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BCTYII

bauennss cucremu 00Ky, 1i posi Ta (GYHKIIOHAJIBHOTO MPU3HAYEHHS Ha
Cy4yaCHOMY €Tami pO3BHTKY CYTTE€BO 3MiHWIOCSI. B ymoBax TtpaHchopmarrii
€KOHOMIKU KpaiHM BOHA BUKOHYE 1HII (DYHKIIIT, OCKUIbKH Pi3HI MIIXOU 0 BEICHHS
Oi3HEeCy BHUMAararTh 3aCTOCYBaHHS OUIbII €(pEeKTUBHUX OOJIKOBUX CHCTEM, SIKI O
onTUMI3yBaIu (iHAHCH T1PHUEMCTRA.

Came Tomy mepen ¢axiBusMu 3 OOJIKy TOBCSKYACHO CTOITh MpoOiieMa
oprasizaiiii 00J1IKOBOi CUCTEMH BIANOBITHO 10 YMOB ChOTOACHHS, KOJIM HOPMATHUBHI,
MOJIaTKOBI,  (PIHAHCOBO-€KOHOMIYHI ~ 3MIHM  CYCHIJIBHOIO  PO3BUTKY  MAaloTh
6e3nocepeiHiii BILTUB Ha (PYHKIIIOHYBaHHS 001IKOBO-aHAIITUYHOTO MPOLIECY .

Came ToMy mpauiBHHKaM cdepu 00Ky Tak Ba)IJIMBO BOJOIITH YMIHHSIM
MOJICITFOBATH KOHKPETHI OOJIIKOBI CHCTEMH BIIMOBITHO JO HUHIMIHIX MaKpOyMOB Ta
MIKPOYMOB CY0'€KTa MiAMTPUEMHHUIIBKOT JISITBHOCTI.

BuBuenns metony opranizaiiii o0yiKy — I1e¢ BMiHHS IPOEKTyBaTh (popMy Ta
MOJIeNTb O0JIIKY, BU3HAUATU OPraHi3alliiiHi Miciis Ta KBalidikaliiiHi piBHI 00JIKOBUX
IpaIiBHUKIB, 1X OOIPYHTOBAHY YMCEIbHICTh, (JOPMYBATH OpraHi3alliiiHi periaMeHTH
pI3HUX BHUJIIB, OPraHI30BYyBaTH HEOOXigHE TeXHIUHE Ta iHpopMalliiiHe 3a0e3neyeHHs
00J1iKy. 3po3yMiJio, IO Taki 3aBAaHHS CTaBJSIThCA Mepel (axiBISIMH BHCOKOTO
npodeCifHOrO PiBHSA, Kl BOJOAIIOTh METOJUKOI0 (PIHAHCOBOIO Ta YIPABIIHCHKOTO
00Ky .

B pesynbrari BHUBUYCHHS TEOPETUYHUX Ta HABUYOK MPAKTHYHHUX IMHUTAHb
oprasizaifii OyXraaTepcbkoro oOOJIKy Ha MIANPUEMCTBAX OCHOBHY YBary Ciij
OPUILTUTH  (POPMYBAHHIO E€KOHOMIYHOI TOJNITUKH MIANPHUEMCTBA, OpraHizamii
HOPMAaTUBHO-TIPaBOBOi 0a3u OOJIKOBOTO MpoLECy, OpraHizamii JOKYMEHTYBAaHHS
rOCIOJIapChKUX OMepaliii Ta JOKYMEHTOOOIry, oprasizaiii mpaii OyXraaTepcbKoi
CIIY>KOU, BHYTPIIIHBOTOCIOAAPCHKOTO KOHTPOJIO, HOPUAUYHOI BiAMOBIIAIBLHOCTI,
dbopMyBaHHS 1HCTPYMEHTapil0 OpraHizaiii Ta IUJJaHyBaHHS IE€PCIIEKTUBHOIO
PO3BUTKY OyXrajaTepChKOro oOJIIKY.

B ymoBax puHKOBOI €KOHOMIKM OpraHi3aiisi OyXrajaTepchbKoro OOJIKYy €
ONTHIEI0 3 HAWBXKIUBINIMX YMOBOIO  €()EKTHBHOTO YMPaBISHHSI CYYacCHUMU
HIATPUEMCTBAMU 1 TIOCATHEHHSI KOMEPIIIMHOTO YCIiXY.

