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UNIT 1
PRESENT SIMPLE AND PRESENT CONTINIOUS

The present simple is used for:
v Permanent states
v" Repeated actions or daily routines
(often with adverbs of frequency
such as: always, never, usually,
etc.).
Mpr Gibson is a businessman. He lives in
New York. (permanent state).
He usually starts work at 9am. (daily
routine)
v General truths or laws of nature.
The moon moves round the earth.
v" Programmes or timetables (trains,
busses)
The bus leaves in ten minutes

The present simple is used with the
following time expressions: always,
usually, etc., every day/week/ month/
year, etc., on Mondays /Tuesdays, etc.,
in the morning /afternoon/evening, at
night/the weekend, etc.

The present continuous is used for:

v’ actions taking place now, at the
moment of speaking

v' for temporary actions; that is actions
that are going on around now, but not
at the actual moment of speaking.

Helen is working hard these days.
Right now she's reading a newspaper.
(She is not working at the moment of
speaking.)

v' with always when we want to express
our irritation at actions which happen
too often.

You're always forgetting to pay the bill"

v' for actions that we have already
arranged to do in the near future,
especially when the time and place
have been decided.

Melanie is getting married at 3 this

afternoon. (The time and the place for

the wedding ceremony have been
decided.)

v" for changing or developing
situations.

More and more forests are

disappearing because of fires.

The present continuous is used with the
following time expressions: now, at the
moment, these days, at present, tonight,
nowadays, still, etc.

v' Adverbs of frequency (always, usually, often, sometimes, seldom/rarely,
never, etc.) come before the main verb (read, work, etc.) but after the verb to
be, auxiliary verbs (do, have, etc.) or modal verbs (can, should, etc.). Adverbs
of frequency go before the auxiliary verbs in short answers.

e.g. Susan often goes skiing at the weekend.
Kim is sometimes rude to other people.

You can always call me if you need help.

Do you help your mother with the housework?'

Yes, [ usually do.’

v Expressions such as every day, once/twice a week I month, etc., most
mornings/evenings, etc. go at the beginning or the end of a sentence. Usually,
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often, sometimes, normally and occasionally can go at the beginning or the end
of a sentence for more emphasis.

e.g. We go on holiday twice a year.

Usually, 1 finish work at five.

1 feel bored sometimes.

v' The adverbs never, seldom and rarely have a negative meaning and are never
used with the word not

e.g. [ rarely go to bed late. (NOT: {rarely-don'tgo-bedlate.).

State Verbs are verbs which describe a state rather than an action and therefore do
not normally have continuous tenses. These include:

a) verbs which express likes and dislikes: like, love, dislike, hate, enjoy, prefer,
adore, etc. e.g. I love chocolate ice cream.

b) verbs of the senses: see, hear, smell, taste, feel, look, sound. We often use can
or could with these verbs when we refer to what we see, hear, etc. at the moment of
speaking, e.g. Jim must be at home. I can see his car parked outside.

¢) verbs of perception: know, believe, understand, realise, remember, forget,
notice, recognise, think, seem, see (=understand), expect (=think), etc.

e.g. [ expect they will be late.

d) some other verbs such as be, contain, include, belong, fit, need, matter, cost,
mean, own, want, owe, have (=possess), require, weigh, wish, keep (=continue),
etc. e.g. My uncle owns a hotel.

Some of the above verbs are used in continuous tenses when they describe actions
and not states. Study the following examples:

1 I think he's lying. (= believe)

I'm thinking about the plan. {= am considering)

2 The food tastes delicious. (= has a delicious flavour)

He is tasting the food. (= is testing the flavour of)

3 I can see some people. (= perceive with my eyes)

I see what you mean. (= understand)

I'm seeing my doctor tomorrow. (= am meeting)

4 Tt looks as if they've finished the job. (= appears)

Mike is looking out of the window, (is directing his eyes)

5 This perfume smells nice. (= has a nice smell)

He is smelling the milk. (= is sniffing)

6 The baby's hair feels like silk. (= has the texture of)

She is feeling the baby's forehead. (= is touching)

7 Bob has a Porsche. (= possesses)

He's having a shower at the moment. (= is taking a shower)

8 The chicken weighs 2 kilos. (= has a weight of)

The butcher is weighing the meat. (= is measuring how heavy it is)

9 This dress fits you perfectly. (= it is the right size)

We are fitting new locks. (= are putting in)

10. He appears to be nervous. (= seems)

He is appearing in a new play. (= is taking part)
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11. He is a rude person. (= character - permanent state)
He is being rude. (= behaviour - temporary situation, usually with adjectives such
as careful, silly, (im)polite, lazy, etc.)

1. Underline the most suitable verb form in each sentence.

a) What sort of work do you do/are you doing?

b) I can't talk now. I cook/I'm cooking the dinner.

¢) What shall we have? Do you like/Are you liking fish?

d) Can I borrow this typewriter? Or do you use/are you using it?

e) What do the people here do/are the people here doing in the evenings?
f) Follow that bus. Then you turn/are turning left.

g) A lot of people think that the Sun goes/is going around the Earth.

h) Excuse me, do you read/are you reading your newspaper? Could I borrow it?
1) Do you wait/Are you waiting for the bus to Newcastle?

1) Andy builds/is building his own house in the country.

2 Put each verb in brackets into either the present simple or the present
continuous,
a) There's nobody here, and the door's locked. What (we do) ..do we do... now!

b) What (you look) at? (I wear) the wrong clothes?
c¢) I (look after) Jack's dog this weekend. (you want)
to take it for a walk?
d) Who (drive) the Mercedes that's parked outside?
e) I (still have) a pain in my leg but it (get) better.
f) Who (Sue dance) with? That's not her brother, is it?
g) Harry always (look) untidy! He (wear) dirty
jeans.
h) I (write) in reply to your advertisement in the Daily News.
1) That plant I bought (not grow) very much. And I (water)
it every day.
7) Which hotel (you stay) in when you (come) here.

3. Rewrite each sentence. Use a verb from the box to replace the words in italics.
be  cost feel have see smell taste
have think of have

a) This flower has a wonderful perfume.

the flower smells wonderful.

b) I think you are behaving in a very silly way.

c¢) She is expecting a baby in the summer.

d) Nancy is considering moving to Scotland.

e) Don't go in. They are holding a meeting.




f) | am meeting Janet this evening actually.

g) Good clothes are becoming more and more expensive.

h) I am trying the soup to see if it needs more salt.

1) Helen is taking a bath at the moment.

1) I think that you would be happier in another job.

4. Put each verb in brackets into either the present simple or the present
continuous.

Dear Aunt Jean,

I (1) ...am just writing. (just write) how to tell you how much I (2)
(appreciate) the money you sent me, and to tell you how I (3) (get on)
in my first term at university Actually I (4) (really enjoy) myself! I (5)
(study) quite hard as well, but at the moment I (6)
(spend) a lot of time just making friends. 1 (7) (still stay) with my
friend Sue, and I (8) (look for) somewhere of my own to live. Only a
few of the first-year students (9) (live) in college here, and 1 (10)
(seem) to be spending a lot of time travelling backwards and forwards.
[ (11) (go) to lectures every morning, and most afternoons I (12)
(study) in the library. In fact 1 (13) (write) this letter
instead of an essay on Hamlet! 1 (14) (think) I'll buy some new clothes
with the money you sent. Everything (15) (cost) a lot here, and I (16)
(save) to buy a winter coat. It (17) (get) really cold here
in the evenings. I now (18) (know) some other students and generally
speaking we (19) (have) quite a good time socially! I (20)
(also learn) to drive. See you soon.

5. Put verbs in brackets into the correct form of the present simple or the
present continuous.

One Sunday Agnes and her mother went to the zoo. Agnes was very excited. She was
interested in everything she saw. "Mother, look," she said. "There (to
be) a monkey in this cage. It (to eat) an apple. Now it (to
give) a bite to another monkey. I (to think) monkeys (to
like) apples very much." "Yes, dear," said her mother. "Now I (to
want) to go and see the lions and tigers. Where they (to live), mother?"
"In that big house over there. Come along." Agnes enjoyed herself very much in the
lion house. "Mother," she said, "the tiger (to want) a drink: it
(to go) to the dish of water there in the corner. And the lion
(to look) right at me. You (to think) it (to
want) to eat me up? When the lions and tigers (to have) their dinner,
mother?" "The keepers (to bring) them great pieces of meat every day
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at four o'clock. And they (to make) a big noise before their dinner time,

so everybody (to know) they (to be) hungry."

6. Put the verbs in brackets into the present simple or the present continuous.
1. Jason ...is not coming... (not/come) with us this evening.

2. What........oooviiiiiieiee e, (this sign/mean)?

3.Wen, (usually/meet) at the sports centre every Wednesday afternoon.
T € 5 (< S SS (train) for the next Olympic Games.

5. Michael Burns is very rich. He..........ccoccvveiiniennnne. (own) a department store.
6. John and Mary.........cccceeeevveennnne. (play) chess at the moment.

T Peer v, (not/usually/have) eggs for breakfast.

8. My lather................... (buy) a newspaper every day.

9. Mr and Mrs Dean..........ccccccceeveveeennenennne. (not/go) to Mexico tomorrow.

LO. e (Pierre/speak) English?'
"No,buthe.......cccovviiiiiiiie (speak) French.'

7. Put the verbs in brackets into the present simple or the present continuous.
Dear Martin,

How are you and Sally? 1) ...hope... (hope) you're well. I 2) (write) to
give you some good news. I have got a summer job for the holidays! 1 3)
.(repair) telephone lines for a telephone company. I 4)
(usually/ride) my bicycle to work because it's only a ten minute ride from home. We

5) .(start) work at 8:30. We 6) (finish) at 4:30 on
Mondays to Thursdays, but at 2:30 on Fridays, so 1 7) (have) long
weekends. 1 §) (work) very hard at the moment. To tell you the truth, I
9) (be) a bit nervous because my boss 10) (leave) /or

Scotland on business next week, so I'll be on my own, Lizzie says I 11)
(worry) about it too much. She's probably right!

Please write with your news. Say hello to Sally from me.;

Best wishes, Richard

8. Correct the mistakes.

1 Steve goes fishing tomorrow.

2 Rebecca wash her hair every day.

3 I am visiting my grandparents every week.
4 Tim doesn't wants to do his homework.

5 He sits on the floor at the moment.

6 Do you watch TV in the evenings always?
7 Sarah is drinking coffee every morning.

8 They don't go usually on holiday in May.

9 Does she work late? No, she does never.

9. Put the verbs in brackets into the present simple or the present continuous.
1. A: Why ...are you smelling... (you/smell) the soap?
B: It (smell) lovely. It's like roses!
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2. A: Why (you/taste) the soup?

B: To see if it (taste) good. I think it needs more salt.

