sweet food eaten after the main par
of a meal

6. to recommend f. the first part of a meal

7. table g. to ask for food or drink in a
restaurant, bar etc.

8. starter h. a piece of furniture with a flat tog
supported by legs

9. bitter I. a food or a product that is very
good, especially one produced in a
particular restaurant, area etc.

10. delicious J. a list of all food that is availalfor
a meal in a restaurant

6. Say it in English:

- JloOpuii nesp, cep. Y Bac 3amoBneHut cTomK?

- Tak, s 3aMOBJISIB CTLI IO TEJIEPOHY.

- Cromnm, 6ynp nacka. Lle#t ctin Ouns BikHa Bac Brnamtye?

- Tak, gskyro.

- Moxna npornsinyti MeHo? 1llo Bu mornm 6 meni 3anpononyBatu?

- Ha Bamomy wmicui s 6 y3s1B TEISITHHY 3 I[BITHOIO KAIyCTOIO 1 BiJIBAPEHOIO
kaproruiero. [le Hama pipmoBa cTpasa.

- Yypnoso. 1 npuHeciTh MeHI IUIAIMIKY 01JI0T0 BUHA.

- JloOpe, cep. A necept?

- Tinpku KaBy 0€3 IyKpy, OyAb J1acka.

7. Read and discuss the text:
The Food People Eat
What about the food people eat! | know a man whyg eats natural foods; he

takes a lot of vitamins. I've never seen anybody woks so ill! | like good food
and | think most healthy food is really tasteléss. breakfast | usually have toast and
coffee, and at weekends when | have more time ¢ li@con and fried eggs. If | get
hungry in the middle of the morning | hagebar of chocolatethen for lunch a
sandwich 9made with white bread, of course). Aftetay’s work in the office I'm
pretty hungry and in the evenings | like a big mekimeat and potatoes. My ill-
looking friendis horrified by what | eat; his breakfast is a piecevbiolemeal bread
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with a cup ofherbal tea and then for lunch he hage — and in the eveningbeans
and a salad. He says it's very good for him, but ot sure.

There’s nothing wrong with being healthy akdeping fit but with some
people it's almost a religion. Nothing can make gaejogging. No, thank you, I'd
rather sit and have a cup of coffee and a cigakektiée joggers are out running
around the streets. | get exercise walking to tieedtop on my way to work.

(from “Modern English”)
Word List:
bar of chocolate —uuTka mokonamy
horrified — nmpuxomuTu B xax
wholemeal bread —x:i6 kpymHOTO TOMETY
herbal tea —uaii 3 TpaB
rice —puc
beans —«Baco:s
keeping fit —0yTu y dhopmi
go jogging —Oir miATIOIIEM
joggers —roau, 6iraroun miATHONIEM
GRAMMAR
THE PRESENT PERFECT TENSE
We form the Present Perfect tense witive (has)and thePast Participleof the
main verb.

| have worked \Wave worked
Youhave worked Ybave worked
He, she, ihas worked Théave worked

The Present Perfect Tense describes an actiomapgiened at an indefinite time in
the past:

| havealreadyseenthis movie.

The Present Perfect Tense also describes an dlctibwas repeated several times in
the past:

| have seerthis movie several times.

Ex.1. Supply the Present Perfect tense form of tleebs in parentheses.

We (not decide) yet.

They (order) steak for the main course.

She (visit) this restaurant lately.

| (know) this doctor for five years.

They (study) English since childhood.

My secretary (book) a table for three.

The boy (pass) all his exams.

. The director (sign) the order.

We form negatives with the Present Perfect Tengadiyingnot afterhave (has):

He has knownher for a long time.

He has not knownher for a long time.

We form questions with the Present Perfect Tenspléginghave (has)oefore the
subject:

N RWNE
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Has heknown her for a long time?

Ex.2. Change the following sentences from affirmadi to negative. Use the
contracted forms “haven’t” and “hasn’t”.

They have run out of shrimps.

I’'m afraid | have lost my car keys.

The waiter has brought the steak.

| have seen her since she was a little girl.

Mr. Smith has graduated from the college two yeais
We have enjoyed ourselves greatly.

The children have broken the vase.

. | have sent the letter yesterday.

Ex. 3 Change the sentences above to questions.

N>R WNE

UNIT 9. Telephone conversation

1. Read and memorize the following words and wordambinations:
to dial —nabupartu HOMED

to ring smb up -A3BoHKTH 11O TenePOHY

long distance call mi>xHapoaHa po3mMoBa

to call back -fiepen3BonroBaTH

schedule -po3kian

message HOBIIOMJICHHS

Any message? Hlocs nepenatu?

The line is busy Jlinis 3aitasTa

Don’t hang up -He knanite TpyOKy

You are wanted on the phon@ac 1o Tenedony

You have the wrong numberB# nomuimircs HoMepom
Can you put me through?49u mosxeTre Bu MeHe 3’ €1HATH?

Read the dialogues and make some changes:

Leaving a message.

Hello! This is Richard Baker. May | speak to Medtls, please?
I’'m sorry, Mr. Baker. He has just left. Any messag

Will you tell him to call me back?

Yes, certainly. Does he know your telephone nufber
Well...I' not sure. Will you put it down, just in sa?

Yes, what is it?

340-1906. Thanks a lot.

No trouble. Good-bye.

Getting the wrong number.

Hello! I'd like to talk to Mr. Lawson.

I’'m afraid you have the wrong number. What numbere you calling?
843-1227.

ZRENT>DEWELB>EN
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B: Well, this is 843-1227. But there is no one byrlene of Lawson here. This is
a private residence.
I’'m sorry to have bothered you.
That's quite all right.
Making an appointment.
Two-four-eight, double six-double two.
can | speak to Mr. Parson?
Who is calling, please?
: This is a representative of the Ukrainian fromgiroash. My name is Dmitry
Kllmenko
A: I'm sorry, Mr. Klimenko. Mr. Parson is out at theoment. Would you like to
leave a message or call back?
B: I think I'd rather arrange to meet him.
A: O.K. When would you come?
B: Any time you say.
A: Just a moment. I'll get his schedule. Are youéRer
B: Yes.
A: | can fix an appointment for you for tomorrow. TeaVNednesday afternoon.
Will 4 p.m. be all right with you?
. Yes, thank you. You've been most helpful. Good:-bye
. Good-bye.
A long distance call.
. International. Good morning.
: Good morning. | want to book a call to Kyiv. Myma is Klimenko.
: What number are you calling from?
. It's 437-8193.
: What number do you want in Kyiv?
: The Kyiv number is 252-41-12. Can you put me tiglfostraightaway?
. I'm afraid not, sir. The line is busy. I'll callop back as soon as the call comes
rough

o> >ww >
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Complete the statements:

Hello! May I...

Could you...

I’m sorry, but the manager...

Would you like to leave a message or...
Thank you. You've been...

I'd rather...

Can you put me...

I’m sorry to...

What number...

©CoNoOhrWNEW
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4. Fill in the blanks with appropriate words:
to dial to ring to call back schedule messagkhone to hang up operator call
number

1. Sorry, | must have the wrong number.

2. “Did she leave a ?”

3. Ask the to help you with the call.

4. “I'm afraid you have the wrong ”

5. She’s expecting a from the ofﬁce soon.

6. The telephone is ing.

7. | have a very busy this week.

8. Ms. Brinston is on another line. Can she you later?
9. Could you answer the , please?

10. She said good night and

5. Match the words from the left-side column with ther definitions from the
right-side column:

1. to dial a. a telephone number

2. message b. a conversation on the phone, oran
attempt to talk to someone by phone

3. operator c. to phone someone again, or to
phone someone who tried to phone
you earlier

4. number d. a spoken or written piece of
information that you send to another
person

5. call e. to finish a telephone conversation
by putting the telephone down

6. to ring f. to press the buttons or turn the dial
on a telephone

7. schedule g. a telephone

8. call back h. someone who works on a telephpne
switchboard

9. phone I. a plan of what someone is going to
do and when they will do it

10. to hang up J. if a bell rings, it makes a noise

6. Say itin English:

1. Yu moxy s moroBoputu 3 micc bpyx?

2. Bubaure, s HaOpaB HEMPaBHWIbHUNA HOMED.

3. Bynp nacka, nepekaxith Mictepy TOMIICOHY, IO 51 IEPEI3BOHIO.

4. Ha xanb, MeHeKepa 3apa3 Hemae. [1{o-HeOynp nepekasatu uu Bu noa3BoHuTe
ni3Hime?

5. S xoTiB 61 3aMOBUTH MIKHapOAHY po3MoBY. Ha 1ie mine 6arato yacy?
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6. byns nacka, He knaaiTh TpyOKy. Sl moauBIIOCS, YM MOKHA 3B’SI3aTUCS 3
MictepoM CMITOM.
. Yu mornu 6 Bu moa3BOHUTH MEHI 3aBTpa BBeUepi?
. SIxnit Homep Bu nabpamu? — 327-583. dle He Toit HOMep. — Bubaure, 1m0
notypOyBaB. —bynb jacka.
9. byny nmacka, 3anumiTe Mid  HoMep TenegoHy 1 mompocith J[xkoiic
NIEPeI3BOHUTH MEHI O/Ipasy X, K TIJIbKA BOHA MIOBEPHETHCS.
104 xotiB 6u nomosutucs 3 Bamu npo 3yctpiyu. 3aBTpa 00 114i ronuHi paHkKy
Bac Bnamrye?

o

7. Read and discuss the text:
Sorry, Wrong Number

1. Mrs. Stevenson is a wealthy, nervous woman whotaatlg thinks
that she is sick. She is married to Mr. Stevenbahhe is rarely at home and she gets
lonely. In recent years, her telephone has becoenédést friend. One evening she
picks up the telephone to make a call and accidentrhears two men planning the
murder of a woman. They have been hired by the wsnausband to kill her at
midnight just as the train is passing by so thabme will hear her scream.