Ha cywyacHoMy erami BJIaCHMKM TIOBMHHI HE TIJIBKM YCBIZIOMHUTH pPOJIb
oprasizaifii OyxranTepcbKoro oOJiKy Yy 3a0e3neyeHHI eQEeKTUBHOCTI MPOLECY
yIOpaBIiHHSA, ajle ¥ 3pO3yMITH, 110 OpraHi3aiis OyXrajarepcbKoro o0JKy MOKIMKaHa
30eperTy Ta MPUMHOXKUTH 1X MaiHO.

Opranizaiisg OyXrajiarepcbKoro o0diKy CympoOBOIKYE CTBOPEHHS MiANPUEMCTBA
Ta 3a0e3nevye MOro MiArOTOBKY A0 €(heKTHBHOI AisiibHOCTI. be3 opranizoBaHoro
OyXraiaTepchbKoro oOJIKy HEMOXIJIMBA MJiSJIBHICTh Cy0' €KTIB TOCIOJapOBaHHS,
OCKLJIBKH II€ CyNepeYnTh YNHHOMY 3aKOHOJIaBCTBY Y KpaiHH.

MeTta Kypcy: 3aCBOEHHS 3HaHb PO OpraHi3alliio 00J1IKOBOT0, KOHTPOJIBLHOTO i
aQHaAJIITUYHOTIO MPOIECIB HA MMPUEMCTBI.



3aBaaHHsl KYpCY. BHMBUCHHS Oprasizamii 1 TeXHIKM OOJiKYy, KOHTPOIIO M
aHaji3y Ha MANPUEMCTBI, palllOHATBHOI CTPYKTYpPH OOJIIKOBOTO, KOHTPOJBHOTO I
aHaJIITUYHOTO MPOIECIB, OpraHizailii poOOTH BUKOHABIIIB.

IIpeamer BMBYEHHS Y AUCHUIUIIHI. JISUTBHICTh MIAPO3AUTIB 1 MPAIliBHUKIB,
3aHATUX 00JIIKOBUMH, KOHTPOJILHUMU Ta aHATITUYHUMHU MPOIIECAMHU.

[Ipuennannst Ykpainu 10 bonoHChKOro mporiecy nepeadadyae BIpOBaKEHHS
KPEAUTHO-MOAY/IbHOI CHCTEMH OpraHizaiiii HauaiasHoro mnpouecy (KMCOHID), ska €
yKpaiHchbkuM Bapiantom ECTS.

[Iporpama moOymoBaHa 3a BUMOTAMH KPEAUTHO-MOAYJIBHOI CHUCTEMU
oprasizaiiii HaB4aJbHOTO MPOLIECY .

Hucrumunina «OpraHizaiiis o0JiKy» 3a OCBITHRO-TIPO(GECIHHOI0 TPOTPaAMOI0
Ma€ CTaTyC HOPMATUBHOLI.

HaBuanpHMid TIaH MATOTOBKM — criemiaiicta (Ha ©Oa3i  OakamaBpa) 3a
cnemianpHicTIO 7.03050901 @G6ik 1 ayauT», ramy3pb 3Hanb — 0305 &xoHoMika Ta
iAnIpHEMHAIITBO», HanpsiM — 6.030509 Womik i ayaur».

[Iporpama yxBajmeHa Kadeaporw EKOHOMIKA IMIJNPUEMCTB  MICBKOTO
rocrnojapctsa, mpotokod Ne 1281 07.06.201%. ta Buenoro pagoro pakynbTeTy.



1. TPOTPAMA HABYAJIBHOI JUCHUIIJITHA
1.1.Mera, npeameT Ta Micue IMCIUNJIIHHA

1.1.1. Mera Ta 3aBaaHHS BHBYEHHS Kypcy «Opranizamis o0Jiky»:
3aCBO€HHS 3HaHb PO OpraHizaiilo OOJIKOBOTO, KOHTPOJBHOTO W aHAJIITUYHOTO
MPOIIECIB HAa MIAMPUEMCTBI Ta BUBUYCHHS OpraHi3ailii 1 TEXHIKH 00JIIKY, KOHTPOJIIO i
aHayi3y Ha MiAMPHUEMCTBI, PalliOHATBHOI CTPYKTYpH OOJIIKOBOTO, KOHTPOJIBHOTO M
AHATITUYHOTO MPOIIECiB, OpraHi3ailii poOOTH BUKOHABIIIB.