3.A:1 (feel) very tired.

B: You should go to bed early.

4. A: 1 (see) Andy this evening.

B: 1 (see). So, you don't want to come to the cinema with me, do you?

5. A: How much (the bag of apples/weigh)?

B:I don't know yet. The man (weigh) the bag now.

6. A: 1 (think) about buying a new car soon.

B:Why? 1 (think) your car is fine. You don't need a new one.

7. A: What (you/look) at?

B: The sky. It (look) as ifit's going to rain.

8. A: I really (enjoy) home-made food.

B:Sodo I, and I (enjoy) every bit of this meal.

9. A: Why (you/feel) the radiator?

B: It (feel) cold in here. Is the heating on?

10. A: That famous opera singer (appear) at the opera house tonight.

B: Yes. He (appear) to be feeling better after his operation.

11. A: Chris (be) a sensible person, isn't he?

B: Yes, but in this case he (be) rather foolish.

12. A: My dad (fit) the old blind from the living room in my bedroom

today.

B: Really? (it/fit) that window?

13. A: My back (hurt).

B: Why don't you lie down for a while?

UNIT 2
PAST SIMPLE AND PAST CONTINIOUS

The past simple is used: The past continuous is used:

e for an action which happened at a| e for an action which was in progress

definite time in the past. The time is at a stated time in the past. We do
stated, already known or implied. not mention when the action started
They spent their holidays in or finished.
Switzerland last winter. At three  o'clock  yesterday
(When did they go to Switzerland? afternoon, they were sitting at an
Last winter. The timeis stated.) outdoor cafe. (We do not know
They had a great time. when they got to or when they left
(The time is already known.) the cafe.)

e for actions which happened | e for an action which was in progress
immediately one after the other in when another action interrupted it.
the past. We use the past continuous for the
First, he read the message. Then, he action in progress (longer action)
called his boss. and the past simple for the action

e to talk about the lives of people which interrupted it (shorter action).




who are no longer alive.

Marilyn  Monroe starred in a
number of successful films.

The past simple is used with the
following time expressions:
yesterday, last night /week /month/
year/Monday, etc.,

two days/weeks/months, etc. ago,

He was walking when he slipped on
a banana skin.

for two or more simultaneous past
actions.

I was cleaning the windows when
the telephone rang.

The past continuous is used with
the following time expressions:

then, when, in 1992/1845, etc. when, while, as, all day/night/

morning, etc.

1. Complete this newspaper story with verbs in the past indefinite. Choose from
these verbs:
not know lose ring steal make go be (x2) get understand say
take have
On Tuesday last week Mrs Hilary Fox (1)
trip. When she (2)

her purse while on a shopping
home the telephone (3) .The man at the

other end (4) .he (5) .the manager of a local supermarket and
he (6) her purse. She immediately (7) back to the
supermarket. But the manager (8) anything about her purse. But half an
hour later she (9) the reason -the same thief who (10) her
purse (11) the phone call. Then, while she (12) at the

supermarket, he (13) the opportunity to steal everything In her flat as

well as her purse.

2. The mother of a teenage boy is complaining about her son. Complete what she
says.

1. He loses a lot of things. Last week he......................... his watch and a jacket.

2. He does very little homework. Last night he......................... any.

3. He sleeps most of the day Last Sunday morning he......................... till midday.

4. He spends all his money on clothes. Last month he......................... over S100.

5. He goes out a lot. Last week he.............c........... out every evening.

6. And he always comes home late. Last Saturday night
he.ooiiiie, till 3 a.m.

7. He leaves his room in a terrible mess. Yesterday he......................... all his clothes
on the floor.

8. He eats a lot. Yesterday he.........c.cccnue. a whole loaf of bread when he came
home.

3. Read this newspaper story. Look carefully at each line. Some of the lines are
correct and some have a mistake. If a line is correct put a lick (*) after it. If a
line has a mistake in it, underline the mistake and write the correction in the
brackets.

Carl Harris was in Brixton prison, London. He works in the 1)

prison kitchen. One morning he saw a chance to escape. A 2)
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truck full of potatoes come into the prison yard. He took half 3)

the sacks of potatoes into the kitchen. The driver tells him to 4)
leave the rest in the truck. Harris then hid among the sacks of 5)
potatoes which was still on the truck. The truck then left the 6)
prison. After half an hour the truck stopped and the driver gets 7)
out. Harris now thinks it was sale to come out. He couldn't 8)
believe it - he wasn't free. He was in another prison yard! The 9)
other sacks of potatoes were for the prisoners in Wandsworth 10)
Prison. London! 1)

4. Put the verbs in brackets into the past simple or the past continuous.

She 1) ...was lying... (lie) in bed when she 2)................... (hear) a sudden noise. She
3) e (open) her eyes in horror. Someone 4) ...................... (open) a
downstairs window; they 5)........cccceeveennnen. (try) to get into her house. She 6)
....................... (climb) slowly out of bed and 7)..........................(creep) to the door.
She  8)eveeeeiiiiieeen, (stand) wvery still and listening carefully when she
) FETOOU U (see) a light downstairs. It 10) ......ccceeveeiieeennenenns (move) about as
if someone 11).....cccceeiieiinnninnnenn, (hold) a torch and searching for something. She
|12 TR (know) that they 13)......cccccviieiciiiieiieeeiee e, (look) for her.

5. Put the verbs in brackets into the past simple or the past continuous.

1. When I (to ring) up my friend, he (to sleep). 2. When grandfather (to watch) TV,
he (to fall) asleep. 3. When my friend (to come) to see me, I (to do) my homework. 4.
When I (to go) to the stadium, I (to meet) Kate and Ann. 5. When Nick (to ring') me
up yesterday, I (to help) mother. 6. When the children (to walk) through the wood,
they (to see) a fox. 7. When I (to come) home, my sister (to wash) the floor. 8. When
Mike (to play) in the yard, he (to find) a ball. 9. When I (to draw) yesterday, I (to
break) two pencils. 10. When I (to meet) Tom, he (to go) to the shop. 11. When I (to
look) out of the window, the children (to play) hide-and-seek. 12. I (to go) to the
theatre yesterday. 13. At seven o'clock yesterday I (to go) to the theatre. 14. What you
(to do) at 5 o'clock yesterday? -1 (to play) the piano. 15. When I (to come) to ' school,
the children (to stand) near the classroom. 16. We (to play) in the yard the whole
evening yesterday. 17. When I (to prepare) breakfast in the morning, I (to cut) my
finger. 18. Last year I (to go) to the United States. 19, You (to go) to Great Britain
last year? -- No, I (to go) to France. 20. What you (to do) yesterday? — I (to
translate) a very long article.

6. Underline the most suitable verb form in each sentence.

a) While Diana watched/was watching her favourite television programme, there was
a power-cut.

b) Tom lived/was living in the house at the end of the street.

c) Who was driving/drove the car at the time of the accident?

d) I did/was doing some shopping yesterday, when I saw that Dutch friend of yours.
e) I liked/was liking sweets much more than I do now.

f) What exactly were you doing/did you do when I came into your office yesterday?
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g) Laura missed the party because no-one was telling/told her about it.

h) While I had/was having a bath, someone knocked on the door.

1) Harry tried to repair the car, but he didn't really know what he did/was doing.

J) Were you eating/ Did you eat spaghetti every day when you lived in Italy?

k) They all wanted/were wanting to believe her, but suspected she was lying.

1) Although it rained a lot, I was enjoying/enjoyed my holiday last year.

m) While I walked/I was walking through the park a dog ran up to me and bit me.
n) When [ was a baby I was carrying/I carried a yellow blanket everywhere I went.
0) While I was cleaning/I cleaned my room I found this old photograph.

7. Put each verb in brackets into a suitable past verb form.

a) While I (try) to get my car started, a passing car (stop)
and the driver (offer) to help me.

b) The police (pay) no attention to Clare's complaint because

she (phone) them so many times during 5 last years.

¢) Mary (not wear) her glasses at the time, so she (not notice)
what kind of car the man (drive)

d) Nick (lie) down on the grass for a while, next to some

tourists who (feed) the ducks.

e) Tony (admit) that he had hit the other car, but said that he

(not damage) it.

f) Sorry, I (not listen) to you. I (think)

about something else.

g) Helen (feel) very tired, and when she (finish)
her work, she (fall) asleep.

h) The police (get) to Clare's house as fast as they could, but

the burglars had disappeared.

i) I (phone) you last night but you (not answer)
. What (you do) ?

j) We (not go) out yesterday because it (rain)

k) What (you get) for your birthday last week?

1) George (watch) the television when I arrived at his flat.

m) James (turn on) the television so we could watch the

football match.

n) ‘What games (you play) when you were young?’

‘Hiding from people, trying to catch people, all the usual things.’

0) When I arrived at the checkout a lot of people (wait) in

the queue.

p) Where (you go) for your holidays last year?

q) I left school around 5.00, (play) football for a while,

then went home.

r) Mary (listen) to the radio when her friend Barbara

called.
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s) Mary (turn off) the radio when her friend Barbara
called.

8. Put each verb in brackets into a suitable past verb form.
When Professor Mallory, the famous archaeologist, (1)
(invite) me to take part in his expedition to find the Lost City of the Himalayas, I (2)
(not hesitate) to accept his invitation. Mallory (3) (discover)
an ancient map showing the position of the city, although no
European had ever gone to the area before. In fact, most of Mallory's colleagues
either (4) (believe) that the city had never existed or (5) (feel)
that it was vanished long ago and (6) (become)
simply a legend. According to the Professor, the builders of

the city (7) (hide) it among the mountains in order to protect
its immense riches. He (8) (believe) that the descendants of
these ancient people (9) (still keep) themselves apart from

the rest of mankind for the very same reasons. So when we (10) (set off)
on a cool May morning towards the distant mountains, each

of us (11) (look forward) to exciting discoveries. For a week
or more we (12) (climb) higher and higher, following the
map, which Mallory (13) (study) from time to time. Then one
afternoon, while we (14) (rest) at the top of a valley, we (15)
(notice) that a rider on a horse (16) (wave)

at us from the other side of the valley. A rider whose clothes
(17) (shine) like gold!

9. Put each verb in brackets into a suitable past verb form.

A The sun 1) ...was shining... (shine) and the birds 2) (sing) as
Mike 3) (drive) down the country lane. He 4)

(smile) because he 5) (look forward) to
the journey ahead. Mike 6) (enjoy) driving, especially when he
7) (go) somewhere new. Then, suddenly, the engine &)

(begin) to make a strange noise and the car 9)
(stop) dead in the middle of the road. Mike 10)

(try) to start it, but nothing 11) (happen).
He 12) (sigh), then 13) (get out) of the
car. As he 14) (push) the car to the side of the road, Mike 15)
(start) to wish he had stayed at home.
B John 1) (enter) his flat and 2)
(close) the door. He 3) (hang up) his coat when he 4)
(hear) a strange noise. A tap 5) (run)
in the kitchen. He 6) (walk) into the kitchen and 7)
(turn) it off. Then, he 8) (freeze).
Someone  9) (stand) behind him. He 10)
(take) a deep breath and 11) (turn)
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around. His flatmate, Steve, 12) (lean) in the doorway.