2. When Mrs. Stevenson hears this conversation, sherysupset and
decides that she must try to help the unfortunaiman who will be murdered. She
first calls the police. They receive many joke €allght and don’t believe that this
one is real.

3. After the reaction of the police, Mrs. Stevensotersibly nervous.

She calls the hospital to ask them if they willdennurse. The receptionist at the
hospital is used to Mr. Stevenson’s calls and doégkimk that she really needs a
nurse.

4. Mrs. Stevenson begins to get more desperate. 8ipdysmust
prevent that woman’s murder! She calls the polineeomore. This time they are
more convinced by her story and promise to do slimgtabout the planned murder.

5. The time is approaching midnight. Mrs. Stevensahiisking about
the woman who will be murdered. At midnight, tharrpasses her house and there is
a scream. The phone rings. It is the police callorgvrs. Stevenson. Someone picks
up the phone and says, “Sorry, wrong number.”

(developed at the University of Minnesota)
Word List:

accidentally —sumaaxoBo

murder — BOUBCTBO

to be hired by —0ytu naitasiTIM KUM-TO
sCream —KpHuK

receptionist —aucneruep

desperate -BiguaiyIHui
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GRAMMAR
THE PAST PERFECT TENSE
We form the Past Perfect Tense whtd and thePast Participle of the main verb.

| had gone Wehad gone
Youhad gone Youhad gone
He, she, ibad gone Thiegd gone

We use the Past Perfect Tense to describe andh dlctibtook place in the past before
another past action.
By the time warrived, hehad gone.
Ex. 1. Supply the Past Perfect Tense of the verbparentheses.
We (get) in touch with him by 7 p.m.
She was sure that she (hear) this voice before.
They (finish) their work by 3 o’clock.
Peter (study) English before he entered the irstitu
He (park) the car before the rain started.
She (leave) by the time we arrived.
Then she remembered that she (leave) the keyg iceth
When they came back | (discuss) all the detailphmne.
. Mark the sentences in which the Past Perféeinse should be used.
Bin cka3as, 110 Bxke Tene(oHyBaB MEHEIKEPOBI.
Mos cectpa yacTo TenedoHyBasia HaM.
Tenedon OyB 3aliHATHIA.
[Mepur HiX npuiiT B 0dic, MU JOMOBUIIUCS MPO 3yCTPId MO TeNaeoHy.
Mu 3aMOBMIIM MIXKMICBKY PO3MOBY MICIISl TOTO, SIK OOTOBOPUIIM KOHTPAKT.
Bonu mignvcanu KOHTPAKT ydopa.
Bonu mignvcanu KOHTPAKT 0 TOTO, SIK HAAIUIIUIA HOBI JaHi.

NoOogrwWNPRPHOINOOORAODNDE

Part 2. English for businessmen

UNIT 1. Business Correspondence
1. Read and memorize the following words and wordembinations:
heading 8aronoBok
irrelevant —aenopeunuii
to include —mictutn
draft —uepueTka
essential Heo0XxigHui
concise —KopoTKHii
courteous -BBIWIMBUI
letterhead -ApykoBaHuii OJ1aHK
addressee aapecar
to enclose #apukiTagaT 10 IMCTa
up-to-date -eygacuwmii
p.p. (“per procuretionem”) sa nopydeHHsIM
enc. (“enclosure”) Bkiaaka, 101aTOK
advertisement pexinama
to cancel -exacyBaTu
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qguality —sikicTb

commodity —toBap

to reduce 3meHmIyBaTH
concession HocTymnKa

letter of intent —1ucT-30008’ sI3aHHs
execution -BUKOHaHHS

exclusive right -Bukiroune npaso

2. Read and discuss the text.
“Golden Rules” for writing business letters

1. Give your letter a heading if it helps the readesé¢e at a glance what you are
writing about.
Decide what you are going to say before you stavirtte.
Use short sentences.
Put each separate idea in a separate paragraph.
Use short words that everyone can understand.
Think about your readeY.our reader...
...must be able to see exactly what you meanr letters should bELEAR;
...must be given all necessary informatigaur letters should bEOMPLETE;
...Is a busy person with no time to wasteur letters should bEONCISE;
...must be addressed to in a polite toymur letters should bEOURTEOUS;

...may get a bad impression if there are mistakegammar:your letters should
beCORRECT

oOahWN

Seven steps in planning a business letter

Write down your aimWhy are you writing this letter?
Assemble all the relevant information and documents
Arrange the points in order of importance. Makegiouotes.
Write an outline and check it through, considetimgse questions:
Have you left any important points out?
- Can the order of presentation be made clear?
- Have you included anything that is not relevant?
5. Write a first draft, leaving space for additionslaimanges.
6. Revise your first draft by considering these questi
Information:
- Does it cover all the essential points?
- Is it correct, relevant and complete?
English:
- Are the grammar, spelling and punctuation correct?
Style

Does it look attractive?
- Does it sound natural and sincere?
- Is it the kind of letter you would like to receyaurself?
- Is it clear, concise and courteous?
- Will it give the right impression?
7. Write type or dictate your final version.

HwnNE
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NOTES ON LETTER WRITING
Structure of the letter:

1. Sender’s address/Date.
2. Inside address (receiver’'s address).
3. Attention line.
4. Salutation.
5. Body of the letter.
6. Complimentary close.
7. Signature.
1. GIMBEL&CO Ltd | The address of the firm sending th
21 High Street, Blackheathletter is often printed on the paper
London SE3b 5HY
Tel: 01-564-8843
7" May 2002| The date
2. | M. Lawson Esq, Manager, The name, position, firm and
Filbury&Johns, address of the addressee
20 Shaftsbury Avenue,
London W1A 4WW
3. | Our ref: DM/SK The reference (the initials of the
Dear Mr Lawson, person writing the letter and the
person who types it)
4. | Thank you for your letter of'¥May | The first paragraph says why you
enquiring about our range of office| are writing
equipment
5. | I enclose an up-to-date price list and’he second paragraph says what

our latest catalogue which | hope
includes something of interest to
you. You will notice that we offer
very favorable terms of payment.

you want or what you are doing (th
real reason for writing the letter)

\nd

6. | | look forward to hearing from you | The final paragraph is a polite
again. ending
7. | Yours sincerely You write “Yours sincerely”, if you
know the name of the addressee &
“Yours faithfully”, if you don’t
8. | David Ripley The signature
Sales manager The person writing the letter
His position in the firm
9. | Encs Here the enclosures are the

catalogue and price list

Opening Phrases

Dear Madam -Hlanosna masi
Dear Sir d1lanoBuwuii 100po/Iito
Dear Mister Smith HlIanosawuii mage Cmit
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Dear Sirs 4llanoBHiI maHOBe

We have received your letter of..Mu orpumainu Baroro jucra Bif...

We thank you for your letter of...dskyemo 3a 1ucT Bif. ..

We have the pleasure to inform yolvk pani nmosigomutu Bac

In reply to your letter of... ¥ Biamosias Ha Bar iuct Bif...

To inform you - Tosigomisiemo Bac

We apologize for the delay in answering your lettdiipocumo BubaueHHs 3a

3aTPUMKY 3 BIAMOBL IO Ha Bam muct

Linking Phrases

There is no doubt thatbesnepeuno

It is necessary to noteHeo0xiaHO BiI3HAYMTH, IO

We'd like to draw your attention to the fact..3sepraemo Bamry yBary Ha Toii

dakT, mo

Considering the above saidbepyue 10 yBaru ckazane

In this connection Y 1boMy 3B’ 513Ky

In connection with your requesty¥-3s’ si3ky 3a Bamum npoxaHHsM

Otherwise we shall have¥-nporuBaomy pa3i Mu OyaeMO 3MyIIICHI

As regards you requesiiHoo Barroro mpoxanss

Up till now we have received no replyterenep mu He OTpUMaH BiMOBIII

In case of delay ¥ Bumnanky 3aTpuMKH

In case of your refusal ¥ sumagky Bamoi BimmoBu

In case you fail to make payment¥-sunaaky Hecriatu

Closing Phrases

We are looking forward to receiving youHekaemo Barmoi 3roau/cxsaients/

consent/approval/confirmation 1 TBEPKCHHS

Your prompt execution of ourbyaemo Bam BiisiuHi 3a IBHJIKE BHKOHAHHS

order would be appreciated Haroro 3aMoBJICHHS

We wish to maintain cooperation with yousoaiBaemocs miaTpuMyBaTh
CITIBPOOITHUIITBO

Your reply will be appreciated bynemo BasiuHi 3a HIBUAKY BiAMOBIIb

We are looking forward to hearingGaoaiBaemocst oTpuMaTH Bij

from you BI/IIIOB11b HAHOIMKYHUM 4aCOM
If we can be of any assistance, plea$gecrumo 3BepTaTHcs 10 HAC, AKIIO
do not hesitate to contact us Bu notpebyete momomoru

Yours faithfully —3 nmoaroro
Yours sincerely 3 noBaroxo

3. Make your own business letter using the phrasdsrm the previous exercise:

4. Fill in the blanks with appropriate words:
Heading irrelevant draft essential address éaclose advertisement quality
commodity to cancel

1. Writing the business letter you should think altbet first.

2. Please a stamped addressed envelope.
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3. I've been impressed by the of his work.

4. lhadto my trip to Rome.