1.1.2. MlpenmMer BUBYEHHS Yy JUCHMILUIIHM. [ISUTBHICTh TMIAPO3AUIIB 1
MPAIliBHUKIB, 3aHITHX 00JIIKOBUMH, KOHTPOJILHUMH Ta aHATITHYHUMH MTPOTICCAMHU.

1.1.3. Micue auCUMIUIIHM B CTPYKTYPHO-JOTiYHid cXeMi HiAroToBKM
daxiBus

Ilepenik ucUMILTIH, Ilepenik uCUMILTIH,
Ha fKi 0e3nmocepeHbO CIMPAETHCA BHBYCHHS IKHX 0e31ocepeHbO
BHBYEHHS XAHOI AUCHHUILIIHA CIIUPAECTHCA HA IAHY TUCHHUIUTIHY

1) Gyxranrepcbkuii 00JIK;

2) pinancoBwmii 00K ;

3) pinancowmii 00k I,

4) yrpaBaiHCHKHUI 00JIIK;

5) 3BITHICTD MIANPHEMCTRA;

6) oprani3aifist i METOIUKA aAyAUTY

Buxigna qucuuruiiga

1.2. Indopmaniiinmii 06car (3MiCT) THCHUATLTIHHA
Monayab 1 «Opranizanis o6aiky» (4,0 /144)

3MICTOBI MOJYJII (3M):
3MICTOBHM MOJYJIb (3M) 1.1.
3arajibHi M0JI0JKeHHSI opranizamii 001Ky (0,5)18
1. OcHoBwu opranizailii OyXrajarepcbkoro o0JIKy.
2. Opranizallis HOpMaTUBHO-TIPABOTO 3a0€3MeUeHHs OyXTraaTepChKOro o0IiKy.

3MICTOBHH MOJYJIb (3M) 1.2.
Opranizanis 00JikoBOro mpomecy, O00JIKy BJIACHOIO KamiTajdy Ta
3000B’ I3aHb (1,5/54)
3. Opranizaiiist 001IKOBOTO TIPOIIECY.
4. Oprani3zairist 00J1iKy BIaCHOTO KamiTamy.
5. Opranizaritis 001Ky 3000B’ 13aHb.

3MICTOBHUM MOJY.JIb (3M) 1.3.
Opranizanmis 00/iKy i aHaji3y akTHMBIB, BUTPAT, J0XOAiB i pe3yJbTaTiB
NiSJILHOCTI MiIMpPHEMCTBA (1,5/54)
6. Opranizaiis 001Ky Ta aHaNi3y JOBIOCTPOKOBUX aKTHBIB.
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7. Opranizaiis 00Ky Ta aHaIi3y 00OPOTHUX aKTHBIB.
8. Opranizailist 00JiKy Ta aHai3y BUTPAT, TOXOJIB 1 Pe3yibTaTiB AiSIIbHOCTI

H1IPUEMCTBA.

3MICTOBHM MOJY.JIb (3M) 1.4.

Opranizanis npaumi

nepcoHay,
aHaJIi30M, Opraisauisi 3a0e3ne4eHHs Ta PO3BUTKY 00JIKY

3aliHATOr0 O00JIIKOM, KOHTpoOJeM i

(0,5/18)

9.Opranizanisa npani MOepcoHay, 3aWHATOr0 OyXTranTepChKUM OOJIKOM,

KOHTPOJIEM Ta aHATI30M.

10.Opranizamiss  iH(GOpPMAIIHHOTO,

3a0e3neyeHHs 00Ky, KOHTPOJIIO i aHami3Yy.
11.InanyBaHHS NEPCTIEKTUBHOTO PO3BUTKY OyXTaJITEPCHKOTO OOMIKY.