"Youl3) (give) me a fright!" John exclaimed. Steve 14)

(laugh) at him. John 15) (start) to
laugh, too. 'l 16) (think) you had gone to London today,' he
said. No," 17) (reply) Steve. Unfortunately. 1 18)

(miss) the train.'

UNIT 3
PRESENT PERFECT AND PRESENT PERFEC CONTINIOUS
We use the present perfect simple: We use the present perfect continuous

e for actions which happened at an |e to put emphasis on the duration of
unstated time in the past. The an action which started in the past

exact time is not mentioned and continues up to the present,
because it is not important. We especially with time expressions
put more emphasis on the action. such as for, since, all morning I day

Kim has bought a new mobile I year, etc.
phone. (When did she buy it? We Sam has been talking on the phone
don't mention the exact time because |  for half an hour. (He began talking

it is not important. What is on the phone half an hour ago and he
important is the fact that she's got a is still talking.)
new mobile phone.) e for an action which started in the
e for actions which started in the past and lasted for some time. The
past and are still continuing in the action may have finished or may
present. still be going on. The result of the
He has been a car salesman since action is visible in the present.
1990. (He started working as a car Her feet hurt. She has been walking
salesman in 1990 and he still is a all morning. (The result of the action
car salesman.) is visible in the present - her feet

e for actions which have recently hurt.)
finished and their results are|e to express anger, irritation or
visible in the present. annoyance.
They have done their shopping. (We |e Note: With the verbs live, work,
can see that they have finished their teach and feel (= have a particular

shopping because they're leaving the emotion) we can use the present
supermarket and there are bags in perfect or present perfect continuous
their trolley) with no difference in meaning.

e with today, this We have lived/have been living here
morning/afternoon, etc. for twenty years.

when these periods of time are
not finished at the time of
speaking.

He has made ten pots this morning.
(It is still morning so this period of
time is not finished.)
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Time expressions used with the present perfect simple include:
for, since, already, just, always, recently, ever, how long, yet, lately, never, so far,
today, this morning/afternoon/week/month/year, etc.
Affirmative

» for e.g. I have known them for six years.

» since e.g. She has been ill since Monday.

» already e.g.We have already eaten our lunch.

* Just e.g. [ have just posted the letter.

» always e.g. She has always wanted to travel abroad.
* recently e.g. He has recently published a book.
Questions

* ever e.g. Have you ever met anybody famous?

* how long e.g. How long have you lived here?

» yet e.g. Has Paul left yet?

* lately e.g. Have you seen any good films lately?
Negations

» fore.g./ haven't talked to him for days.

* since e.g. They haven't been abroad since 1990.

* yete.g. She hasn't answered my letter yet.

» lately e.g. I haven't seen John lately.

* never e.g. They have never worked abroad.

1. Underline the most suitable verb form in each sentence.

a) Did you see/Have you seen my bag anywhere? I can't find it.

b) Larry is writing/has been writing/has written his novel for the last two years.

c) From the minute he got up this morning Gary asked/has asked/has been asking
silly questions!

d) Have you given/Did you give Helen my message when you have seen/saw her?

e) Sorry, could you say that again? | didn't listen/haven't listened/haven't been
listening to you.

f) The police think that they found/have found your wallet, so call this number.

g) Did you two meet/Have you two met before? Eric, this is Amanda,

h) Did you meet/Have you met anyone interesting at the reception?

2 Put each verb in brackets into a suitable verb form.
a) I'm sorry about not coming last week. I (have) had. a cold and so I (stay)

at home.
b) Wait a minute! I (have) an idea. Let's go and see Roger. We last
(see) him a long time ago.
c) It's nice to be back here in London. This is the second time I (come)
here.
d) I'm phoning about your bicycle for sale, which I (see) in the
local paper. (you sell) 1t? Or is it still available?
e) This place is in a terrible mess! What on earth (you do) ?
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f) And now for an item of local news. Hampshire police (find) the

dangerous snake which (go) missing earlier in the week.

g) This tooth (kill) me lately! So I (make) an appointment with the
dentist for next Tuesday.

h) I can't give you the report I (promise) for today because I (not
finish) it.

3 Underline the most suitable time expression.

a) I haven't seen Gerry for/since a long time. How is he?

b) It's ages ago/since 1 last went to a football match.

c) I've written to Deborah last week/recently.

d) What have you been doing today/yesterday?

e) Have you eaten Italian food before/already?

f) I've been living here in/since the end of last year.

g) Actually I had dinner with Sue /last night/lately.

h) I've been trying to get in touch with David for ages/for the last time.

1) Terry hasn't been to Edinburgh since/when we went there together. .
j) I can't remember how long/when I've had this watch.

4 Complete the second sentence so that it has a similar meaning to the first
sentence, using the word given. Do not change the word given. You must use
between two and five words, including the word given.

a) Steve started learning the violin a month ago.

learning Steve has been learning the violin for a month.

b) I haven't been to an Indian restaurant for ages.

since It's ages an Indian restaurant.
c) When she heard the results, Mary began to feel more confident.

become Since hearing the results
more confident.

d) The last time Nancy came here was in 1986.
since Nancy hasn't 1986.

e) This is my first visit to Japan.

time This is the first to Japan.
f) How long have Helen and Robert been married?

get When married?

g) Jack bought those trousers last month, and has been wearing them ever since.
for Jack has a month.

h) It's a long time since our last conversation.

spoken We long time.

1) Thanks, but I had something to eat earlier.

already Thanks, but I've eat.

j) This is my first game of water-polo.

played I before.
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5 Put each verb in brackets into either the present perfect simple or the present
perfect continuous.
a) Someone (eat) has eaten all the cakes. I'll have to buy some more.

b) What (you buy) your sister for her birthday?

c) My throat is really sore. I (sing) all evening.

d) Brenda (learn) Russian, but she finds it difficult.

e) How many people (you invite) to your party?

f) Those two cats (sit) on that branch for the last hour.

g) It (rain) all day! Why can't it stop?

h) Diana (wear) twelve different dresses in the past week!

1) I (do) everything you asked. What should I do now?

j) Graham and Pauline (try) to find a house for ages, but they

can't find one they can afford.

6 Put each verb in brackets into either the past simple, the present perfect
simple, or the present perfect continuous.

It was announced in London this morning that the British Oil Corporation (1) ...has
discovered (discover) oil under the sea near the Welsh coast. The company, which (2)
(drill) for oil in the area since 2001, (3) (find)
small amounts of oil near Swansea last month, and since then (4)
(discover) larger amounts under the seabed nearby. Last year the government (5)
(lend) over £50,000,000 to BOC, and (6) (give)
permission for the company to build an oil refinery and other facilities in South
Wales.

The reaction of local people to today's news (7) (be) mixed so far.
Local MPs (8) (already welcome) the news, pointing out that the
oil industry will bring badly needed jobs to the area. But local residents are worried
about the danger of pollution. 'Nobody (9) (ask) us yet what we want,’
said Ann Griffiths, leader of the Keep Out The Oil Campaign. 'Look what (10)
(happen) when they (11) (find) oil in Scotland in the
1960s. The oil companies (12) (get) rich, not the local people. BOC
(13) (not tell) us the truth about what this is going to mean for our
people.’ A BOC spokesman Ilater (14) (refuse) to comment.
Meanwhile local campaigners (15) (ask) the government to hold an

inquiry.

7 Look carefully at each line. Some of the lines are correct, and some have a
word which should not be there. Tick each correct line. If a line has a word
which should not be there, write the word in the space.

A letter from the builders
Dear Mrs Sangster,

Just a quick note to explain what we have been done 1
so far this month. The work on the kitchen has gone 2
well so far, although we haven't already finished 3
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knocking down the outside wall yet. So I wrote 4
to you last week and have explained that two of 5
my workmen were ill. They have quite recovered 6
now, | am glad to say, and they have came back 7
to work yesterday. As the weather has been bad 8
we have been work inside most of the time, and 9
all the painting is now been finished. We have 10.
also put in a new window in the kitchen, as you 11.
have instructed in your last letter. As you 12.
have not been visiting here for two weeks 13.
we have not had the chance to discuss the walls. 14.
When we checked them we have discovered 15.
that they are in a dangerous condition. I'll 16.
let you know what we have do to them. 17.

Best wishes,
Andrew Turner, Builder

8. Put the verbs in brackets into the past simple or the present perfect.
1. A:11)...*ve seen... (see) this film before.

B: Me too, but I love this actor. He 2) (play) a lot of good roles.

A: Tom Cruise? I 3) (meet) him, you know.

B: Really? When?

A: When 1 4) (be) in Los Angeles on holiday.

2. A: Who is that man?

B: He's an artist. He 1) (paint) a lot of beautiful pictures.

A: I think Van Gogh 2) (paint) the most beautiful pictures ever. But his
life 3) (be) miserable.

3.A:11) (just/hear from) an old friend of mine.

B: Oh, really?

A: Yes. Jim 2) (write) to me. I 3) (get) the letter this
morning.

B: That's nice. When 4) (you/first/meet) him?

A: He5) (live) next door to me for three years, but he 6)

(move) away last June and I 7) (not/see) him since.

9. Put the verbs in brackets into the correct tense.

1 A: What ...were you doing. (you/do) at ten o'clock this morning?

B: (read) some important documents in my office.

2 A: Why are you so disappointed?

B: Because | (hope) that I would pass the test, but I didn't.

3 A: Have you found your bag yet?

B: No, but I (report) it stolen to the police yesterday.

4 A: Did you enjoy the play last night?

B: No, even though I (read) good reviews of it before 1 bought the
tickets.
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5 A: Have you written your report yet?

B: 1 (just/start) when you came in, actually.
6 A: Sorry I'm late.
B: Where have you been? | (expect) you an hour ago.
7A: We (go) to an antique market yesterday.
B: (you/buy) anything?
8 A: Were you surprised that the factory closed down?
B Not really. In fact, I (know) i1t was going to happen.
9 A: Julia did well 1n the test, didn't she?
B: Yes. She (study) very hard for it.
UNIT 4
PAST PERFECT AND PAST PERFECT CONTINIOUS
We use the past perfect simple We use the past perfect continuous
e for an action which happened e to put emphasis on the duration of
before another past action or an action which happened before
before a stated time in the past another past action or before a
They had already reserved the table stated time in the past usually with
when they went to the restaurant. since or for
They had already sat down for dinner by | They had been skating rogether for five
8 pm. years before they entered the
e for an action which finished in the competition
past and whose result was visible in | e for an action which lasted for some
the past time in the past and whose result
Bill had injured his legs in a car was visible in the past
accident, so he had to use a wheelchair She had been working hard that day, so
for six months she was tired.