5. Our company wants to buy all your valuable

6. His age is if he can do the job.

7. A balanced diet is for good health.

8. I have seen your in the local newspaper
9. I've made a first of my speech for Friday.

10. | forgot to give him my new

5. Match the words from the left-side column with heir definitions from the
right-side column:

1. heading a. to put something inside an envelope
with a letter

2. to enclose b. the details of where someone lives
works

3. quality c. something that is irrelevant is not

important because it has no effect in a
particular situation

4. to cancel d. a piece of writing, a drawing, qr a
plan that is not yet finished
5. commodity e. a set of words or pictures in a

newspaper, magazine etc, or a short film
on television that advertise a product

6. irrelevant f. to decide that something you have
planned will not happen

7. essential g. the title at the top of a piece of
writing

8. advertisement h. a product that is bought atdl so

9. draft I. a high standard

10. address j. important and necessary

6. Say it in English:

1. Mu otpumanu Bamoro nucra Big 13 Bepecus 2002.

2. Iaxyemo 3a TUCT-3000B’ si3aHHs Big 1 6epesHs.

3. S nagcunato Bam neit nmuct 3 mpoxaHHSIM HaJicaaTy Karajor Bamoi npoaykiii.
4. Mu roToBI criBnpairoBatu 3 Bamu.

5. Mu xoueMo 3aKynuTH TaKy IPOAYKIIIIO.

6. Komnanis Mae BUKIIIOUHE TIPaBO HA BUTOTOBJIEHHS IIMX TOBAPIB.

7. Read and discuss the text:
Personal selling
What do | do? I'm asales man.Well, actually, because there are several
women in our sales department, | should say I'matesperson or asales
representative or a sales rep for short. My job is to contacttomers. Some sales
person work in companies’ offices, but | mostlwehand visit customers.
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You know, sales reps are often the only people farrompany that customers
ever see, so we are an extremely important chaohehformation. Someone
calculated a long time ago that the majority of npmduct ideas come from
customers through sales reps. So our tasks indhmeng for customers, giving
information to them about our company’s productsl aervices, selling these
products and services, helping thiestomerswith possible technical problems, and
collectingmarket researchinformation. As we have to satisfy customers’ reeadd
solve their problems, we often cooperate with eegis, particularly for technical
products, and with market researchers. We usuallkw a particular area in which
we represent our products.

The trouble with personal selling is that it is thest expensive element in the
marketing mix.

Like most salesmen, | receive a fixed salary plusimissionon the quantity |
sell.

I’'m also responsible for planning the quantitiesttive expect to sell as part of
marketing plan. And, of course, we have to know Howgive an effective sales
presentation!

Word List:
salesman -fipogaselib
sales representative «omepuiiHui IpeCTABHUK
customer —kJieHT
market research —mocmimKkeHHsS pHHKY
commission -koMicist
GRAMMAR
MODAL VERB “MAY”
We usemayto show permission.
Youmay smoke here.
(You are permitted to smoke here)
We also usenayto indicate possible future action.
He maycome tomorrow.
(It is possible that he will come tomorrow)
Ex.1 Change the following sentences so as to introe “may”:
It is possible that we will occupy this office.
Perhaps he will lend us some money.
It is possible that you will see these documents.
Perhaps we will receive the answer tomorrow.
It is possible that | will be present at the megtin
Perhaps the y will come on Friday.
It is possible that the manager will write the tfulsaft.
Ex.2. Ask permission to do the following:
MODEL.: to use the typewriter
May | use the typewriter?
Yes, you may.
1. to smoke now;

NookwhE
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to use the telephone;
to read the business letter;
to write the business plan;
to answer the telephone;
to use your computer;
to come at the meeting
MODAL VERB “CAN”

We usecanto express physical or mental ability, possibjlgglite request.

Ex.1.

M
X
NogrONRPONOORLONDE

Translate into Ukrainian:

You can go to bed earlier today.

| can visit my manager next week.

Can you decide what you are going to write about?
She can type the letter herself.

Could you give us all the necessary information?

| can be at work in the afternoon.

The manager could not wait for them.

. Answer the questions using “can”:

Can you type?
Can you write business letter?
Can you speak English well?
Can you write this letter yourself?
Could you lend me some money?
Can you tell me everything about the meeting?
Can you teach Russian?
MODAL VERBS “MUST", “HAVE TO”

We usemustor have toto express necessity or strong obligation.

NOoO O WNRE

The sales managenustwork tonight.
The sales managéas towork tonight.

. Translate into Ukrainian:

You must send the letter by airmail.

They have to make rough notes.

We have to think about our reader.

He must read this contract today.

You have to prepare the report by Monday.
They must stay at home.

| have to find an experienced secretary.

UNIT 2. Electronic correspondence

1. Read and memorize the following words and wordembinations:
facsimile —pakcimine

design —u1aH, IpoeKT

means -3aci6

socket 4 Hi3 10, a3
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charge -tiina

to measure Mmipstu
evidence -a0ka3

to transfer -fiepenaBatu
chain store -egHOTHIIHI Mara3uHH OjHI€T hipMu
to circulate —omuproBaTu
receiver —oaepxyBau
Memo —1am’ iTHa 3amucKa
branch —¢imis

damaged -HomkomKeHu I
consignment -BaHTax
supplier s1ocrayanbHUK
urgent —repmiHOBUI

to replace saminsaTu
delivery —mocraBka
airfreight —sanrtax

2. Read and discuss the text.
FAX

The word “fax” comes from the word “facsimile”. AaXx machine will send a
duplicate of the message, document, design or ghatas fed into it.

Faxing is a means of telecommunication that hagldped very quickly over
the past few years. There are various models ofrfaxhine which connect to a
telephone socket and which work on a system sintoléne telephone system.

Charges are measured in telephone units and therefoy according to the
time of day and where the fax is being sent.

The advantages of fax include instant receptiotozuments and documentary
evidence of what has been transferred. A docunsnbe relayed from one source to
hundreds of other receivers, for example, if thadheffice of a chain store wants to
circulate a memo or report to its branches.

3. Read and discuss the following faxes:

1. This fax is from Lynk & Co, who received a damageasignment and were

told by their supplier, Mr. Causio, to return it.

P.Lynk & Co. Ltd
(Head office), Nesson House, Newell Street, Birrhang B3 3EL.
Telephone: 021-327 5385 Cables: MENFINCH Birmigh
Telex: 556241

Fax transmission

Message for:D. Causio From: K. Pane
Address: Satex S.p.A., Via di Pietra Papa, Date: 24 January 20
00167
Fax number: (06) 394 8629
Dear Mr. Causio,
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This is an urgent request for a consignment toasspthe damaged delivery which
we received, and about which you have already bdermed.
Please airfreight the following items:

Cat.no. Quantity
PN40 60
AG20 75

L28 100

The damaged consignment will be returned to yotecript of the replacement.
Yours sincerely,
K.Pane
Chief Buyer
2. This fax is an example of an informal message faosales representative, who
needs something to be done urgently by his Heaide€otice that the fax is
kept brief and clear.
MANSON OFFICE SUPPLIER LIMITED
Canal street, Manchester M12 4KQ
Fax transmission

From: Nick Manson
To: Sue Bresson
Sue,
I've been in Bournemouth now since yesterday, and aients seem to be most
enthusiastic about our new range of notepaper.yGarsend some more samples and
about twenty more categories? Please send thenp@stahen I'll definitely get
them tomorrow.
Also, just to let you know I'll be in Norwich on Tinsday 18 and Friday 19, and
back at the office on the Monday.
Thanks, and see you next week.

4. Fill in the blanks with appropriate words:
design charge to measure to vary to transfeo receive memo branch
consignment to supply
There is a minimum of $2 for the service.
Prices from store to store.
Did you my letter?
The bank has all over the country.
Drivers are with a uniform.
We’ve made one or two changes to the computergrai
The table four feet by six feet.
She’s been ed to head office.
is a short official note written to anoth@Erson in the same
organization.
10. A new of toys was delivered to thenty.

©CoNoOhrwWNE
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5. Match the words from the left-side

right-side column:

column with heir definitions from the

on the receiver’'s computer screen.

6. Say it in English:

oghwnE

7. Read and discuss the text:
Electronic mall

Jlsxkyemo Bam 3a tenerpamy 3 MOBiIOMJICHHSM IIPO MPUOYTTS MaporuiaBa.
Mu onepsxanu JIUCT BiJ (ipMH, 110 TTOCTABJIsIE HAM HACOCH.

BoHu 3aummiancs HEBOBOJICHI Pe3yIbTaTaMu BUITPOOYBaHb.

OcranHi Katajgoru OyJu BUCIIaH1 OKPEMOIO TTOCUIIKOIO.

Mu Bubaunucs 3a Te, 10 BiAIPaBUIIN ITOBIIOMIICHHS 13 3aI13HEHHSIM.
Bin He 1100UTh BTpavyaTH 4ac MapHO.

hat

m

1. charge a. if things of the same type vary, they
are all different from each other

2. to vary b. a short official note written to aneit
person in the same organization

3. to receive Cc. a quantity of goods that is sent
somewhere

4. branch d. to provide people with something t
they need, especially regularly over a
period of time

5. to supply e. to get or be given something

6. design f. to move someone or something frg
one place, part of an organization etc
another

7. 10 measure g. the way that something has been
planned or made

8. to transfer h. the amount of money you haveato
for something

9. memo I. one part of an organization, a subject
of study, or a family group

10. consignment J. to be a particular size, length,
amount

Electronic mail is a means of sending and receiving messagesernatiy,
nationally, or internationally.
Subscribers to e-mail need a terminal, such aopalsomputer, a telephone

line, and anodem,which is a device for converting signals to tdkessages appear

E-mails users can also have access to a mailboichwimey call from
anywhere in the world and retrieve messages. Teéesive a mailbox number and a
password for confidentiallyMessagexan be printed out and kept for reference.
In comparison with telex, e-mail is relatively low cost, and does not require
a trained operator. It is also fast, relativedliable, and messages can be sent or
picked up anywhere in the world, and stored inntia@box until they are retrieved.
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This can be particularly advantageous for users areccommunicating across
international time zones.

Word List:
e-mail —enexkrpoHHa moinra
modem— Mozuem
computer — koMmIr’ 10Tep
message- moBiI0MJICHHSI
reliable —namiitanit
GRAMMAR
PARTICIPLE 1

We formParticiple 1 Activeby adding‘ing” to the stem of the verb aarticiple 1
Passiveby “being + Participle 2" of the verb.