TEXHIYHOTO Ta  €PrOHOMIYHOTO

1.3.OcBiTHBO-KBaJdi(ikaiiiHi BUMOTH

Cdepu nisnbHoCTI

DyHKUil TiSJIbHOCTI

pericTpiB OyXTraJlTepChKOTo
00Ky, CKJIaJaHHs O13HEeC-TUTaHy

BUPOOHHYA - .
BminHg Ta 3HaAHHA (coﬂianbno ’ Y BHpoOHuMYiii cepi
. . (mpoekTyBasIbHA, Opraxizamiiina,
(3a piBHsIMH chopMoOBaHOCTI) BHPOOHMYA, VIpaBTiAChKa, BEKORABCHKA
coniajbHO- R ’
» TeXHiYHa, iHIi)
nodyroBa)
PenponykTUBHUH piBeHb!
3HaHHS HOPMATHBHO-TIPABOBOTO
3a0e3medeHHs 00JIIKOBOrO i
KOHTPOJILHOTO TIPOIIECiB; 00K BUPOGHUYA Opranuisauiiina, ynpasiiHcebka,
(opMyBaHHS BIACHOTO KamiTaiy, BHKOHABCBKA
30008’ 13aHb, BUTPAT, JOXOJIB 1
pe3yabTaTiB JAisUIHOCTI
AJNTrOpuTMiYHMI pPiBEeHb!
oprasizaiis TeXHiKM O0JIIKY Ta Obramisawiiiia ABSTiHCLKA
aHayizy o0JIIKOBOTO, BHpPOOHNYA p ];-[I/IKOH,a}B’gIE)Ka '
KOHTPOJILHOTO i aHAJIITUYHOTO
MPOIIECiB
EBpucTuynmii piBeHb:
CKJIaJITaHHSI IEPBUHHUX L .
. p . OpranizaniiiHa, yrnpaBiiHCbKa,
OyXraJnTepchbKUX TOKYMEHTIB, BUPOOHHUYA

BHKOHaBCbhKa

1.4.PexoMeHI0BaHA OCHOBHA HABYaJbHA JliTepaTypa

1. Conxo B.B., 3asropoaniii B.II. Opranizamis OyxraaTepcbKoro oO0OJiKy,
€KOHOMIYHOT0 KOHTpoJIto 1 anamizy: [liapyunuk . —K., 2000. — 26@.
2. Byxrantepcbkuit oOmik: HopmaTuBHa 0Oa3za / VYkmag. C. Inpsmenko. — X.:

®daxkrtop, 2001. — 264.

3. byrunenp ®.®. Opranizamis Oyxrajirepcbkoro o0diky. BmpaBu, cutyarii,
TecTd. HaBuanbHM TOCIOHWMK JJIS CTYJICHTIB BHIIMX HaBYAJIbHUX 3aKJajiB



cnemianbHocTi 7.050106 ©Omik 1 ayauTr». 2€ BUA., J0IM. 1 nepepod. — XKuromup:
XITTI, 2001. — 288&.

4. bytuneup ®.®., Omitnuk O.B., llluryn M.M., lllynenoa C.M. Opranizaritis
OyxranaTepchkoro obJiky. HaBuansHUM OCIOHUK JJIS CTYICHTIB BY31B CIEHIIBbHOCTI
7.050106 ©06aik 1 ayauT». — 2€ BU., 1o1. 1 nepepod. — XKuromup: XKITTI, 2001.
576c¢.

5. Tpoxumenko JI.M. Byxrantepcbkuii o6mik. HaBu. — MeTon. mociOHMK st
camocT. BUBY. aucil.. Y 4-x 4. —Y |l. Pobounii 3ommt (popmu 0OIIKOBUX PETICTPiB
ta nokymeHTiB). —K.: KHEY, 2002. — 88.

1.5 AHorauii nporpaMmu HaB4YAJIbHOI JMCHUILIIHH
AHoTauisa «Opranizaunis 00aiky»

Mera BHBYEHHS JAUCHUILUIIHU. 3aCBOEHHS 3HaHb IMIPO OPTaHI3aIlIO
00JIIKOBOTO, KOHTPOJILHOTO 1 aHAJITUYHOTO MPOIIECIB HA MiAMPUEMCTBI.

3aBJaHHsl BUBUYEHHS JAMCUMILUIIHU: BUBUEHHS OpraHizallii 1 TEXHIKH OOJIKY,
KOHTPOJIIO ¥ aHalidy Ha NIANPUEMCTBI, PaLIOHAIBHOI CTPYKTYypu OOJIKOBOTO,
KOHTPOJIBHOTO ¥ aHAJIITUYHOTO MPOIIECiB, OpraHizaiii poOOTH BUKOHABIIIB.