We can use the past perfect or the past simple with before or after without any
difference in meaning
She left after she had finished her work. / She left after she finished her work.

The past perfect is used with the The past perfect continuous is used

following time expressions: before, with the following time expressions:
after, already, for, since, just, till/until, | for, since, how long, before, until, etc
when, by, by the time, never, etc.

1. Put the verbs in brackets into the correct tense.
A When Simon 1) ..arrived... (arrive) at the cinema, dozens of people 2)

(queue) outside. They 3) (wait) to see the same film as
Simon. Simon, however. 4) (buy) a ticket in advance, so he 5)
(walk) straight to the front of the queue and 6) (enter) the
cinema. He 7) (feel) relieved that he didn't have to queue. He 8)
(reach) his seat just as the lights 9) (go down) for the
start of the film.
B Last weekend, Cathy 1) (hire) a car and 2) (drive) to
the seaside. When she 3) (arrive) the wind 4) (blow) and
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the sky 5) (be) cloudy. She 6) (get out) of the car and 7)

(take) a walk along the seafront. Then she 8) (decide) to
go for fish and chips at a nearby restaurant that she 9) (see) earlier and
liked the look of. By the time she 10) (leave) the restaurant, it 11)

(already/grow) dark. As she 12) (walk) to her car it 13)

(begin) to rain. However, Cathy 14) (not/mind) because
she 15) (have) a wonderful day.

. Underline the correct tense.

. Lynne was singing/had sung as she was cleaning the windows.

. Mr Todd was teaching/had been teaching for thirty years when he retired.
. I phoned Jack because I wanted/had wanted to ask him a question.

. They had walked/had been walking for hours when they stopped for a rest.
. The shop had been selling/had sold the table by the time I got there.

. Joe was happy. He was winning/had won first prize in the competition.

. It was raining/had rained while they were playing the football match.

. Rob was opening/opened the box and looked inside.

9. Eve was delighted to hear that she was getting/had got the job.

10. People used to work/were working very long hours in those days.

11. I was running when I slipped/was slipping on the ice.

12. They were already buying/had already bought the tickets when they went to the
concert.

13. Carol had broken/was breaking her arm, so she couldn't write for six weeks.
14. We had been staying/stayed in a hotel by the sea last summer.

15. Elvis Presley sang/had sung lots of hit songs.

16. I opened/was opening the door and stepped outside.

17. They had stood/were standing outside when the results were announced.
18. Alexander Graham Bell had invented/invented the telephone.

19. She broke the glass while she had washed/was washing it.

O DNk~ WP

3. Fill in the gaps with an appropriate past form.

One fine morning, a man 1) ...was fishing (fish) in a river. The sun 2)
(shine) and the man 3) (sit) on the river bank. Everything was very
quiet and peaceful. The man 4) (wait) patiently for several hours when
suddenly he 5) (feel) something pulling on the fishing line. He 6)
(stand up) quickly and 7) (begin) to take in the line. He
8) (Just/lift) the huge fish he had caught out of the water when there
was a loud splash and it fell back into the river. At first, the man didn't know what 9)
(happen). Then, he 10) (look) carefully at his fishing
line. It 11) (snap). The poor man was so disappointed that he 12)
(pack) away all his things and went home.

4. Put the verbs in brackets into the correct tense.
A: Hello, Mark. You 1) ...took... (take) a long time to answer the door.
B: Sorry. I 2) (not/hear) the bell. Come in. Tony.
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A: 3) What (you/plan) to do today?

B: Well. 1 4) (think) of going for a picnic in the country, but the
weather is awful so I 5) (change) my mind.

A: Oh dear. Well, yesterday Mary 6) (tell) me that she 7)
(buy) two tickets to see the Rocking Stars, but she couldn't go to the concert. So 18)
(buy) the tickets from her, because 1 9) (think) you'd like

to go.

B: Tony, that's brilliant! I 10) (mean) to buy tickets for that concert, but
they 11) (sell out) by the time I 12) (go) to the booking
office.

A: Well, it's lucky I 13) (see) Mary, then, isn't it?

5. Put the verbs in brackets into the correct tense.

1. A: Look at Steve! He is soaking wet.

B: I know. He ..has been washing... (wash) the car.

2. A: Why (you/make) so much food?

B: Well, I (expect) guests, but they phoned to say they couldn't come.
3. A: Julia performed well at the concert.
B:
4.

B:
5.

B:

Yes. She (practise) for months beforehand.

A: (you/ever/go) to Spain?
Yes. | (go) last year.
A: I like your new coat.
Thank you. I (wear) my old coat for years, so I decided to buy a
new one.
6. A: Do you know this town well?
B: Of course. | (live) here for six years.

UNIT S5
FUTURE TENSES

Prediction

* Will

Will is used to make predictions. It is often preceded by I think or by opinion words
like perhaps. A time expression is also necessary.

[ think it'll rain tomorrow.

Perhaps she'll be late.

* Going to

Going to is also used for predictions. It is especially common when we can see
the cause of the event.

Look out! There's a bus coming! It's going to hit us!

I can see you're going to have a baby. When is it due?

You're going to fall!

Going to is also common in impersonal statements.

Liverpool are going to win the Cup.

But will can also be used for most examples like this, with no change of
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meaning.

* Future continuous

The future continuous is used to describe a situation in progress at a

particular time in the future.

This time next week I expect I'll be living in London. And I'll probably be

cycling to work.

* Future perfect

The future perfect looks back from a point in the future.

By the time we get there, the film will have started.

It refers to indefinite time up to that point. This means that when we get to the future
point we can say: The film has started.

Intention

* Going to

Going to is used to describe a present intention or plan. This is something we have
already decided to do.

I'm going to fix the television tomorrow.

* Will

Will is used for instant decisions made at the time of speaking.

I know, I'll get him a wallet for his birthday.

Fixed arrangements and timetables

* Present continuous

The present continuous is used to describe definite, fixed arrangements.

Sorry, I can't help you, I'm leaving in the morning.

The arrangements are often social arrangements or appointments and may be
written in a diary.

* Present simple

The present simple is used to describe future events which are based on a
timetable, programme or calendar.

My train leaves at 11.30 tomorrow morning.

When, until, as soon as

After the time expressions when, until and as soon as a present tense form is used,
although this refers to future time.

I'll wait for you here until you get back.

The present perfect is often used in cases like this to emphasize the completion of an
event.

I'll wait here until you have finished.

1. Underline the most suitable future form in each sentence.

a) Why are you going to buy/will you buy a new mountain bike?

b) Don't phone between 8.00 and 9.00. I'll study/I'll be studying then.

c) Look out! That tree will/is going to fall!

d) Let me know as soon as Louise will get/gets there.

e) Great news! Jean and Chris will come/are coming to stay with us.

f) According to this timetable, the bus is going to arrive/arrives at 6.00.
g) Can you call me at 7.00, because I'll leave/I'm leaving tomorrow.
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h) If you arrive late at the sale, the best things will go/will have gone.

2. Put each verb in brackets into a suitable future form. More than one answer
may be possible.

a) I can't see you on Thursday afternoon. I (visit) ... am visiting our Birmingham
branch.

b) George (not be) back until six. Can I take a message?

c) What (you buy) with the money you won in the lottery?

d) I don't think you (have) any problems at the airport.

e) (you take) your dog with you to Scotland?

) All the hotels are full. Where (we spend) the night?

g) You'd better not come in July. My mother (stay) with me then.
h) What time (your plane leave) ?

3. Put each verb in brackets into a suitable future form. More than one answer
may be possible.
a) By the time we reach home, the rain (stop) ...will have stopped.

b) This time next week I (lie) on the beach in Spain.

c¢) In ten years' time I (work) for a different company.

d) If we don't get there by 6.00, Jack (leave) :

e) In July they (be married) for twenty years.

f) In the year 2500 a lot of people (live) on the Moon.

g) When you get to the station, I (wait) for you outside.

h) Don't worry! The plane (land) in a moment.

1) By the time you come home, I (finish) the decorating.

j) Come round between eight and nine. We (watch) the match on

television then.

4. Put each verb in brackets into a suitable future form.

Have you ever wondered what exactly (1) ..you will be doing... (you do) in

ten years time? Well, according to computer expert Tom Vincent, computers (2)
(soon be able) to make accurate predictions about the future. Professor
Vincent, from Cambridge, (3) (hold) a press conference next week to
describe the computer which he calls 'Computafuture'. 'This computer can tell us
what life (4) (be) like, based on data describing past events,' explains
Professor Vincent. For example, Computafuture can predict how many people (5)
(live) in a particular area, or whether there (6) (be) a lot
of rain during a particular period. Professor Vincent also believes that by the year
2050, computers (7) (replace) teachers, and (8) (also do)
most of the jobs now being done by the police. 'Computers are becoming more
intelligent all the time,' says Professor Vincent. 'Soon they (9) (direct)
traffic and (10) (teach) our children. And telling us about the future.'
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5. Put each verb in brackets into a suitable verb form. All sentences refer to
future time.

a) When I (see) ...se€.... you tomorrow, I (tell) you my news.

b) As soon as we (get) there, we (phone) for a taxi.

c) I (go) to the library before I (do) the shopping.

d) We (wait) here until the rain (stop)

e) I (get) £50 from the bank when it (open) .

f) After you (take) the medicine, you (feel) better.
g) You have to stay until you (finish) your work.

h) I (let) you know the minute I (hear) the results.

1) Before we (paint) the wall, we (have) a cup of tea,
7) We (climb) over the wall as soon as it (get) dark.

6. Look carefully at each line. Some of the lines are correct, and some have a
word which should not be there. Tick each correct line. If a line has a word
which should not be there, write the word in the space.

Keeping a diary

Are you one of those people who will know 1) will
exactly what they will be doing every day next 2)
week? When the different days will arrive, 3)
will you have get out your diary, or are 4)
you the kind of person who will just guess? 5)
Some people will write their appointments 6)
in a diary, but others just hope that they will 7)
remember. For example, tonight I'm be going 8)
to the cinema, but perhaps I'll not forget all 9)
about it. You see, I will never keep a diary. 10)
[ try not to forget my appointments, but I know 11)
that [ will usually do. I just don't like planning 12)
my future. [ know that one day I'm going to 13)
make a serious mistake. I'll be miss an important 14)
examination, or by the time I remember it and 15)
get there, it will have been finished. Perhaps 16)
that will be when I have finally buy a diary. 17)

7. Put the verbs in brackets into the correct future tense.
. A:Your house is very small.

B:I know. I’'m going to move... (move) to a bigger house next year.
2. A: T have got a new job!