Active Passive
askng beingasked
writing beingwritten

Participle 1may be an attributive or an adverbial modifier:
Asking —sanumyrouuii
Being asked oau tioco 3anumanu
Ex.1. Translate into Ukrainian:
She opened the door and heard their voices speaking
He saw her sitting in bed.
The firm, sending these goods, is rather prospectiv
Being damaged, the delivery must be returned tctipplier.
Arriving in London, we went sightseeing.
| saw them working in the field.
When sending a fax one could correct errors at.once
. Translate into English using Participle 2:
[leit 3aci0 KOMyHIKaIlii, IO JT03BOJISIE MPSIMUN 3B SI30K 1 HETAHY BiANOBIIb,
YK€ 3PYUYHUM.
BianoBigHuii Ko, SIKUM CBIIYUTH, 110 BIAMPABHUK 3’ €IHABCS, 3 SIBISETHCS Ha
TeJICTIPUHTEPI.
. Abpesiarypa EEE, mo o3Hayae «moMuiika», BiJioMa BCiM, XTO KOPHUCTYEThCS
TEJIEKCOM.
Omnepartopu TeleKciB, Marouu 11l adpeBiaTypH, 3a01aKYIOTh Yac epeaadi.
. Marouu Tenekc B ogici, He Tpeba XOIUTH HA MOIITY.
. PoOnstum BunpaBsieHHs, onepaTop APyKye I STh X.

UNIT 3. A business call

PhoNOORLODOE

N
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1. Read and memorize the following words and word-comhations:
to concern -erocyBaTucs

equipment -e6agHaHHS

to get down -miepeiitu 110

thoroughly —ctapanno

servicer —eepBep
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local net —micueBa Mepexa
to forward —sianpaBiasTu
negotiations -AeperoBopu
to settle -BupimryBaru

2. Read and discuss the text.

Today, at 3 p.m. Mr. Parker has an appointment Wwith Manson, the
manager of Blake Electronic Corporation. They amng to discuss some
problems concerning the supply of electrical eq@ptrfrom this company.

At a quarter to three Mr. Parker entered the office

Secretary: Good afternoon. Can | help you?

Mr. Parker: Good afternoon. My name is David Parker. I'm frdatkson
Marketing Ltd. I've got an appointment with Mr. Mgon at 3.

Secretary: Mr. Manson is expecting you. Will you take a sp&tase?

Mr. Parker: I'm a bit early, am | not?

Secretary: That’s all right. I'll find out if Mr. Manson casee you(Presses
the button) Mr. Manson, Mr. Parker from Jackson Marketing btk come. Yes,
Mr. Manson.(To Mr. Parker):Mr. Manson is ready to see you. This way, please.

Mr. Manson: Ah, Mr. Parker! Come in, please.

Mr. Parker: Good afternoon.

Mr. Manson: Good afternoon. Please, sit down. Would you likeup of
coffee?

Mr. Parker: With pleasure. It's rather cold today.

Mr. Manson: Yes, nasty weather we are having. Well, let's dmtvn to
business.

Mr. Parker: We have thoroughly studied the catalogue of yaum fand
the latest models of services for local nets. Gum fs interested in buying this
equipment. It meets our requirements.

Mr. Manson: Yes, it's of high quality. We've just started prahg the
model and we’ve already received a lot of orders.

Mr. Parker: Fine. Then our experts will take a draft contradd éorward it
for negotiations. When it is ready we’ll inform you

Mr. Manson: O.K. That'’s settled.

Answer the questions:

Who is interested in buying the latest models ofises for local nets?
Where did Mr. Parker come?

Who did he speak first?

Did he wait for a long time?

What did the secretary tell him?

What is Blake Electronic Corporation offering?

Why is Mr. Parker interested in buying this equipi?e

What agreement did they come to?

ONOORWNEW
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4.

Fill in the blanks with appropriate words:

to concern equipment service net to forward gog&ations to settle expert
appointment order

1.

What we’re planning doesn’t you.

2. We offer a free information

3. We ed you an additional mformatlon aboutfioon and its services.
4. They asked me to the argument.

5. I'd like to make an with Dr. Hanson.

6.
7
8
9.
1

The firm bought an expensive piece of electronic

. Businesses that do not have access to the seweely disadvantaged.
. Israel held secret with the PLO in Nogrw

Dr. Higgs is an on ancient Egyptian art.

0.We have studied the of your firm.

5. Match the words from the left-side column with heir definitions from the
right-side column:

1. to concern a. to end and argument or disagreemen

2. service b. someone with special skills or
knowledge of a subject

3. to forward c. a book with information about geod
that you can buy from a particular shap

4. to settle d. official discussions between two
groups who are trying to make an
agreement

5. appointment e. a business that provides hetiloes
jobs for people, rather than producing
things

6. equipment f. Internet

7. Net g. to affect or involve someone

8. negotiations h. to send letters, packages,maie-
messages to someone at another address

9. expert I. the things that are used for a
particular activity

10. catalogue j. @ meeting that has been arrargged | f
particular time and place

6. Say it in English:

1.V micrepa beiini choro/iHi 3ycTpid 3 MEHEKEPOM Ii€i pipmu.

2. Bonu 30uparoThcs 00TrOBOPUTH JIEKiIbKa MMTUTaHb.

3. Mictep beiini npuiimos 10 odicy 3a 10 XBunuH 10 3ycTpidi.

4. CexpeTrapka MOMpocuia HOro 3a4eKaT IeKiIbKa XBUJIMH.

5. Ilicnst 0OroBOpeHHsI BCIX JeTajJiell BOHM MONPOCWIN (haxiBIIB CKJIACTH TMPOEKT
KOHTPAKTY.

59



6. Lls Mmogenb IiJIKOM BiANOBiAa€ BUMOTraM (pipMu.
/. BoHu HagaayTh NpOEKT KOHTPAKTY, SIK TIILKH BiH Oy/1€ TOTOBUMA.

7. Read and discuss the letter:
Rossimport
Dear Sirs,

In connection with the late delivery of the R4 greg¢hich was dispatched to
you under the above references we would put bgfauehe following facts.

As you will see from the attached photocopy oftgelefrom John Ogdan Ltd.
The press was picked up form our works on Juff; 11

John Ogdan Ltd. had been authorized to carry ozkipg and transportation to
London.

As soon as the press was picked up form our warkgs our understanding
that everything else would be seen to by the shgpmgents and, to our great
surprise, we later found that the press did nofait, go until Septembef"5We did
telephone John Ogdan Ltd. Several times for inféionaas to when we would
receive Bills of Lading and they said they havecalty been prepared. So we,
therefore, assumed that the goods had been acaapi@dessel. As you will see we
did our best to get this press to you during July we do not know whether the fault
is now with John Ogdan Ltd. Or Anglo-Russian shigpiwho are responsible for
shipment from London to St.Petersburg.

As you will see from the letter, it appears it veae month form the time that
John Ogdan Ltd. contacted Anglo-Russian Shippirfgrbethey could get the press
on a vessel.

We trust that this information will be of assistang your enquiries.

Yours faithfully

GRAMMAR
PARTICIPLE 2
It is the 3 form of the verb. It is formed by addirgdto the stem of a verb if it is
standard or has its owrf 3orm.
Translate — translad

Take —taken

It can be an attributive or an adverbial modifrethe sentence.
The article translated by himemamms, wo nepeseoena num
When asked he couldn’'t answer anything#u iioco 3anumanu, 6in ne mie nivoco
gionosicmu

Ex.1. Open the parentheses and make Participle 2hefverb:
The question (concern) is very essential.
When (study) thoroughly, the catalogue seems twb#plete.
Here you can buy everything (make) in this country.
The message (leave) for me was rather important.
If (publish) in time, the article could be of grdwip.
The equipment (offer) was of high quality.

oghwnE
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The agreement (achieve) was important.
The contract (sign) two days ago was mutually beratf

. Translate into English and complete the semtes:
[TuTaHHA, IO 0OTOBOPIOBATIOCS HA 300PAX .+ +u e vueeaneneneennannenns
CF1117 (076 McT: R 17011 (S5 E 10 & - W o4 1 011 D P
3yCTpiy, OPTaHI30BAHA KOMITAHIERD ... v v vv e tae evtaesennaesennnenanenenen
HoMep, 1110 OYB 3aITUCAHMI HIM ... ..\ v iitieeneeaeaneeaneneennnnnns
KOJIN 1T CTAIH BAITATYBATH . .. ... vt v einies vt et it ee e enesrae e e
CratrTs, HAAPYKOBAHA B IIBOMY HOMEPI. ... eu e vnetanvaeaneaenaeeneenennnn
SIKIIO BIZITIPABUTH BUACHO . . ¢t ven vt eaeeennan eae eeenaes aneaeneaaeeeaens

NoOoOrWNREN N

UNIT 4. Discussing a contract

1. Read and memorize the following words and wordambinations:
clause -fiynkr (morosopy)

implementation sanpoBamKeHHs

to take into account éparu 10 yBaru

efficient —edexruBHuMiA

appendix -1omxaTok

respectively -BiamosigHO

a counter offer syctpiuna nmpono3wuiist

to solve problems po3s’s3aTi nuTaHHs B pOO0YOMY TOPSAKY
contract <oHTpakT

proposal -pono3wuris

alternations -sminu

to confirm —miarBepKyBaTH

final version —saBepiiranbHa Bepcis

Let it be so sroxgen

2. Read and act the dialogue out:

Mr. Manson: Good afternoon, gentlemen. Mr. Parker, glad toyseeagain.

Mr. Parker: Good afternoon, Mr. Manson. Good afternoon, gemtie

Mr. Manson: Well, Mr. Parker, let's get down to our business.

Mr. Parker: O.K. You are sure to get acquainted with our do&fthe contract for
buying your equipment. We'd like to know whetheuyagree with all the clauses of
the contract. As soon as we make the final versiahe contract we can sign it and
come to practical implementation.