IIpeaMer BUBYEHHSI OMCUMILIIHM. JISUTBHICTH MAPO3AUTIB 1 MPAIliBHUKIB,
3afHATHUX O0JIIKOBUMH, KOHTPOJIHPHUMHU Ta aHATIITHYHAMH MTPOIIECAMHU.

3micToBi Moaysai: 3aranabHi TOJIOKEHHS oOprasizaiii o0miky. OpraHizaiis
00JIIKOBOTO TIpoIlecy, OOJIKYy BJACHOIO KarmiTajly Ta 3000B’s3aHb. OpraHizalis
00JIIKYy 1 aHaII3y aKTUBIB, BUTPAT, JOXOJIIB 1 Pe3yIbTaTIB AISJILHOCTI MIANPHUEMCTBA.
Opranizariisi npari nepcoHany, 3alHITOT0 OyXTraaTepChbKUM OOJIIKOM, KOHTPOJIEM 1
aHaJ130M, oprasizailisi 3a0€31eUeHHs Ta PO3BUTKY OOJIKY.

A”HOTauusa «Opranu3zanms ydera»

Ieap u3yyeHUus1 TUCHUIUIMHBI. YCBOCHUE 3HAHUM C OPraHU3allMi y4ETHOTIO,
KOHTPOJIBHOTO Y aHAJIMTUYECKOTO IIPOLICCCOB HA MPEAIIPUATHH.

3anaHue M3yYeHUs AUCHUILUIMHBI, U3YYEHUE OPTaHU3alMU U TEXHUKHU Y4eTa,
KOHTpOJII M AaHaJIu3a Ha MPENUPUATHH, pPaALHUOHAIBHOU CTPYKTYpbl YYE€THOTO,
KOHTPOJIBHOTO ¥ aHAJIMTHYECKOTO IPOLIECCOB, OpPraHU3aIMi pabOThl UCIIOJHUTEIIEH.

IIpeamer wu3y4YeHHs] JUCHMIVIMHBI. JEATEIBHOCTh IOJAPA3JEICHUN U
pabOTHUKOB, 3aHATHIX YYETHBIMHU, KOHTPOJIbHBIMU U aHAJIMTUYECKUMHU IPOLIECCAMH.

Moayan cogepxanusi: OOmue TONOXKEHUS OpraHU3aIUH yyera.
Opranuzanus y4€THOro mporiecca, yuéta COOCTBEHHOTO KaluTalla U 00s3aTeNbCTB.
Oprannszanuss y4éta W aHaJId3a aKTHBOB, pPAacxXxoOB, JOXOJOB M PE3YJIbTATOB
nesTeabHOCTH — npeanpusatus.  OpraHmzanuss  TpyJa  [EpCOHAIAa  3aHSATOrO
OyXraiaTepcKkuM y4eToM, KOHTPOJIEM M aHAJIW30M, OpraHu3alus oOecHedyeHus u
pa3sBUTHA Y4YETa.



Annotation

The purpose of studying of discipline. mastering of knowledge from the
organisation of registration, control and analjtm@acesses at the enterprise.

The task of studying of discipline: studying of the organisation and technics of
the account, the control and the analysis at thergmse, rational structure of
registration, control and analytical processesptiganisation of work of executors.

Subject of studying of discipline: activity of divisions and the workers occupied
with registration, control and analytical processes

Maintenance modules:General provisions of the organisation of the antou
The organisation of registration process, the agicotiown capital and the account
of obligations. The organisation of the account drelanalysis of actives, expenses,
incomes and results of activity of the enterprifbe organisation of work of the
personnel occupied with book keeping, the contnol e analysis, the organisation
of maintenance and account development.