—

B: Wonderful! I (call) Mum and tell her the good news.
3. A: How old is your daughter?

B: She (be) fourteen next week.
4. A: I must phone Julia.

B: Well, don't phone her now. She (sleep).

5. A: Have you been living here long?
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B: Yes. By next month, | (live) here for ten years.
6. A: Are you having a party next weekend?

B: Yes. I hope I (finish) decorating the house by then.
7. A: What are your plans for tonight?
B: Well, 1 (meet) Steve at eight o'clock.
8. A: I must buy some bread.
B: You'd better hurry. The shops (close) in half an hour.
9. A: Shall I call you at ten o'clock tomorrow?
B: No. 1 (leave) for work by then.
10. A: Are you coming to the disco on Friday night?
B:Ican't. I (study) for my exam then.
11. A: Are you excited about going to California?
B: Yes! This time tomorrow I (fly) across the Atlantic.
12. A: It's seven o'clock.
B: Yes. John (leave) the office by now.
13. A: There's somebody at the door.
B: Oh. That (be) the postman.
14. A: I've left my jacket at home.
B: 1 (go) back and get it for you.
15. A: Have you booked a taxi to take you to the airport?
B: Yes. It (come) at eight o'clock in the morning.
16. A: Are you nervous about the interview?
B: Yes. This time tomorrow, | (talk) to the managing director.

8. Fill in the future simple, the present simple or the present perfect.
A My car is being repaired and I don't know when it 1) ...will be... (be) ready. I doubt
whether I 2) (be able to) collect it before the weekend. I wonder if John
3) (give) me a lift to the party on Saturday. I'll ask him when he 4)
(come) home.
B I was calling to ask if you'd like to go out after we 1) (finish) work
tomorrow or if you 2) (want) to watch a video instead. Call me back as
soon as you 3) (get) in. I'll wait until I 4) (hear) from you.
C I will leave the hotel early in case there 1) (be) a lot of traffic. I don't
know how long the journey 2) (take) or what time the plane 3)
(land), but 1 4) (call) you as soon as 1 35)
(arrive) at the airport. Then, I will wait until you 6) (come)

to collect me.

D Paula is drinking tea as she is waiting for Charles. She wonders if he 1)
(be) late as usual. She will wait until the clock 2) (strike)
five and then she will call him in case he 3) (forget).

9. Underline the correct tense.

A Next Saturday, Daisy 1) is flying/flies to Paris for a business meeting. Her secretary
has already booked the flight. The plane 2) will leave/leaves at nine o'clock in the
morning and one of her business clients 3) will have met/will be meeting her at the
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airport when the plane lands. She doesn't know how long the meeting will last, but
she 4) will have returned/will have been returning home by Thursday evening.

B Florence 1) is going to become/will be becoming a doctor when she finishes
medical school. She thinks she 2) will probably work/will have probably worked in a
hospital for most of her career. This time next month, she 3) will have revised/will be
revising hard for her exams. By the time she gets her degree she 4) will have been
studying/will have studied medicine for five years. Florence hopes she 5) will have
passed/will pass all the exams with excellent grades.

10. Fill in the gaps with an appropriate tense form.

Next month, Maggie 1) is going (go) to Australia to visit her sister, who she hasn't
seen for fifteen years. The plane 2) (leave) early in the morning and 3)
(stop off) at Singapore before flying on to Sydney. It 4)
(be) a very long, tiring journey, but Maggie is very excited because this time next

month, she 5) (begin) her adventure on the other side of the world. She
6) (stay) in Australia for one month. She has booked her flight, so she
7) (fly) back to Britain on 31st May. She hopes that she 8)

(visit) lots of fascinating places and seen many interesting things by the
time her holidays are over.

11. Put the verbs in brackets into the correct form.
Dear Lionel,
I'm writing to tell you my exciting news. I have won a competition! I think my life 1)
..will change... (change) a lot now! 1 2) (meet) the competition
organisers next week to get my prize - a cheque for £50,000. As soon as I 3)
(have) the money, 1 4) (buy) a new car, and I 5)
(also/redecorate) my house. Hopefully, I 6) (finish) the
whole house by the end of June. Then, on the fifth of July, I 7) (fly) to
Tahiti for an exotic holiday in the sun. I 8) (return) by the end of July
and then 1 9) (throw) a big party for all my friends. I hope you 10)
(come). Well, it's almost lunchtime, so I 11) (say)
goodbye for now. I promise 1 12) (send) you a postcard from Tahiti.
Best wishes,
Emily

12. Put the verbs in brackets into the correct form.

If you 1) ...like... (like) watersports, you 2) (love) Aquaworld. As soon
as you 3) (arrive) at this unique theme park, you 4) (be
greeted) by visitor hosts who 5) (show) you to a luxury chalet. Once
you 6) (be) in your swimsuit, you 7) (be able to) enjoy a
wide variety of watersports, from swimming to water-skiing. You 8)
(find) plenty to do and you 9) (have) the chance to try many exciting
activities. Aquaworld 10) (open) at 9 am every day and 11)
(close) at 8 pm. There 12) (be) special facilities for
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children and lifeguards 13) (supervise) all activities. Visit Aquaworld
for an experience you 14) (never/forget)!

13. Choose the correct answer.
I.1__A ,about buying a new car recently.
Really? What sort of car?'
A have been thinking B have thought C thought
2. I haven't seen Mark for weeks.'
'Well, I him this afternoon. Why don't you come along?'
A have met B am meeting C meet
3. 'We'd better take a taxi to the station.'
Yes. The train in fifteen minutes.'
A has left B will have left C leaves
4. 'Where is the newspaper?'
'l threw it away. I thought you reading it.'
A have finished B finished C had finished
5. I feel very tired.'
How can you be tired? You a thing all day.'
A haven't been doing B aren't doing C haven't done
6. Cathy doesn't study enough.'
[ know. I'm afraid she her exam.'
A won't pass B won't be passing C won't have passed
7. 'It's bad news about Janet crashing her new car, isn't it?'
'Yes. She for months to buy it.'
A saved B is saving C had been saving
8. ‘There's someone here to see you.'
‘Oh, that my sister. Send her in.'
A will have been B was C will be
9. Whose is this earring?'
'T don't know. I found it when | the house.'
A was cleaning B had cleaned C am cleaning
10. 1 to reach Jane on the phone all day.'
Don't you know? She's gone on holiday.'
A tried B have been trying C have tried
11.'T want to visit Katie.'
'"'Well, don't visit her before five o'clock. She ’,
A 1s working B will be working C will have worked
12. That like Dad's car.'
'It is. He must have finished work early.'
A sounds B had sounded C has sounded
13. Is that a new jumper?'
No. I it from Laura yesterday.'
A have borrowed B had borrowed C borrowed
14." to the library today?'
Yes. Would you like me to return your books?'
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A Will you have gone B Will you have been going  C Will you be going
15. 'How is your grandfather?'

‘His condition day by day.'

A improves B has improved C is improving
16. "When did you speak to Sue?'

'l met her as | to work.'

A had walked B was walking C am walking

17. Shall we go shopping?

I can't go until the babysitter

A arrives B will arrive C arrived

18. I've invited Sam to my party.'

'T doubt if he . He's studying for an exam.'

A comes B will come C is coming
19. T'm sorry I'm late.'

I here for over an hour.'

A have been waiting B have waited C was waiting
20. 'T'm having trouble with the car.'

'I'm sure John you fix it if you ask him.'

A is going to help B helps C will help

21. How long James?'

Since we were children.'

A have you known B do you know C did you know
22. You a good teacher one day.'

Do you really think so?'

A were B will be C are being

CONSOLIDATION
Underline the correct word or phrase in each sentence.
1. Whether this new pay deal will satisfy the unions remains/will remain/is remaining
to be seen.
2. According to the Publications Department, it will be two years before the new
Handbook completes/is completed/will be completed.
3. The President’s plane touched down in Mexico City on Wednesday, two days after
he would have arrived/had been to arrive/was due to arrive.
4. By the end of this month, I’ll be/be being/have been a member of this club for ten
years.
5. Helena’s not really a party animal, so I doubt whether she comes/’ll come/’ll have
come.
6. I was wondering if you wanted/had wanted/would want to go running with me.
7. 1 didn’t realise I'd left my file at home until the meeting will start/has
started/started.
8. I was going to ask her for a date, but | don 't/didn ’t/couldn’t bring myself to do it.
9. The noise stopped as soon as the Head Teacher walks/walked/was walking into the
room.
10. I’ve been getting stabbing pains in my back so far/for a while now/up to now.
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11. How long did you say you take/are taking/have been taking these pills?

12. It won’t be long now before David will go/goes/be going to school.

13. Jack was about to kiss Julia when he noticed/had noticed/was noticing the ring on
her hand.

14. The President was to have visited a hospital; instead he rushed/had been
rushing/would have rushed to his wife’s bedside.

15. I’'m terribly sorry; I had no idea you are/were/had been appointed deputy director.
16. When I got back home after my holiday, I noticed that someone tampered/used to
tamper/had been tampering with the lock on my door.

17. When the fire started, what were you doing/had you done/have you been doing?
18. This is the hottest day we’ve had since 1 arrive/’ve arrived/arrived in England.

19. I’ve decided to carry on living there for ages/now and then/for the time being.

20. Go to the Aer Lingus desk immediately you arrive/when you’ll arrive/on arrival.
21. Let me know about the party as soon as you have made/will make/will have made
a decision.

UNIT 6
PASSIVES
present past future
am was shall be
simple is V3 V3 - V3
were will be
are
continuous am being was bein
ia being V3 s V3
: were being
are being
perfect have been v have been v shall have been
has been has been will have been

We use the passive:

when the person who carries out the action is unknown, unimportant or obvious
from the context.

a) My flat was broken into last week. (We do not know who broke into the flat.)

b) Coffee beans are grown in Brazil. (It is not important to know who grows the
coffee.)

when the action itself is more important than the person who carries it out, as in
news headlines, newspaper articles, formal notices, instructions, advertisements,
processes, etc.

a) The new hospital will be opened by the Queen on May 15th. (formal notice)

b) Then, the milk is taken to a factory where it is pasteurized. (process)

when we refer to an unpleasant event and we do not want to say who or what is
to blame.

A lot of mistakes have been made, (instead of you have made a lot of mistakes.)

1. Underline the verb forms which are not possible.
a) My car has being stolen.
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b) Jack was borned on a Thursday.

c¢) Then I realised that none of the guests had been sent an invitation.
d) Mary's car is being serviced today.

e) Your order will been sent as soon as possible.

f) The hole in the road was being repaired when I came home.

g) This swimming pool is used by over a thousand people each week.
h) When was this church built?