Mr. Manson: | fully agree with you, Mr. Parker. | and my exisehave thoroughly
studied the clauses of the contract. Mr. Baretir, ®ales manager, will speak about
our proposals as to some alternations.

Mr. Baretti: Thank you. Gentlemen, having analyzed the propdsatl contract and
taking into account our methods of work, I'd like $tress the following. First, the
price per unit of equipment also includes the patall parts providing the efficient
functioning of the equipment, as it is pointed wuthe appendix to the contract. So
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the unit price will be $5,879 instead of $5,240 ethchanges the total contract price
respectively.

Mr. Parker: (Looking through the catalogue and appendell, | think we are not
going to have any problems with this.

Mr. Hammer: (Buyer’s representative):think the same, but | have a counter offer.
As you are so strict on the quality of your equipmecouldn’t you prolong the
guarantee period from 24 to 36 month?

Mr. Baretti:. Dear Mr. Hammer, the matter is that the 24montbesod is our
confirmed term. However, having analyzed all théadave decided that we could
meet your requirement.

Mr. Hammer: Thank you.

Mr. Manson: Are there any other points in the contract yoike to clear up?

Mr. Parker: No, I think we have settled all the points quiacly.

Mr. Baretti: If we come across any problems later, we shallestihem there and
then.

Mr. Parker: Fine. Then our contract may be prepared for sgnie’ll ask our
experts and lawyers to do it. | don’t think it wilke them long to come up with it.

Mr. Manson: All right, let it be so.

. Answer the questions:

How did these businessmen start their conversation?
What did the buyer want to know?

When could they sign the contract?

What post does Mr. Baretti hold?

What did he stress in his speech?

Who has made a counter offer? What was it?

What is the confirmed term of the guarantee period?
How will other problems be settled?

Who will the contract be prepared for signing by?

©CoNoGhrwWNEW

4. Fill in the blanks with appropriate words:

clause to implement to take into account effisieappendix offer to solve to
confirm proposal to guarantee

1. A in the contract states when payment maishdde.

2. They should have the needs of fostigients.

3. Thank you for your of support.

4. Can you that the money has been paid?

5. Can you that it will arrive tomorrow?

6

7

8

9.

1

. Airlines have until 2002 to the new safecommendations.

. The company has bought an heating system.

. You can see the additional information in the of the contract.
Did the company accept your business ?

0. The tax may be the only way to the cityiddet crisis.
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5. Match the words from the left-side column with ther definitions from the
right-side column:
1. clause a. working well, quickly, and withqut
wasting time or energy
2. to take into account b. a statement that youl wgilve
something to someone or do something
from them
3. offer c. a part at the end of a book that jhas
additional information
4. to confirm d. to find an answer to a problem
5. to guarantee e. a part of a legal document
6. to implement f. a plan that is suggested offlicia
7. efficient g. to consider or include particulacts
when making a decision about
something
8. appendix h. to say or prove that something is
definitely true
9. proposal I. if you implement a plan, process |etc
you begin to make it happen
10. to solve J. to promise that something will happ
or be done
6. Say it in English:
1. BoHu yKi1anu KOHTPaKT Ha OCTABKY KOMIUIEKTHOTO YCTAaTKyBaHHS.
2. Pemrta nutanp MoXke OyTH BUpillIeHa B pOOOYOMY MOPSAKY.
3. IlpeacraBHUKH MOKYTIIISA, O€3yMOBHO, 03HAMOMMITUCS 3 IPOEKTOM KOHTAKTY.
4. Sk TITPKM MM TIATOTYEMO OCTAaTOYHUN BapiaHT KOHTPaKTy, BiH Oyne
l'IpCI[CTaBJ'ICHI/Iﬁ BaM Ha pO3IJIin.
5. Excneptu Hamoi ¢pipMu peTeabHO BUBYMIIM BCl TYHKTH KOHTPAKTY.
6. YmpaBnsarwouu ci1y)K0010 30yTy 3alpONOHYBaB BHECTH JICSIKI KOPEKTHBH.
7. liHa 3a OAMHUIIIO YCTAaTKyBaHHS BKa3aHa B JOJIATKY 10 KOHTPAKTY.
8. Mu 3ITKHYJIUCh 3 JEAKUMH NpoOJeMaMH, ajie 3MOXEMO pPO3B’'sA3aTh iX Yy
poOOUOMY MOPSIIKY.
9. Mu 3a10BOJIBHUMO Ballie IPOXaHHS PO MPOJOBKEHHS rapaHTIMHOTO TIEPioay.
7. Read and translate the text:

Business contract
A business contract is a legally binding agreenhetiveen two parties for

an exchange of services that are of value. Fongrad to be valid, an offer must
be made and accepted. Using a contract in busitheslngs helps ensure an
agreement is acted on, insofar as a broken cortoadd result in a lawsuit or out-
of-court settlement and the payment of damagesedahyg the breach. The best
way to avoid the dispute or potential litigationpwever, is to craft a solid
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agreement in which you are confident you are natgdi the best terms for your
business.
We have outlined basic business contract informafior your small
business; consult an attorney for legal advice.
A business contract is often used for:
- Hiring or being employed as an independent cordract
- Buying or providing services or goods;
- Leases and real estate,
- Selling your business;
- Partnerships and joint ventures;
- Franchising;
- Confidentiality agreements;
- Noncompete agreements

Oral business contracts

An oral contract is a spoken agreement that isabd @s a written contract.

For example, if you have a promise that a job léllcomplete for monetary or other
compensation, you have created an oral contract.

Oral contracts are legally enforceable, althougdy tare frequently subject to
misinterpretation and they can be difficult to pgam court because they often come
down to one person’s word against the other. Mae@mome types of contracts must
be in writing, for example, contracts for the pwasé or sale of any interest in real
property.

Written business contracts

Written contracts are produced on paper or eledatiy. Legally, a written
business contract is easier to uphold than ancoralact because there is a reference
for the agreement.

With a written contract, it's “easier to prove...tterms between the parties
and eliminate arguments over who said what,” sagk Cummins of Chicago-based
Cummins &Associates, which represent small busewesbkle adds that it is often
easier for businesses to recognize potential pmhtsontention in the language
because the agreement is detailed in writing.

Whether your small business is providing or offgriservices, you should
consider using a written business contract andudhicy specific details about the
agreement.

GRAMMAR
PASSIVE VOICE
We form thePassive Voiceof Present, Past and Future Tensentences with the
appropriate form ofo beand thePast Participleof the main verb.

Active Passive

He delives the mail. The mails deliveredoy him.

He deliveedthe mail. The mailwas deliveredy him.
He will deliver the mail. The maiwill be deliveredoy him.

We form thePassive Voicef Present Perfect Tensentences withave (has) been
and thePast Participleof the main verb.
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He has deliveredhe mail. The nfaak been deliveretly him.
Ex.1. Change the following sentences form activeptssive:
They signed the contract.

The company has bought the equipment.

We’'ll make the final version.

The sales manager took the proposal.

The have analyzed the proposed draft.

The manager had looked through the catalogue bdfierecame to this
conclusion.

Mr. Hammer confirmed the terms.

We have settled all the points.

. We are preparing the contract for signing.

x.2. Translate into English:

[{i muTanHs OyayTh pO3B’ si3aH1 y poOOUOMY TOPSIAKY .
[IpoekT KOHTpaKTy OYB YK€ MiATOTOBJICHHUH.

[{i myHKTH OYyJIO BKJIFOYEHO J0 KOHTPAKTY.

OcraTtouyHuii BapiaHT 3apa3 po3poOIsSETHCS.

KoHTtpakT Oy/ie mianucaHo HaCTyITHOTO THXKHS.

VYc¢i nani aHam3yOThCH.

["apanTiiinuii cTpok OyJ0 MO0BXKEHO Bij 24 10 36 MiCsIIIB.
i nuTaHHs Bke BHpimeHo

He ITOJTOKECHHSA HlI[KpCCJ'IIOIOTBC?I B I[OI[aTKy

O.HK MPABHUIIO, PO3POOIATHCS IPOMO3UIIT Y BiIMOBIAb.

|T|LO_OO_\I oORWNE

HOONOORWNE

UNIT 5. Contracts

1. Read and memorize the following words and word-comhations:
hereinafter -aani

to refer to q1ocunaTucs Ha

to conclude a contractyxiagaTi KOHTPaKT

subject -ipeamer, Tema

specification -emenudikartis

alteration swmina

to accept -apurimatu

respect -erasiieHHs

to insure -eTpaxyBsartu

to eliminate —-ycyBatu (HemoTiKH)

arbitration —apoirpax

to dispute -e6rosoproBaTu

to entitle —maBaTu npaBo Ha

consent srona

CIF — cost, insurance and freighCI® —BapricTb, cTpaxyBaHHs Ta Gppaxt
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2. Read and discuss the contract:

CONTRACT NO 018.006
Blackville 20, February 24
The company Blake Electronic Corporation, BlackyilUSA, represented by Mr.
J.P.Manson, General Manager, hereinafter refeoreg the “Seller”
and
the company Jackson Ltd. Marketing, Reno, USA,eepnted by Mr. L.C.Parker,
Commerce Director, hereinafter referred to as tBeyér”, have concluded the
present Contract to the effect that:
1. Subject of Contract
The Seller sells and the Buyer buys the goods atelit in the Specification
(Enclosure N1), which is an integral part of thisn@act. The goods should be
delivered in accordance with Terms of Delivery.
2. Prices and Total Sum of Contract
2.1. The prices for the goods are in US dollars as atdit in the Specification
amount to $5,879 for each set.
2.2. The total sum is $129,497 (one hundred twenty thoesand four hundred
ninety seven).
2.3. The prices as per this Contract have been fixaalyiand are not subject to
alteration.
3. Terms of Delivery
3.1. Delivery of the goods shall be made CIF San-Fraocidnternational
Airport. The goods are delivered according to teems printed in the
Specification (see Enclosure N1) but not later tBGndays from the date
signing of the Contract.
3.2. The representatives of the Buyer make the inspectithe delivered goods
before accepting them in respect of quality anchtjtya
3.3. Partial deliveries are authorized.
4. Terms of payment
The Buyer is obliged to make payment in US dolld@0 per cent value of
Contract is to be paid in advance to the SelledskBin 10 days from the date of
the Contract’s signing (as indicates in Enclosui¢. N
5. Insurance
The Seller shall insure goods to be delivered dat€fms against usual transport
risks in accordance with the Insurance Agreement.
6. Guarantees
6.1. The Seller guarantees the quality of the delivg®ads for 36 months from
the date of putting the equipment into operation.
6.2. If during the guarantee period the equipment praeebe defective, the
Seller at his cost eliminates defects within thersst possible time or
replaces the defective equipment.
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7. Packing and Marking
Each set of the goods shall be packed and markedrdasg to the Buyer's
inquiry. Marking Information is the following:
Name of the consignee;
Name of the consignor;
Contract N (Code);
Air Way Bill N;
Gross Weight;
Net Weight;
Box N.