2. POBOYA IPOTPAMA HABYAJIBHOI JUCHUTLJITHA
2.1.CTpykTypa HABYAJIbHOI IMCHUILIIHA

3aouyHa hopmMa HaBYaHHS

IIpusnavenns: migroroska | HanmpsimM, cneniajbHiCTh, OCBITHBO- XapakrepucTuka
cneniajgicTiB kBajipikaniiHuii piBeHb HABYAJIbHOI JUCUMILTIHU
KinbkicTh KpeauTis, Hanpsam 0501«EkoHoMika i HopmaTtuBHa
Bignosiguux ECTS — 4 M ITPUEMHUIITBOY Pik minroroBxm: 5-i
Moayais — 1,KP CrneniajbHOCTI: Cemectp: 1041
3micToBUX MoayJiB — 4 — 7.03050901 @6k 1 aynut» Jlexuii — 12ron.
3arajabHa KiIbKicTh roauH |OCBITHBO-KBaMi(iKaniiHUH IpakTnyni — 8rogx.
— 144KP pPiBeHb! Camocriiina podora — 124
Cremiamict roJl., 3 HUX
KP — 10ropz.
Bup mincymkoBoro
KOHTPOJII0 — iICTIUT

Ilpumimka: CHIBBIIHOIIEHHS KIJBKOCTI TOAWH ayJAMTOPHUX 3aHATH 1
caMocCTiiHOT po6oTH ctaHOoBUTH 14% 10 86%.

VY nmporeci HaBYaHHS CTYACHTH OTPUMYIOTh HEOOXIJHI 3HAaHHS IIJI Yac
MPOBECHHS AyAUTOPHHUX 3aHATH. JIEKIIMHUX Ta NpakTUYHMX. HailOinbin ckimamHi
MUTaHHS BUHECEHO Ha PO3IJIsA] 1 OOTOBOPEHHS MijJ Yac MPaKTUYHUX 3aHATH. Takox
BEJIMKE 3HAUYCHHS B MPOIIECi BUBUEHHS 1 3aKpIIJICHHS 3HAHb Ma€ CaMOCTiiiHa poOoTa
CTYACHTIB. Yci Ll BUAU 3aHATh PO3pOOJICHI BIAMOBITHO 0 MOJIOXKEHb BOIOHCHKOT
JeKIapartii.

2.2. TeMaTHYHUI IJIAH HABYAJIBLHOI AUCIHUILTIHA

Tematnunuii 1naH auciuiUiing  «OpraHizaiis oOJiKy»  CKIIaJIaeThCs 3
JOTHUPHOX 3MICTOBUX MOMAYJIB, KOXKEH 3 SKUX IMOEIHYE B COO1 BIJIHOCHO OKpeMHI
CaMOCTIMHUN OJIOK AUCHMIUIIHU, SKWAW JIOTIYHO TIOB'SI3y€ KUIbKa HaBYAJIbHUX
€JIEMEHTIB JUCIMILIIHHU 3a 3MICTOM 1 B3a€MO3B'I3KaMH.

HaBuanbHuii mporec 3A1MCHIOETbCS B TakuX (opMax: JEKLiHHI, MpaKTU4YHI
3aHATTS Ta CAMOCTIiiHA poOOTa CTY/ICHTA.

3MICT TUCIUIUTIHA PO3KPHUBAETHCS B TEMaX

Tema 1. OcHoBH opraHizauii 0yxrajarepcbkoro 00JiKy

CyTHICTh opranizanii Oyxrajrepcbkoro o0miky. Mera opranizaiii 00JIKYy.
Cy0’extu Ta 00'€ekTH oprasizamii oOmiky. [Ipeamer opranizaiiii o0miky. 3aBIaHHS
opraHizaiii Oyxrairepcbkoro o0miky. Ilpomec opranizamii o6miky. Hampsmu
oprasizaiiii 00JIIKy: METOJAMYHHUH, TEXHOJOTIYHUM, opraHizamiiiHuii. Bubip dopmu
oprasizaiiii 00J1iKy. Bubip TeXHOJIOTIl 1 TEXHIKM BEJICHHS OyXraaTepchbKoro OOJiKY.
[TinGip oO6mikoBOrO mnepcoHany. BiAMoOBiMANBHICT, 3a Opraizaimio OO0JIKy Ha
MiITPUEMCTBI.
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Tema 2. Opranizaniss HOpMAaTHBHO-TIPABOBOI0 3a0e3Ne4YeHHs
OyXrajrepcbKoro 00Ky