1) An address is writing on the back of the envelope.

j) Customers are request to ask for a receipt.

2. Underline the most suitable verb form in each sentence.

a) Their new house hasn't been finished/wasn't finished yet.

b) The robbers were arrested/have been arrested as soon as they left the bank.
¢) Sue told us her baby is born/had been born two weeks earlier than expected.
d) If there is too much snow, the match has been cancelled/will be cancelled.
e) By the time we got there, the rain had stopped/had been stopped.

f) When were you told/have you been told about the new rules?

g) Most of the passengers were swimming/were swum easily to the shore.

h) The winning horse was ridden/was riding by Pat Murphy.

1) I looked again for the old man, but he was vanished/had vanished.

7) I don't think that you will be asked/are being asked to show your passport.

3. Put each verb in brackets into a suitable passive form.
a) I'm sorry, madam, but this carpet (already sell) .has already been sold....

b) The old house on the corner (knock down) last year.

¢) When exactly (John give) his prize?

d) Most people agree that America (not discover) by Christopher
Columbus.

e) All complaints about products (deal with) by our customer services
department.

f) Police confirmed that the murder weapon (since discover) in a
nearby lake.

g) It (announce) yesterday that the government has decided not to raise
income tax.

h) Good news! I (ask) to take over as the new manager.

1) I don't believe that this play (write) by Shakespeare.

J) Ann really likes (invite) to dinner parties.

4. Put each verb in brackets into a suitable verb form.

The facts about sugar.

Packet sugar from the supermarket (1) ...is extracted.... (extract) from either sugar
cane or sugar beet. These products (2) (mix) with hot water, which (3)
(dissolve) their natural sugar. Sugar (4) (also find) in
fruit some of which, such as dates and grapes, (5) (contain) very high
amounts of sugar. To be a little more specific, sugar should (6) (call)
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sucrose. Sucrose (7) (make up) of two substances: glucose, which (8)

(use) for instant energy, and fructose, which (9) (last)
longer as a source of energy. The sugar in fruit is mainly fructose. So when we (10)

(eat) fruit, we (11) (also eat) quite large amounts of
natural sugar. Some scientists (12) (believe) that too much sugar (13)

(eat) in sweets, cake and biscuits. It (14) (say) to be
generally bad for the health, although nothing (15) (definitely prove) so
far. However, it (16) (known) that sugar (17) (cause)
tooth decay. As one expert put it: 'If other foods (18) (damage) our
body as much as sugar (19) (damage) our teeth, they (20)

(ban) immediately’

5. Put each verb in brackets into a suitable verb form.
The Academy Awards Presentation 1) ...was first organised... (first/organise) in 1929
and since then, it 2) (hold) every year. The presentation 3)
(attend) by those at the top of the film industry and 4)
(watch) on TV by millions of viewers who want to see who 5)

(present) with the golden statue which 6) (desire) by everyone in the
motion picture world.

The voting for the Academy Awards 7) (conduct) secretly and the
results &) (not/ reveal) to anyone until the envelope 9)

(open) on stage in front of the audience. Awards 10) (give) for the best
individual or collective work and 11) (separate) into different
categories. Up to five nominations 12) (make) in each category. The
awards, which 13) (know) as Oscars, 14) (consider) to be
the highest honour anyone in the film industry can 15) (give).

6. Underline the correct answer.

A large amount of valuable jewellery 1) has stolen/ has been stolen from Forest
Manor. A man 2) arrested/was arrested yesterday and 3) is questioned/is being
questioned by the police at the moment. He 4) thought/is thought to 5) have
committed/ have been committed the crime, although so far no proof 6) has found/has
been found. The robbery 7) believed/is believed to 8) have carried out/have been
carried out by two men, but so far no clue 9) has discovered/has been discovered as
to the second man's identity. The police say that he may 10) have left/have been left
the country.

7. Put the verbs in brackets into the correct passive or active tense.
Coffee 1) ...is said.... (say) to originate from Kaffa in Ethiopia most species of coffee

plant 2) (find) in the tropics of the Eastern Hemisphere. The species
which 3) (think) to be the earliest coffee plant 4)

(ever/cultivate) by man is Coffea arabica. Today it 5) (grow) mostly in
Latin America. The coffee shrub 6) (reach) a height of 8-10 metres and
7) (have) white scented flowers. It &) (produce) a red
fruit which 9) (call) a cherry. The cherry 10) (contain)
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two seeds which 11) (join) together. These seeds, which 12)
(also/know) as beans, 13) (first/roast) and then they 14)
(grind) to make coffee. The grounds 15) (then/process) in a variety of
different ways. Sometimes they 16) (filter) and sometimes they 17)
(soak) in water to make the drink which is popular with so many
people. Coffee i1s available as grounds or as instant coffee powder and 18)
(drink) by one third of the world's population.

UNIT 7
THE INFINITIVE
Forms of the Infinitive

Active Voice Passive Voice

Present (to) produce (to) be produced
Continuous (to) be producing | = --—mm--m-
Perfect (to) have produced (to) have been produced

Perfect Continuous (to) have been producing

The Present Infinitive refers to the present or future. (We hope to develop a new
power grid.)
The Present Continuous Infinitive expresses an action happening now. (They must
be developing a new power grid at the moment.)
The Perfect Infinitive is used to show that the action of the infinitive happened
before the action of the verb. (They claimed to have developed such power grids
before.)
The Perfect Continuous Infinitive is used to emphasise the duration of the action of
the infinitive, which happened before the action of the main verb. (They seem to have
been developing a new power grid for almost a year.)

The to-infinitive is used

He entered the university to master the
profession of an electric engineer.

to express purpose

after certain verbs (agree, appear,
decide, expect, hope, plan,
promise, refuse etc)

We hope to provide a wide range of products
and services to our customers.

with verb+ required noun
+infinitive.

My parents convinced me to quit my job.
The certificate requires students to complete
two courses

after certain adjectives (happy,
glad, sorry, etc)

He was happy to get the job.

after I would like/would
love/would prefer to express
specific preference

I’d like to get more knowledge of electronics or
LED:s.
They would prefer to use light bulbs in the road
signs.

after certain nouns (attempt,

What a pleasure to work with you again!

31




promise, decision, desire, plan ,
request, refusal, ambition, etc)
after too/enough constructions The new method of production is t00 dangerous
to be considered.
This work isn't easy enough to do.
with it + be + adjective (+of + It was kind of you to help me.
noun/pronoun) It is good of him to do the job in this way.
with so + adjective + as Would you be so kind as to send me those
documents.
with only to express an They sent a message only to inform us that they
unsatisfactory result don’t offer any internships in lighting.
after be + the first/second etc/next | Thomas Alva Edison was the first to invent a
/last/best etc long-lasting, practical electric light bulb. She
was the only one to work as a lighting
engineer.
in the expression for + For the company to develop a reliable solution
noun/pronoun + to-infinitive to the project was a great success.
in expressions such as o tell you | To begin with let’s eliminate the effect of
the truth, to begin with, to be incorrectly set lighting.
honest etc To be honest, I don 't like him.
The infinitive without to is used
after most modal verbs You must fix outdoor lighting to keep areas
safe.
after had better/would rather You'd better seek a professional individual with
experience in commissioning and support of
technical systems.
after make/let/see/hear/feel + bare | They made him pay for the damage.
infinitive
but in the passive
be made/ be seen/be They were made to pay for the damage.
heard/ + to- infinitive

THE SUBJECT OF THE INFINITIVE
The subject of the infinitive is omitted when it is the same as the subject of the
main verb.
The company wants to give sufficient lighting systems in our houses.
The subject of the infinitive is not omitted when it is different from the subject of
the main verb. The subject of the infinitive comes before the infinitive and can
be an object pronoun (me, you, them, etc.), a name or a noun.
They want the company to give sufficient lighting systems in our houses.
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to cut a long story short

to tell you the truth
to say nothing of
to put it mildly

afford
agree
appear
arrange
ask
choose
decide
demand
desire
expect
fail
happen
help
hope
intend

afraid
ashamed
disappointed
disturbed
eager
foolish

free

glad

happy
likely

advisable
desirable
essential
good
better
best

FIXED PHRASES WITH INFINITIVE
to say the least of it

to begin with

leave much to be desired

VERBS+INFINITIVE

learn
long
manage
offer
plan
prepare
pretend
promise
refuse
seem
tend
threaten
wait
want
wish

ADJECTIVES + INFINITIVE

lucky
pleased
prepared
ready
sad

sorry
stupid
surprised
willing
wrong

IT’S + ADJECTIVES + INFINITIVE

imperative
important
mandatory
necessary
urgent
vital
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1. Fill in the correct form of infinitive.
I think he left. He must

I think they will come. They must

I think she is studying. She must

I think 1t will be delivered. It must

I think he was fired. He must

I think they were arguing. They must

I think he is lying. He must

I think they had been waiting for her. They must

I think she has typed it. She must

I think she had written it. She must
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I think they will be staying. They must

2. Complete the sentences with the correct infinitive tense.
She has grown taller. She seems

He is getting used to his new job. He appears

Kate makes friends easily. She trends

He has finished the report. He claims

It is raining over there. It seems

He is on a diet. He appears

They have sailed round the world. They claim

i A e e

She is feeling better. She seems

3
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ill in the correct infinitive tense.

: What would you like (do) tonight?

Let’s (go) to an Italian restaurant.

: What’s Liz doing?

She seems (look) for something in her bag.

: Alan has been offered a new job!

No, he hasn’t. He just pretended (offer) a new job.
: Colin claims (meet) lots of famous people.

I know, but I don’t believe him.

: Look at those two men outside. What are they doing?

They appear (empty) the rubbish bins.

: Would you like (go) to the cinema tonight?

: Not really. I would prefer (go) to the theatre.

: Tara seems (work) hard all morning.

: Yes, she hasn’t even stopped for a cup of coffee.

: Why is Tom at work so early this morning?

: He wants (finish) early so that he can go to the concert
tonight.

— 9

7.

8.

4. Complete the sentences with too or enough and the adjective in brackets.
1. A:Would you like to come to the disco?
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B: Ohno. I’'m

2. A: Can you reach that top shelf?
B: No. I’'m not

3. A: Did they go on a picnic yesterday?
B:No. It was

4. A: Did Jane enjoy the horror film?
B: No. She was

5. A: Does Tom go to school?
B: No. He isn’t

6. A: Will you go to London by bus?
B:No. The bus is

7. A: Did she like the dress you bought?
B:Yes, but it was

8. A:Take a photograph of me!
B: I can’t. Itisn’t

to go to a disco. (tired)

to reach it. (tall)

to go on a picnic. (cold)

to enjoy it. (scared)

to go to school yet. (old)
I’1l take the train. (slow)
(big)

in here. (bright)

THE —-ING FORM

Telephoning is the most important means

as a noun o
of communication.
Before leaving, you need to speak to
. Sarah.
after prepositions

After discussing it with her, I've changed
my mind.

after love, like, enjoy, dislike, hate
and prefer to express general
preference.