NookrwhE

8. Arbitration

8.1. All disputes and disagreements which may arisetdubis Contract or in
connection with it shall be settled through frigndegotiations between the
parties. Disputes and disagreements that cannoteltted by parties
through negotiations are subject to settlementueliaty the court in the
Federal Arbitration of California State in accordanwith the law in force.

8.2. The award shall be final and binding upon bothipsaurt

9. Other Conditions

9.1. All amendments and alterations to this Contract\a& only in written
form and should be signed by both parties.

9.2. Upon signing this Contract, all preceding talks aadrespondence on it
lose their force.

9.3. Neither party is entitled to transfer rights andigdtions to any third party
without a written consent of the other contracinagty.

9.4. The present Contract has been drawn up in 2 (twp)es; both copies
having equal rights.

9.5. Enclosure N1. Specifications on 2 pages.

10.Legal Addresses of the Parties

The Buyer: The Seller:

Company: Jackson Ltd. Comypdlake Electronic
Marketing Corporation

1867, Albert Road, 2811, Pine Line

Reno, CA, 31137, USA Bhaitle, MD, 57348, USA
Phone N: Phone N:

Fax N: Fax N:

Account N: Account N:

3. Answer the questions:

1. Who is referred to as the “Seller” in this contfadtVhat firm does he
represent?

Who is the “Buyer”? What post does he hold?

What is the subject of the contract?

What is the price for each set of equipment? Che thanged?

When should the goods be delivered?

Why should the goods be insured and who is too it

oOahwN
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7.
8.
9.
4.

What should be done if the equipment proves todeative?
Who is to eliminate the defects?

How should all disagreements be settled?

Fill in the blanks with appropriate words:

to refer to accept consent to insure to entitlspecification subject to
eliminate alteration to dispute

1. He red to her several times.
2. We don't credit cards.
3. Many companies won't young drivers.
4. Citizens of EU countries are ed to free nadreatment.
5. He had taken the vehicle without the owner’s
6. She’s written several books on the :
7. Electronic banking s the need for casiheques.
8. A rocket was built to exact
9. to clothes can be expenswe
10. The main facts of his book have never been __ ed.
5. Match the words from the left-side column with ther definitions from the
right-side column:
1. to refer a. to let customers pay for something
in a particular way
2. to insure b. permission to do something
3. to entitle c. a change in something, or the
process of changing it
4. consent d. something that you are talking or
writing about
5. subject e. a detailed instruction about how
something should be done, made etc.
6. to accept f. to mention someone or something
7. to eliminate g. to buy or provide insurance
8.specification h. to say that you think somethsg
not correct or true
9. to dispute I. to completely get rid of something
or someone
10. alteration J. to give someone the right to hawve
do something
6. Say it in English:
1. [licns mianucaHHs KOHTPAKTy BCl TOMEPEAHI IMEPEeroBOpU 1 JIMCTYBaHHS
BBa)KAIOTHCS HEIIHCHUMU.
2. Tlokynenus npuadae ToBapu, BKa3aH1 B crierugikarii.
3. Omnara toBapy BinOyBaeThbes B qonapax CIHIA 1 cranoButh 950 nonapis CIIA
3d KOKHY OAUHUIIIO.
4. 1linu Ha TOBap yCTaHOBJIEHI TBEPJIO 1 3MiH1 HE IMIJIATAIOTh.
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5. O6mamHaHHS MOBUHHO OYTH JOCTABJICHE HE Mi3HIIIEe 26 THIB 3 AHS MiANHCAHHS

KOHTPAKTY.

[TponmaBens cTpaxye 00JIaqHAHHS, 0 MTOCTABIAETHCSA HAa yMoBax CID.

. IIponaBenb rapaHTye sIKICTh MOCTaBJIEHOTO 00JIaHaHHS TIpoTsIroM 12 micsiiB

3 MOMEHTY BBEJICHHS 00JIaIHAHHS 1 J10.

8. SIKu1o mpoTAroM rapaHTiHOTO TEPMIHY B 00JaJHAHHI BUSIBISIOTHCS AE(EKTH,
TO TIOCTABHHK 3aMiHIOE iedeKTHEe 001aTHaHHS.

9. Jlepextn oOMamHAHHA YCYBAIOTHCS MPOAABIEM 3a BIACHUM KOIIT Y
HAWKOPOTIINIA TEPMiH.

10.Yci po301KHOCTI, MOB’s13aH1 3 KOHTPAKTOM, MOBUHHI BUPILIYBATHCS LUIIXOM
MIEPETOBOPIB CTOPIH.

~N o

7. Read and translate the text:
What is contract?

A contract is an agreement having a lawful objedteeed into voluntarily by
two or more parties, each of whom intends to creake or more legal obligations
between them. The elements of a contract are "cdfeal "acceptance” by "competent
persons" having legal capacity who exchanges "denaiion"” to create "mutuality of
obligation."

Proof of some or all of these elements may be domgiting, though contracts
may be made entirely orally or by conduct. The ryner breach of contract can be
"damages" in the form of compensation of moneypecgic performance enforced
through an injunction. Both of these remedies awhedparty at loss the "benefit of
the bargain" or expectation damages, which aretgrélaan mere reliance damages,
as in promissory estoppel. The parties may be alaparsons or juristic persons. A
contract is a legally enforceable promise or urad@ng that something will or will
not occur. The word promise can be used as a ganym for contract, although
care is required as a promise may not have thestatiding of a contract, as when it
Is an agreement without consideration.

Contract law varies greatly from one jurisdiction &nother, including
differences in common law compared to civil lawe timpact of received law,
particularly from England in common law countriaad of law codified in regional
legislation. Regarding Australian Contract Law tample, there are 40 relevant
acts which impact on the interpretation of conticthe Commonwealth (Federal /
national) level, and an additional 26 acts at 8well of the state of NSW. In addition
there are 6 international instruments or convestiavhich are applicable for
international dealings, such as the United NatiGosvention on Contracts for the
International Sale of Goods.

GRAMMAR
INFINITIVE
Active Passive
Indefinite to ask b asked
Continuous tobeasking -
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Perfect to have asked to hibeen asked
| like to ask question. S 10610 3a1aBaTH TUTAHHS.
| like to be askedquestions.fI 00110, KOJIM MEHI 3a7af0Th ITMTAHHS.
| like to be asking questions at the lecturessl nro06m0 3amaBaTé MHUTAaHHS Ha
JEKIIISX.
He is knownto have worked on this problem. Bigomo, 1m0 BiH mpaitoBaB Haj
BUPIIICHHM I11€1 MPOoOIeMHU.
He is knownto have been senin business trip. Bizomo, mo #oro mociamm y
BIJIPSI/KCHHS.
Ex. 1.Use the appropriate form of the Infinitive.
The contract (sign) tomorrow is important.
He is said (analyze) the proposed dratft.
(Conclude) the contract we must discuss it first.
The goods (deliver) according to the terms aregtf quality.
Partial deliveries are (authorize).
The seller should insure goods (deliver).
All disputes (arise) must be settled.
The prices are to (fix) firmly.
. Who is to (eliminate) the certificate?
1OAII disagreements are to (settle) through negatneti
Ex. 2. Translate into English, using the Infinitive
Cyma noBuHHA OyTH BHUILIaY€HA HATIEPE/I.
S0 oOnasHaHHA BUABUTHCS J€(EKTHUM, HOTO CIIiJl TOBEPHYTH.
Cymnepeuku, 110 MOBUHHI Oy OyTH YCYHEHI CTOPOHAMM. . .
[I{o6 y3roanTH 11€ TUTAHHS. . .
XonHiii cTOpOHI HE AO3BOJSETHCS MEPEAABATH CBOT MPaBa TPETii CTOPOHI.
[TocTaBHUK, IIIO0 TAPAaHTYBAB. ..
[Toxymenpb 30008’ a13yeThest ormatuTH B qonapax CIIIA.
[IpencTaBHUKH MOKYMIISI BUPIIIMIINA OTJISTHYTH TIOCTABIIEHI TOBApH.
VY¢i BumpaBiieHHs] TOBUHHI OyTH 3p00JI€H1 B TUCHbMOBOMY BUTJISIII.

©.°°.\‘FD.°1P.°°!\>P
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UNIT 6. Handling your money

1. Read and memorize the following words and word-comhations:
to attract sanyuaru

to deal with -maru cnipaBy 3

currency —BairoTa, Irpoiii

to vary —minarucs

lodging —xuTi0

toll-free —BinpHUIA Big MuTa
ID-identification —nocBigueHss ocoou
denomination -BapTicTh (FpOIIOBUX 3HAKIB)
branch —ramy3s

to bounce -fioBepTaTHcs 6aHKOM
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2. Read and discuss the text:

Most banks in the US open at 9:00 and close betv@e@h and 5:00, but
stay open later on Fridays. Some banks have lohgars in order to attract
customers.