Opranizaifis HOpMaTUBHO-TIPAaBOBOi 0a3u 00J1iKOBOTO TIporiecy. Jlep)kaBHa
dbopma ympaBiiHHS 1 peryitoBaHHs Oyxraiarepcbkoro o0miky. IIpaBoBi 3acamau
peryJitoBaHHs, oOpraHizamii 1 BeIeHHS OyXTaJTepChbKOro OOJIIKY Ta CKJIaJaHHs
(hiHaHCOBO1 3BITHOCTI. MeTa CTBOPEHHS €IMHMX IpaBUJI BEJEHHS OyXrajaTepchbKOro
00J1iKy ¥ (h1HAHCOBOI 3BITHOCTI. METO/MOJOTIUHI Ta MPABOB1 ACTIEKTHU PETYJIIOBAHHS
o0niky B VYkpaiHi. BryTpimHs permamentanis BeaeHHs oOmiky. PospoOka
BHYTPIILIHIX TOKYMEHTIB.

Tema 3. Opranizaunisi 00.,1ikoBOro nmpouecy

3aranpHa moOymoBa 1 3MicT 00mikoBoro mpoinecy. CTpyKTypHI 4YacTUHU
00JIIKOBOTO porecy: oprasizariiiHa, byHKITIOHATBHA, TEXHOJIOT1YHa,
JOKYMEHTalbHa, iHpopMmaliiiHa. Bubip dbopmu BeneHHs OyXraartepcbkoro oOJiKy.
KypuansHo-opnepua ¢opma o00miky. MemopiansHo-opaepHa (Gopma  0OTiKYy.
Kypuan-ronoHa ¢opma o06xiky. XypuanbHa c¢opma o6miky. dopmu BeAeHHS
001Ky cy0'€KTaMy Majoro MmiJIPUEMHHUITBA. MpocTa Ta crhpoileHa. KoM otepHa
dopma BeneHHs o0miky. OOJIKOBI pericTpu, ix NpU3HAYEHHS, 3MICT, (GopMH Ta
30BHIIIHIA Burisaa. Oprasizaiis JOKyMEHTOOOIry OOJIKOBOTO MPOIIECY Ha Pi3HHUX
eTanax. NepBUHHOMY, TOTOYHOMY U mifcyMKoBoMy 00miKy. Ilopsimox po3poOku
pobouoro Ilmany paxynkiB Ha mianpueMcTBl. Haka3 mpo oOJIKOBY MOMITHKY
HiANPUEMCTBA, HOTO CYyTTEBE MPU3HAUCHHS.

Tema 4. Opranizauis 00J1iKy BJaCHOr0 KamiTaxy

CytHicTh opranizamii o0Jiky BiacHoro kamitamy. OCHOBHI 3aBJaHHS
oprasizaiiii 001Ky BlacHOro Kamitany. HopmaTuHi Jkepena popMyBaHHS BIaCHOTO
kamitany. @DyHkii BiacHoro kamitamy. Kiacudikaiis BIacHOro —Karirtany.
Opranizaiiss 00JiKy Ta JOKyMEHTaJIbHE O(OPMIIEHHS CTaTyYTHOTO KarliTaly.
Opranizauis o0xiky 1 QopmyBaHHs mnaiioBoro kamitamy. Opranizamis oOmiKy 1
dbopMyBaHHS T0AATKOBO BKJIAAEHOTO Kamitany. Opranizaiis o6iiky 1 popmMyBaHHS
1HIIIOTO JoAaTKOBOTO Kamitamy. Opranizariisi 00Ky i1 (GopMyBaHHS pPE3epBHOTO
kamitany. Opranizaiis o0miKy 1 opMyBaHHS HeoIJIaueHOTo Kamitary. OpraHizamis
00Ky 1 opMyBaHHsS BWIy4eHOro Kamitaiay. OOJIK HEpO3MOIIJICHOro MPHOYTKY.
Pyx Hepo3nozinenoro npuOyTKy, ClIMCaHHS HEMOKPUTUX 30UTKIB.

Tema 5. Opranizauist 00J1iky 30008’ si3aHb

Busnauenns, ominka Ta kinacudikamis  3000B’s3aHb.  J[OBrOCTpPOKOBI
3000B’ si3aHHs1. [ToTouH1 30008’ s13aHHA. 3a0e3neueHHs. Henepenbaueni 30008’ s;3aHHS.
Jloxoau MaitOyTHIX NEPiOiB.