He doesn 't like his wife ringing him at a
busy time.

I hate people talking with anything in
their mouth.

after certain verbs (consider, avoid,
deny, fancy, involve, mention, risk,
spend, mind, regret, admit, suggest,
imagine, etc.).

Silvia denied calling him back on his
mobile.

I can't imagine ever leaving this
company.

when 'to' is used as a preposition
(look forward to, confess to, in
addition to)

She didn’t object to discussing the
problem over the phone.
1 used to working long hours.

after go for activities

I need to 9o shopping this afternoon.
Don’'t go getting yourself into trouble.

after it's no use, it's (not) worth, it's
no good, be busy, what's the use of...?,
there's no point in, can't help, can't
stand, be/get used to, have difficulty

(in)

It's no use leaving a message for Simon.
What’s the use of getting to the phone
right now?

begin, start, continue
We never have two -ing forms
together.

He stopped dialing/ to dial @ wrong
number.
Every time I called, she continued
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putting the phone down.

after the verbs see, hear, feel, watch,
listen to and notice to describe an
incomplete action, that is to say that
somebody saw, heard, etc. only a part
of the action

I heard Gordon calling for information
about trains to Atlanta. .

[ felt the operator ringing the wrong
number

need/require/want + -ing form

This construction often shows that it is
necessary to repair or improve
something. Need can also be followed
by a passive infinitive.

Each piece of information needs
checking.

Each piece of information needs to be
checked.

advise, allow, permit, recommend,
encourage take the to-infinitive when
they are followed by an object or when
they are in the passive form. They take
the -ing form when they are not followed
by an object.

They advised me to dial this number.
(object)
They were advised fo dial this number.

(passive)
They advised dialing this number.

1. Complete each sentence with a suitable form of the verb in brackets.
a) I really miss (play) playing tennis like I used to.

b) I'm sorry. I meant (write)

to you, but I've been busy.

¢) Martin failed (pay)
d) It's not worth (buy)
e) Have you ever considered (work)

the rent on time yet again.
a return ticket.

as a teacher?

f) I promise I won't forget (feed)

the cat.

g) We've arranged (meet)

h) If you've got a headache, try (take)

outside the school at 4.30.

an aspirin.

2. Complete the second sentence so that it has a similar meaning to the first
sentence, using the word given. Do not change the word given. You must use
between two and five words, including the word given.

a) Jack said that he hadn't cheated in the exam.

cheating Jack denied cheating in the exam.

b) It was difficult for me not to laugh at Wendy's letter.

help I

at Wendy's letter.

c¢) I'm sorry but you have not been appointed to the post.

regret I

you have not been appointed to the post.

d) I needed a drink of water and so I stopped running.

to I stopped running water.

e) I think it would be a good idea to take the train.

taking I the train.

f) Don't forget the lights when you leave.

off Don't forget when you leave.

g) I think Derek has forgotten the meeting.

36




appears  Derek the meeting.
h) My neighbour said he would call the police!
threatened My neighbour the police.

3. Complete each sentence with a suitable form of the verb in brackets.
a) Pauline couldn't manage (eat) to eat all the ice cream.

b) I've decided (not sell) my bike after all.

c) A witness reported (see) Terry at the scene of the crime.
d) William pretended (not notice) the 'No Parking' sign.

e) I suppose I tend (buy) more books than I used to.

f) Sometimes I regret (move) to this part of the country.

g) Did you notice anyone (wait) outside when you left?

h) Mark expects (finish) work round about 6.00.

4. Complete each sentence with a suitable form of one of the verbs in brackets.
a) Mary was so angry that she demanded.. to see the manager.
(demand, hope, risk, stop)

b) The weather is so awful that [ don't going out this evening.
(fancy, like, try, want)

c¢) The children could hardly to leave their pets behind.
(bear, forget, regret, seem)

d) John to let his children go to the concert.

(afford, avoid, refuse, stop)

e) If I give you the information, I losing my job!
(expect, mean, prepare, risk)

f) What do you to be doing in ten years time?

(begin, expect, remember, suggest)

g) Do you to tell the police about the missing money?

(admit, confess, deny, intend)

5. Put the verbs in brackets into the correct infinitive form or the -ing form.
1. A: Have you decided where ...to spend... (spend) your holiday?

B: Yes. I would like (go) to a Greek island.

2. A: T hate (clean) the house.

B: Me too. I wish I could afford (employ) a cleaner.
3. A: Jane seems (sleep) for hours.

B: Yes. She must (be) very tired.

4. A: What are you doing this weekend?

B: Well, Tom suggested (drive) to the seaside.

5. A: Steve claims (travel) around the world.

B: Yes. He seems (go) to a lot of places.

6. A: It was nice of John (visit) us yesterday.

B: Yes. I was happy (see) him.

7. A: I'm sure I've failed my exam.
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B: Well, there's no point in (worry) until you get your results.

8. A: We should (tell) Sue about the party.

B: Yes. We had better (invite) Tony, too.

9. A: Did the police arrest that man?

B Yes. He admitted to (steal) a car.

10. A: Did you have a nice evening?

B: Not really. I arrived home only (find) that I'd left my keys at
work.

6. Put the verbs in brackets into the correct infinitive form or the -ing form.
1 Simon was the last person ...to arrive... (arrive) at the office.

2 She can't get used to (work) for such a large company.

3 It's no use (ask) Paul. He won't be able to help you.

4 Peter denied (break) the classroom window.

S5Twill (feed) the dog this afternoon.

6 We had better (run) or we will miss the train.

7 It was kind of him (help) me tidy the house.

8 She refused (answer) his questions.

9 He is far too young (stay) out late at night.

10 Her teacher let her (bring) her lunch into the classroom.
11 I don't mind (help) you with your homework.

12 We don't allow students (talk) to each other during exams.
13 She dislikes (wear) suits to work.

14 It was a mistake (leave) the door unlocked.

15 The thieves were seen (drive) a stolen car.

16 I advise you (look for) a new job.

17 There's no point in (get) angry with him. It's not his fault.
18 I'll take a book (read) on the plane.

7. Put the verbs in brackets into the correct infinitive form or the -ing form.

A Sue has decided 1) ...to apply... (apply) for a new job. Her mother advised her 2)
(write) to several different companies. Sue would like 3)

(work) for a large company where she can 4) (meet)
new people.
B Carol is too ill 1) (go) to work today. She has managed 2)
(drink) some tea and now she wants 3) (sleep). Her
husband offered 4) (call) the doctor, but Carol would prefer 5)
(wait) and see if she feels better tomorrow.
C Daniel would like 1) (get) his teacher a present, but he doesn't
know what 2) (choose). He is thinking of 3) (buy)
her a book because he knows that she enjoys 4) (read). His sister will
help him 5) (pick) a good one.
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D I dislike 1) (shop) because I can t stand 2) (be)
in crowded places. If 1 have to 3) (go) into town, I avoid 4)
(visit) shops where there are a lot of people.

E Joan can't afford 1) (go) on holiday this year, but she intends 2)
(save) up so that she can manage 3) (travel) around
Europe next summer. She is looking forward to 4) (visit) a lot of

exciting places.

8. Underline the correct answer.

Countries all over the world have superstitions which some people believe and others
don't. Several superstitions are the same in many countries. Many people avoid 1)
walking/to walk under ladders, as this is believed to bring bad luck. Some people
expect things 2) go/to go wrong on the thirteenth day of the month, particularly if it's
a Friday. Some say you must never 3) put/to put up an umbrella inside the house or 4)
to place/place a pair of new shoes on the table. In many places, it is considered
unlucky 5) to see/seeing a black cat, while in others this is thought 6) fo be/be a
symbol of good luck. 7) Break/Breaking a mirror results in seven years of bad luck
and if you spill salt, you must 8) to throw/ throw a pinch of it over your left shoulder
immediately. These are just a few superstitions which some people believe in. Do you
know any more?

9. Put the verbs in brackets into the correct infinitive form or the -mg form.
1 A: Is Sue in the office today?

B: Yes. I saw her ...typing... (type) a report as I came in.

2 A: I walked past the lake yesterday.

B: So did I. I stood for a moment to watch some children (feed) the
ducks.

3 A: Marie is good at playing the piano, isn't she?

B: Yes. I heard her (perform) in a concert last week. She was
wonderful.

4 A: Is Paul at home?

B: No. I saw him (leave) for work as I passed by.

5 A: How do you know that Steve took the letter?

B: I noticed him (put) it in his briefcase.

6 A: Did Malcolm wash up properly?

B: Yes. I watched him (do) it to make sure.

7 A: Is that Joanne's fiance?

B: Yes. I noticed them (hold) hands as they went into the cinema.

8 A: Are there any children living next door?

B: Yes. I often hear them (play) as I'm hanging out the washing.

9 A: Did Sarah miss the train?

B: No, she didn't. I watched her (get on) the train before I left the
station.
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10 Choose the correct answer.

| is very relaxing.'

'l don't agree. I think it's boring.'

A Fish B Fishing

C To fish

2. 'l can't decide what to the party.'

'Why don't you wear your blue dress?'
A wear B wearing

3. 'Did you go to the cinema last night?'

C to wear

'"No. My parents made me for the exam instead.'

A to study B studying

4. 'Did you enjoy your holiday?'

'Yes, but [ am glad home again.'
A being B to be

C study

C be

5. 'Shall we go to a restaurant this evening?'
'T'd rather at home. I'm exhausted.'

A stay B staying
6. 'Why did you go to the library?'

' some books to read.'

A Get B Getting
7.'Why do you want to buy a car?'

C to stay

C To get

'Because I hate for the bus every day.'

A waiting B wait

C to wait

8. 'Do you have any plans for the summer?'
'Well, Danny suggested to Spain for a week.'

A go B going

Cto go

9. 'Shall we go for a picnic on the beach?'
'Oh, no! It's far too cold to the beach today.'

A going B to go
10. "What 1s the matter with Peter?'

C go

"There's no point in me. [ have no idea.'

A ask B asking

C to ask

THE TO-INFINITIVE OR -ING FORM
Verbs taking to-infinitive or -ing form without a change in meaning

begin, continue, intend, start

+ to-inf or -ing form

However, two -ing forms are not
normally used.

The company intends choosing/to choose
only its best people to represent business.

advise, allow, encourage,
permit, recommend

+ to-inf (when followed by an
object or in passive forms)

+ -ing form(when not followed
by an object)

They advise business people t0 consult on
questions of international business.
Business people are advised to consult on
questions of international business.

They advise consulting on questions of
international business.
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need, require, want
+ to-inf /
-ing form / the passive infinitive

Business trips need to make arrangements.
Business trips need making arrangements.
Business trips need arrangements 10 be
made.