What's the best way to carry money safely while yoe travelling? There
are three possibilities — personal checks from wmumtry, traveler’'s checks and
credit cards. Some American banks accept foreigitkshsuch as Eurocheques,
the problem is that only banks that are used tdrdeavith foreigners will know
what Eurocheques are.

It may be more convenient to carry traveler’'s clseakhich are insured
against loss. They should be in dollars, becaudg anfew banks do much
business in foreign currencies. If your checksraniein dollars, it may take you a
long time to find a bank that will exchange thenauYcan use traveler’'s checks
almost anywhere — in restaurants, stores or tioketes — without having to go to
a bank. If you run out of them, you can buy moremaist banks. Their service
charge will vary, though, so ask what it is befgo@ buy your checks.

Americans would say the best way to carry mondy isave a major credit
card like Visa, MasterCard or American Express.d@reards can be cancelled if
they are lost or stolen. And because they are widetepted in the US, it is easy
to use them to pay for lodging, transportation, Isx@ad things you want to buy
from larger stores.

Of course, you can't get along without cash, but yion't need to carry
much with you.

3. Answer the questions:

1. What are the opening hours in most banks of the JSA

2. Which bank sells traveler's cheques (B.E.)?

3. Isit a good idea to have a credit card when yauelrin the USA?
4. What is the best way to carry cash?

5. What currency should traveler’s cheques (B.E.n%e i

6. Is it convenient to carry them in Euro?

7. Where should you go if you want to cash a Eurochqu

8. Can you buy traveler's cheques (B.E.) in banks?

9. What is to be done when a credit card is lost?

10Why is it not convenient to have personal cheque® fyour country?

4. Fill in the blanks with appropriate words:
to attract to deal with currency to vary lodgjn denomination branch to
bounce bank check

1. Prices from store to store.
2. lwas ___ ed by the idea of living on a deséahis
3.Canlpayby = ?
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4. If a cheque , or a bank a chequebdh& will not pay the
amount because there is not enough money in thmuatof the person who

wrote it.
5. Who's dealing with the new account?
6. The local Is francs.
7. - a room or rooms in someone’s houseythapay rent to live in.
8. The bank has es all over the country.
9. There are bills in of $1 and $5.
10. 1 went to the at lunchtime to pay in my sala

5. Match the words from the left-side column with ther definitions from the

right-side column:

1. to vary a. to make someone like something or
feel interested in it

2. to bounce b. a room or rooms in someone’s hpuse
that you pay rent to live in

3. cheque c. to take the correct action to find an
answer to a problem or completel a
piece of work

4. to attract d. the company or places where you ca
borrow money, save money etc.

5. to deal with e. If a cheque bounces, or a bank
bounces a cheque, the bank will not pay
the amount because there is not enqugh
money in the account of the person who
wrote it

6. denomination f. if things of the same type vahey
are all different from each other

7. bank g. a printed piece of paper that you sign
and use to pay for things

8. branch h. the type of money that a country uses

9.currency I. one part of an organization, a subjec
of study, or a family group

10. lodging |. the value of coins or pieces of pape
that are used as money

6. Read and discuss the text:

David lost his traveler's checks. He went to tlev#éter's cheque office and

they told him that he had to call New York befdneyt could do anything. They
let him use their phone — it was a toll-free numb@ére clerk asked him how much
he had lost and what the cheque numbers were. Iyudie had them written
down. Then the clerk wanted to know where he botlghttheques and if he had
any ID. David gave him his passport number. Thekcgave David “a file
number” and told him where the nearest refund efii@s. David told the clerk he
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had already been there and the clerk spoke togiet aAfter that David filled out
a form with all the same information on it. Thendily the agent okayed the
thing, the supervisor initiated it and David gat bheques.

Answer the questions:

What happened to David?

Where did he go then?

What did he want the traveler’'s cheque companyotevblen he went to their
office?

What did he have to do first?

Did he have to pay for the phone call?

What were the four things the clerk in New York wethto know?

Why was it easy for David to get new cheques?

What would have made it more difficult?

GRAMMAR
CONDITIONAL SENTENCES
Future Possible
A conditional sentence has two clauses: the deperafi@use beginning witif and
the main clause. The dependent clause is ifPteeent Tensand the main clause is
in theFuture Tense.
If hestudieshard, hewill passhis exam.
Present Unreal
In a present-unreal conditional sentence, the dbpenclause is in thPast Tense
and the main clause usesuld, should, couldr might.
If he studedhard, hewould pass his exam.
Past Unreal
In a past-unreal conditional sentence, the depéradanse is in théast Perfecand
the main clause usesuld have, should haver might have.
If hehad studiedhard, hewould have passelis exam.

Ex. 1. Supply the correct form of the verb in parteses.
If the bank is open, he (take) money.
If the bank were open, he (take) money.
If the bank had been open, he (take) money.
If your checks had not been in dollars, it (takeyya long time to exchange
them.
If you (run out) of money, you can take it from ydoank.
If you (have) a credit card, you can travel safely.
If (sell) traveler’s cheques, it wouldn’t have heppd.
If you (want) to buy a Eurocheque, you should gartcAmerican bank.
. Credit cards can be cancelled, if the (be lost).
10 If you (take) my advice, you would have carried mpsafely.
Ex. 2. Translate into English:
1. SIx6m Hami 6GaHKM MpAaIIOBAIM MI3HIIIE, BOHU O 3a1ydainy Olblie KIII€HTIB.
2. Sxuo y Bac 3akinunmnucs rpoii, Bu MoxeTe B3sTH iX y OaHKY.
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3. Sx6u Bu momymanu, Bu 6 He Opanu 3 cOO010 CTITHKU TOTIBKH.

4. SxOu BiH OyB O1IbII YBaXKHUM, BiH OM HE 3aryOUB CBOI YEKH.

5. Sxmio MeHe MonpocATh, S MOKaXY MpaBa BOIis.

6. Sx6u Bu 3aomamxyBanu rpori, Bu 6 3Moriu moixaTu y BiIyCTKY.
7. Sxuo moi3n 3ami3HUATECS, BU HE 3MOKeTe MOOaunuTUCS 3 APY3IMHU.
8. SIx6u s OyB Ha Bamomy Micii, 51 6 He MIANMKUCYBaB KOHTPAKT.

9. k1o BOHU AIMIYTh 3TOAM, KOHTPAKT Oy/1e TiAMICAHO.

10. SIx6u Bu noxBammuck, Bu 6 Bcturimm 10 0aHKY 10 3aKPUTTH.

UNIT 7. Opening an account

1. Read and memorize the following words and word-comhations:
savings account eimagHuii paxyHOK

Spare money BiJbHI rpoii

checking account sekoBuii paxyHOK

initial deposit —104aTkOBHIT BHECOK

to maintain 86epiraru

average daily balancecepenniii moaeHHuI OanaHc
cash withdrawal Bunydenns rporieit

to avoid —ynukaru

interest —poneHTH

profitable —mpubyTroBHii

application —popma

deposit ticket -apubyTkoBuUii opaep

pass-book -emiagHa KHUXKKA

2. Read and discuss the dialogue:

- Good morning.

- Good morning, sir. Can | help you?

- Yes, | think so. | would like to open an account.

- What kind of are you interested in?

- You see, | have some spare money to put into thk.ba

- Then you should open either a saving or a checkoagunt.

- I'm afraid | know nothing about either of them. d@wou tell me the
difference between these two accounts?

- A small initial deposit is necessary to open arsgwiaccount at our bank. If
it is more than five hundred dollars and you mamthis amount, then you
won't be charged for banking services. Otherwise wail be charged five
dollars a month.

- So, | must keep a minimum balance of $500, is¢batct?

- Yes, that’s right. Our computers check your avedayly balance.

- And will I get a banking card after opening an actu@

74



©CoNoOoORrWNMEW

- Yes, certainly. And then you can get your monegulgh machine services.
You can make deposits, cash withdrawals and balemggeries with your
card. The machine is at work 24 hours a day.

- Oh, it's very convenient. And may | ask what a d¢eg account means?

- Certainly, sir. After opening a checking accountuyare supposed to
maintain an average daily balance of $1,000.

- And what if | fall below this limit?

- Then you would have to pay a service charge ofdsiiars a month, and

besides you will be charged 25 cents for each checkthe same amount

for each cash withdrawal.

- Hmm, | see. And can | avoid it somehow?

- Yes, of course. It may be done by keeping your (1, your checking
account.

- And how much interest do you pay?

- Interest of 6,5%is paid when your average dailabed is over $2,500. We
credit the interest you've earned automaticallydar account.

- Well, it is clear enough, but | intended to putyo$l,000 into the account.

- Then it would be more profitable for you to opesa&ings account.

- Okay. I've made up mind. | will open a savings actowith a deposit of
one thousand dollars.

- Fine. Will you fill out this application? (The chéfills out the application).

- Is everything correct?

- Yes, everything is all right. And now you need toteva deposit ticket for
$1,000.

- Just a moment.

- Thank you, sir. Here is your pass-book. The bankpay you 5,5% int

- erest.

- Thank you. You were most helpful.

Answer the questions:

What is savings account?

What is required in order not to be charged forkbanservices?
How large is an initial deposit?

How much is the charge?

What is the minimum daily balance?

How could you get your money?

When is the machine at work?

What is the checking account?

. What is the average daily balance for checking actid

10And what if you fall below this limit?

11 How much interest is paid if the daily average batais over $2,5007?

12 What if the payment for each check made out anédch cash withdrawal?
13.How can you avoid it?
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4. Fill in the blanks with appropriate words:

account money deposit

application to credit

1. It tool hours to fill in the

to maintain balance teo@ interest profit

form.

. You can a lot of problems by using traveleheques.

. Their shop now makes
. The cheque will be

2

3

4

5. How much

6. I'd like to make a
7. What is the

8

9

1

of over $1m a year.
ed to your account.
do you have with you?
, please.
on my credit card?
. He couldn’t remember his
. It costs a lot of money to
0. How much do you pay?

number.
a big house.

5. Match the words from the left-side column with ther definitions from the

right-side column:

1. application

a. the money you get when you |sell
something for more than it cost you|to
make or buy it

2. to avoid b. an arrangement that allows you to
keep your money in a bank

3. profit c. an official request for a job, plade a
college

4. to credit d. an amount of money that is paid |nt
someone’s bank account

5. money e. to make sure that something bad |does
not happen

6.deposit f. money charged or paid by a bank
when you borrow or save money

7. balance g. to add money to a bank account

8. account h. to keep something in good condition
by taking care of it

9. interest I. the amount of something such as

money that remains after some has been
used or spent

10. to maintain

. coins, paper notes etc. thateha
fixed value and are used for buying and
selling things

<

6. Translate into English:

1. S xoTiB OM BIAKPUTH OAHKIBCHKUM PaxyHOK.

2. MeHi OUIbIII BUT1IHO BIAKPUTHU OIIaAHUN PaXyHOK.

3. Bu noBUHHI BHECTH JIUIIIE HEBEIUKHUI MOYaTKOBUHM BHECOK.
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Sxuio Ha Bamomy paxyHky BusiBUThCs MeHie, Hix 500m0mapis, 3 Bac 6ynyTsb
yTPUMYBATH T10 D 10JapiB HA MiCSIIb.

Hair 6ank BuMarae, o6 Bu 36epiranu MiHIMajabHy CyMy.

[le Ha3UBa€THCS IIOACHHUM OAJIAHCOM.

Konu s 3Mory oTpumaTs KapTKy il 0aHKiBCHKOTO aBTOMAaTa?

S Bxke npuiiHsB pieHHs. S 3p00JIF0 BHECOK Y pO3Mipi THCSY1 A0JIapiB.

. 3amoBHITh, Oy Jacka, popmy 1 MpUOYTKOBHM OpJep.

O Sxmo y Bac € nutanns ctocoBHO ¢opmu, s 3 pagicTio Bam gomomoxy.

Make the sentences complete:

I'd like to...

What kind of account...

Could you tell me the difference...
| must keep...

What if | fall...

How much interest...

You can avoid it...

You are supposed to maintain...

. It would be more profitable...

10 Will you fill..
11. Thank you, you were...

RO
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GRAMMAR
REVISION

. The labor productivity gains recently achieved ljtigh manufacturers have

been substantial.

. Extra output per hour has flowed overwhelminglynfrgubstantial reductions

in the hours worked.

. Among the most frequently used systems are varfouss of individual

payment — by results schemes and schemes which flay rate and broadly
come under the day-work heading.
Detailed market research must be undertaken befdasxing any new market.

. A thorough understanding if the distribution systama its options are vital.

There are four distribution options: to use a tngdcompany, to use a well-
established wholesaler or agent, to set up youraistnbution system or to set
up your own manufacturing operation.

It is also vital to prepare for initial contacts.

. The central question which management has to resslwhich of the various

methods of acquiring commodity is the right onedgparticular company at a
given time.

In spite of the flexibility and availability of alvances, outright purchase had
its disadvantages.

10.Cash flow can be predicted, which simplifies budgeand financial planning.
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UNIT8. Communicating across cultures

1. Read and memorize the following words and word-comhations:
multicultural —6aratoxynsTypHuUit
adapt -ipucrocoByBaTHCS
community —cycroiibCcTBO
open-minded HeynepemKeHui

to judge —cyautu po

differences 8igmMinHOCTI

visible —suaumuit

invisible —aeBuanMuit

sensitive <ryTimBuit

offensive —o6paznuBwmii

to interpret —1osicHIOBaTH

genuine —ampuit

handshaking pykoctuckanss
business card Bi3uTHa KapTKa

gift — momapyHok
misunderstanding #emopo3yMiHHs

2. Read and discuss the text:
What makes a multicultural person?

Before we discuss the qualities a multiculturalsper or multiculturalist,
needs to have, it is necessary to explain this.term

A multiculturalist is someone who can easily adfptiving in a culture
different from their own, the sort of person thatild be described as a citizen of
the world, or a member of a global community. Thare four key qualities you
need in order to be a multiculturalist.

The first is to be open-minded, which means nogipgl one cuture as
better than another, or believing that the wayghiare done in your culture is the
best or the only way of doing things. In other wgrgou should not be in any way
“ethnocentric”.

Second, you must be adaptable. To live successiilignother country,
particularly in one that is very different from yoawn, you have to adapt to
differences: not only visible differences of foatimate, customs, but also to the
visible differences — the ways in which people tfer cultures understand and
interpret the world, and their different values.

Third, you need to be sensitive. That means belhg @ see things from
the other person’s point of view and being cardéfulavoid doing things that
people of other culture might find strange or ofigna, even if in your culture
such things are quite OK.

Fourth, you need to be interested in other cultwiech is closely related to
the three qualities mentioned above. A multiculistas a person who has a
genuine interest in people of other cultures, whamtw to learn their language,
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find out about their country and its history, arel/elop a real understanding of
their culture. Perhaps, it's this quality, morerttaay other, which best describes a
multicultural person.

Answer the questions:

What kind of person can be called a multicultutalis

What does “to be open-minded” mean?

What visible and invisible differences do peopleéto adapt living in another
culture?

How does a sensitive person see the world?

Should a multicultural person be interested in otudtures?

. How does a real multiculturalist demonstrate hisnest in other cultures?

W= w

SRR

4. Fill in the blanks with appropriate words:
to adapt community to judge visible sensitiodfensive to interpret genuine
gift handshaking

1. Old people find it hard to to life in a figre country.

2. A good teacher is to their students’ needs

3. His silence was ed as quilt.

4. Is an action in which two people take eattier's right hand when

they meet or leave each other.
5. She does a lot of volunteer work in the local
6. The lights of the city were clearly belowrthe
7. Gary has a real for telling stories.
8. It's harder to distances when you're driviimghe dark.
9. Some people found the song
10. Mrs Lee showed a concern for Lisa’s welhg.

5. Match the words from the left-side column with ther definitions from the
right-side column:

. to adapt a. something that is visible can ba see
or noticed

. sensitive b. to form an opinion about someoneg or
something

. to interpret c. an action in which two peoplecta

each other’s right hand when they meet
or leave each other

. handshaking d. to change your behavior or itleas
fit a new situation

. community e. a genuine feeling or desire istbiae
you really feel, not one that you pretend
to feel

. visible f. likely to upset or offend people
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7. gift g. a small area or town and the people
who live in it

8. to judge h. able to understand other people’s
feelings and problems

9. offensive I. to explain or decide the meaninguof
event, statement etc.

10. genuine J. @ natural ability to do something

6. Read and discuss the text:
Cultural differences n body language

Dr Collett says that if we compare the way différBaropean nations use
gestures, they fall into three major groups. ThedMonations belong to the first
group. These are the Swedes, Finns, NorwegiansPands. They use gestures
very little. The second group, which includes thetigh, Germans, Dutch,
Belgians, and Russians, use some gestures whenatkegxcited, or want to
communicate over long distances, or insult eacterotithe third group use
gestures a lot, to emphasize what they are sagintp hold the other person’s
attention. They are the Italians, Greeks, Frenpanish, and Portuguese.

The distance that separates one person from anetlgrsonal space” —
also varies between people of different natioreditiWhat is right for one
nationality may be uncomfortable for another. Pegténd close enough to touch
each other easily in such countries as FrancenSfaeece, and Italy. British
zoologist, Desmond Morris calls this the “elbow ednin the countries of east
Europe such as Hungary, Poland, and Romania, pstgid a “wrist zone”, that
is a little more distant. They are close enoughtdoch wrists. But in the
Scandinavian countries, in Britain, Holland, Belgiuand Germany, people stand
further away from each other — the “fingertips z6ne

7. Answer the questions:
1. Which nationalities in Europe usually use a loge$tures when they speak?
2. Which nationalities in Europe usually use very fgestures when they speak?
3. What is a “personal space™?
4. Why does a north European move away from the pdreas talking to?
5. Which nationalities move closer to the person theytalking to? Why?
6. Which nationalities stand a “wrist zone”?

GRAMMAR

TEST

Ex. 1. Complete the conversations. Use the corfeatn of the verbs in brackets.
A

John: you (have) a good flight?

Susan:Yes. The plane (leave) twenty minutes latene (arrive)
on time.

John: Good. you (find) your way to thiecefeasily?

Susan:Yes, | (take) a taxi from the airport.
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B

John: And what project you (work) orrently?

Susan:| (develop) a new computer systemohly the beginning of the
project t. So we (discuss) differentsiiilgies at the moment. And
what about you? you (waakgd hght now?

John: Very hard at the moment because business (get) better.
Ex. 2. Complete these questions from an interviesing the correct form of the
verb in brackets.

1. How long ago you (leave) the usiy®
2. How many companies you (work) famces you
(finish) the university?
3. you (ever, have) any experiencmarfaging a group of
people?
4. How long you (work) for your pressarhpany?
5. What new responsibilities you aveéh since you
(begin) your present job?
6. you (ever, go) to Asiausmiess?
7. How many presentations you (givgdur present job?
8. How often you (speak) Englisyour job in the last six
months?

Ex. 3. Complete the following sentences with sul@aodal verbs.

1. In this country you can drive with your nationalving license. You
have and international driving license.

2. It is impossible to enter the country without aqpast. So you

have a valid passport when you travel there.

3. You be imprisoned if you drink alcoholdadrive. So you

drink if you are going to drive.

4. People usually dress formally for work so you do the same.
Although it is not necessary!

5. It doesn’t happen often but your host itenyou to dinner at his
home.

6. For personal invitations, it isn't usual to comeaetty on time. But you

be a little more than ten minutes late.
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