Verbs taking to-infinitive or

-ing form with a change in meaning

forget + to-inf

(= forget to do sth)
forget + -ing form

(= forget a past event)

I forgot to give a full financial accounting
of the trip.

One should never forget giving a full
financial accounting of the trip on time.

remember + to-inf

(= remember to do sth)
remember + -ing form
(= recall a past event)

Remember to dress professionally during
the entire trip.

I remember dressing professionally
during the entire trip.

mean + to-inf (= intend to)
mean + -ing form (= involve)

To ensure the success of your international
business trip means to define your travel
objectives.

Studying relevant cultural issues means
preparing for your meeting during a
business trip.

go on + to-inf (= finish doing sth
and start doing sth else)
go on + -ing form (= continue)

Wherever you are on a business trip, go on
to get the most of it.

Go on getting the most of your business
trip.

regret + to-inf (= be sorry to)
regret + -ing form (= have second
thoughts about sth already done)

I regret to tell you that you have failed.
I regret not clarifying the details.

would prefer + to-inf
(specific preference)

prefer + -ing form (in general)
prefer + to-inf + (rather) than
+ inf without to

I'd prefer to consult a guide to make my
business travel more cost-effective,
productive and results oriented.

I prefer consulting a guide to make my
business travel more cost-effective,
productive and results oriented.

I prefer to consult a guide before going
abroad (rather) than anticipate any risks.

try + to-inf

(= do one's best; attempt)
try + -ing form

(= do sth as an experiment)

I tried to assess the competition before my
foreign trip.

Try offering the best prospects for anongoing
business relationship.

want + to-inf (= wish)
want + -ing form
(=sth needs to be done)

[ want to organize my own activitiesabroad.
I want pre-travel consulting to plan mytrip.

stop + to-inf (= pause temporarily)
stop + -ing form (= finish; cease)

I stopped to prepare for a foreign business
trip.
I stopped determining an appropriate
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international market to visit.

be sorry + to-inf (= regret)
be sorry for + -ing form
(= apologise)

I’m sorry to hear you don’t have a way of
measuring the trip's success.

I'm sorry for not presenting small gifts to
contacts as a token of appreciation.

hate + to-inf

(= hate what one is about to do)
hate + -ing form

(= feel sorry for what one is doing)

I hate to interrupt, but I must talk to you.
I hate making you feel uncomfortable.

be afraid + to-inf

(= be too frightened to do sth)
be afraid of +-ing form

(=be afraid that what is referred
to by the —ing form may happen)

I'm afraid to forget the time or to confuse
the place of our meeting.

She is afraid of losing all the benefits if
she signs the contract.

. He told us his name and went on
. We didn't mean
. Being a doctor means

. Put the verbs in brackets into the correct infinitive form or the -ing form.
. Jane went on .sleeping. ... (sleep) for another two hours.

(introduce) us to his wife.

(interrupt) you.

(work) long hours.

. She tried

. You should try
. He regrets
8. We regret
cancelled.

O\ N R W -

(finish) her homework, but it was too difficult.

(eat) more fruit. It's good for your health.

(argue) with his best friend.

(inform) you that tonight's performance will be

9. Oh, no! I forgot

(lock) the front door.

10. I'll never forget

(meet) my favourite film star.

11. Claire likes

(ski). She says it's very exciting.

12. 1 like

13. I must remember

(go) to the dentist every six months.
(post) these letters today.

14. I remember

15. I'm sorry for

16. I'm sorry

(say) that you have failed the exam.

17. She is afraid

(climb) the tree in case she falls.

18. Mary never wears her diamond ring. She is afraid of

19. 1 have stopped

nightmares.
20. We stopped

(read) the book, but I don't know who wrote it.
(forget) your birthday. It was awful of me.

(lose) it.

(watch) horror films because they give me

(buy) some food before continuing our journey.

2. Put the verbs in brackets into the correct infinitive form or the -ing form.

Flight Attendant: Welcome aboard, sir. I hope you enjoy the flight.
Thank you. Unfortunately, I'm afraid of 1) ...flying... (fly).

Passenger:
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Flight Attendant: Don't worry, sir. Just remember 2) (fasten) your
seatbelt and everything will be fine.

Passenger: I don't mean 3) (be) difficult, but I would like 4)
(sit) next to the window. Is that alright?

Flight Attendant: Of course. This seat is free. You can sit here. Would you like a
newspaper to read?

Passenger: No, thank you. I prefer 5) (read) books to reading

newspapers.

Flight Attendant: Well, I must 6) (check) on the other passengers

now.

Passenger: Oh. I'm sorry for 7) (talk) too much. I'm just very

nervous about the flight.

Flight Attendant: Just try 8) (relax) a little bit, sir. I'll stop 9)
(see) how you are later.

Passenger: Thank you very much. I hate 10) (be) so much

trouble.

3. Complete the sentences using an infinitive or an -ing form.
1 They delayed ...taking... the decision until they had read the report.

2 He refused the book back to the shop.

3 We'd rather not with you. We'll stay at home.

4 It's not worth John to the party. He won't come.

5 I'm really looking forward to to the theatre on Saturday.
6 Mark was kind you home after the party.

7 They were very happy the good news.

8 You can all now if you want.

9 She walked out of the office without goodbye.

10 They made her the letter again.

11 She has gone to the post office some stamps.

12 You must hard for your exams.

13 You had better or you'll miss the train.

14 She spends most of her spare time the piano.

15 You're too young at home by yourself.

16 He opened the door only that the room was empty.

4. Complete the sentences using an infinitive or an -ing form.

1. I can't imagine Peter (go) by bike.
2. He agreed (buy) a new car.
3. The question is easy (answer).
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4. The man asked me how (get) to the airport.

5. 1look forward to (see) you at the weekend.

6. Are you thinking of (visit) London?

7. We decided (run) through the forest.

8. The teacher expected Sarah (study) hard.

9. She doesn't mind (work) the night shift.

10. I learned (ride) the bike at the age of 5.

11. We decided (buy) a new car.

12. They've got some work (do).

13. Peter gave up (smoke) .

14. He'd like (fly) an aeroplane.

15. I enjoy (write) picture postcards.

16. Do you know what (do) if there's a fire in the shop?
17. Avoid (make) silly mistakes.

18. My parents wanted me (be) home at 11 o'clock.

19. I dream about (build) a big house.

20. I'm hoping (see) Lisa.

5. Change the verb in brackets into the correct form (note that in some cases
both forms can be correct).

1. He is determined (win) that race.

2. He lay in bed (plan) the days to come.

3. We went (run) in the morning.

4. Her fear of spiders made (travel) difficult.

5. They don't mind (wait) outside.

6. The problem is (get) there on time.

7. 1 am accustomed to (take care) of myself.

8. I want him (paint) the wall.

9. (be), or (not be), that is the question.
10. This guy is known for (break) the rules.

11. Sue enjoys (dance).

12. The advantages of (go) by train were clearly visible.
13. Your advice (plan) ahead was excellent.

14. Your addiction to (drink) will not serve you well.
15. I am pleased (meet) you.

6. Change the verb in brackets into the correct form (note that in some cases

bo

th forms can be correct).

1. The government encourages (recycle).
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2. She is tired of (wash) dishes every night.

3. He understood her (leave) so soon.

4. He went (fish) with his father.

5. He wants (take) the test.

6. Kelly offered (take) us home.

7. Her reaction to (win) the Oscar was a bit odd.
8. They want (play) with us.

9. I advised (start) the game.

10. Your support enabled us (finish) on time.
11. He denied (take) the car.

12. Russell was discouraged by (not win) that match.
13. I promised you (take care) of Jonathan.

14. His decision (quit) was very surprising.

15. David is starting (work) there next week.

7. Change the verb in brackets into the correct form (note that in some cases
both forms can be correct).

1. I am trying the process of billing (bill).

2. I am very surprised (see) how nice she really is.
3. They plan (serve) hot dogs at the party.

4. They are eager (start).

5. He was proud (receive) such good reviews.

6. You seem (be) disappointed.

7. They stopped (fight).

8. How much is she prepared (pay)?

9. Jane chose (stay) at home.

10. Jane keeps (forget) her keys.

11. I heard her story about (run away) from the police.
12. T got Tailor (fix) the dish washer.

13. They would like (chat) for a while.

14. She told you (shut up).

15. We are beginning (see) the effects.

8. Change the verb in brackets into the correct form (note that in some cases
both forms can be correct).

1. My reasons for (accept) the position are well known.
2. My parents don't allow my sister (eat) much candy.
3. The frozen lake is likely (melt) soon.

4. We enjoy (watch) movies.
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5. The opportunity (see) Rome excited her.

6. We hope (be) ready soon.

7. This teacher doesn't permit students (speak) in class.

8. The doctor advised (rest) a couple of days.

9. We don't permit (park) outside.

10. They are addicted to (drink) Coke.

11. Laura keeps (repeat) the same sentence.

12. I need (talk) with my wife about it.

13. She asked (sit down).

14. She doesn't have enough time (have) two jobs.

15. She gets full credit for (rehabilitate) the neighborhood.

9. Change the verb in brackets into the correct form (note that in some cases
both forms can be correct).

1. You anticipated (sell) that house.

2. We are always happy (help).

3. We are dedicated to (change) how things work.

4. We are going (bowl) tomorrow night.

5. We are really excited about (climb) that mountain.
6. They are going (camp) next week.

7. The beep sound reminded me (turn off) the washing machine.
8. The teacher doesn't permit (speak) in class.

9. We waited (see) the doctor.

10. We are very happy about you (get) a new job.

11. He forgot (turn off) the toaster, and the whole house burned
down.

12. He promised (finish) his chores.

13. I need (talk) with you.

14. 1 advised her (have) some soup.

15. He is responsible for (paint) all the buildings.

16. He leaned against the wall (smile) at her.

17. They avoid (visit) us.

18. Ashley recalled (not lock) the door.

19. I didn't have any problems (find) a replacement.
20. They decided (cook) some rice.

21. T urge you (start).

22. The officer ordered him (stop).

23. You mentioned (take) a break.

24. Their goal (bring) peace gave hope to everyone.
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25. I am good enough (pass) the audition.

26. He started (shout) at his friends.

27.1 am shocked (see) these two together.

28. He decided (not run) for president.

29. They kept (talk).

30. I am sorry (say) this, but I won't go.

31. Jack completed (fix) the car.

32. It was difficult (obtain) his permission.

33. I appreciate you (help) me.

34. They are beginning (sing).

35. My memories of (travel) are well recorded in my albums.

36. They would like us (show) them our products.

37.1dreaded (take) that trip.

38. I don't mind (go) with you.

39. He claimed (be) a Romeo.

40. She can't help (be) so charming.
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