Opranizaiiiss 00J1iKy JOBrOCTPOKOBHX 3000B’si3aHb. JOBIOCTPOKOBI KpEIUTH
0aHKIB; 1HIII JOBIOCTPOKOBI (hIHAHCOBI 3000B’s3aHHA; BIACTPOUYEHI IOJATKOBI
3000B’ I3aHHS; 1HIII JOBrOCTPOKOBI 3000B’ I3aHHS.

Opranizaiiiss 00JiKy TOTOYHHUX 3000B’s3aHb. KOPOTKOCTPOKOBI KpEIUTH
0aHKIB; TIOTOYHA 3a0OproBaHICTh 3a JOBIOCTPOKOBHUMH  3000B’SI3aHHSMH,
KOPOTKOCTPOKOB1 BEKCEJI1 BUAaH1; KpEAUTOPChKa 3a00pTroBaHiCTh 3a TOBapH, poOOTH,
nociayru. Ilorouna 3a0oproBaHiCTh 3a pO3paxyHKaMH 3 OJIEpKaHUX aBaHCIB.
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[ToTouna 3a0OpProBaHICTh 3a PO3paxyHKaMU 3 OIOKETOM Ta T03a0I0KETHUX
rratexiB. [lorouna 3a0oproBaHicTh 3a pO3paxyHKamMH 3 OIUIaTH TMpari Ta
cTpaxyBaHHs. [loTouHa 3a00proBaHiCTh 3a po3paxyHKaMu 3 ydacHHKamH. [lotouna
3a00proBaHICTh 3 BHYTPILIHIX PO3paxyHKiB. [HII MOTOYHI 3000B’ I3aHHS.

Opranizaris o0miky mpari Ta ii omnatu. Oprasizamis 007Ky 3a0e3nedyeHHs
3000B’ A3aHb. 3a0e3MneueHHs MalOyTHIX BUTPAT 1 IJIATEXKIB, IIJIb0BE (PiHAHCYBAHHS 1
I[1JTbOB1 HAIXO/KEHHS; CTPAaxOBI1 Pe3epB.

Tema 6. Opranizauis 00J1iky Ta aHaJiI3y JOBroCTPOKOBUX AKTHBIB

3arajibH1 IPUHIMIIA OpraHizailii 001Ky JOBrOCTPOKOBHX aKTHBIB. OpraHizartis
MaTtepialbHUX aKTUBIB: OCHOBHHUX  3ac00i1B; KaniTaJIbHUX 1HBECTULIH;
JOBTOCTPOKOBUX  (DIHAHCOBMUX  1HBECTHIIM;  JOBIOCTPOKOBOI  J€OITOPCHKOT
3aboproBanocTi. Oprasxi3aiisi o0JiKy pyXy OCHOBHHUX 3ac001B. HoMeHknaTypa o0miky
OCHOBHUX 3ac00iB. [lepBuHHUI 00JIK: HATXOIKEHHS OCHOBHHUX 3aC001B; BHYTPIIIHE
NEepeMIlIeHHS 1 BUKOPUCTAHHS OCHOBHHX 3aC001B; BUOYTTS JJOBITOCTPOKOBUX AKTHBIB.
[ToToynmii 06JIK: HAIXOHKEHHS OCHOBHHUX 3ac00iB; BHYTpIIIHE NEPEMIIEHHS Ta
BUKOpUCTaHHA. [lizcymkoBmii  00mik:  Qopmu  3BiTHOCTI.  JlOKyMeHTalbHE
odopmiieHHs1 00Ky OCHOBHHUX 3aco0iB. IlepBuHHI HOKyMEHTH 3 OOJIKY OCHOBHHX
3aco0iB. Opranizaiiis 00Ky HeMaTepiaJIbHUX aKTUBIB. XapaKTepUCTHKA THUIIOBUX
(dhopM nepBUHHUX JIOKYMEHTIB OCHOBHHUX 3aC001B, HeMaTepialbHUX aKTHUBIB.

Tema 7. Opranizauist 001iKy Ta aHATi3y 000POTHHX AKTHUBIB

[TonsaTTs 1 ckiaag OOOPOTHMX AKTUBIB MIAMPUEMCTBA. 3aBJaHHS OpraHi3alii
00J1iIKy 000pOTHHUX akTHUBIB. OO0’ €KTH 0OJIIKOBOI MOJITHKA OOOPOTHUX AaKTHUBIB.
Opranizariiss 001Ky BUpOOHMYMX 3amaciB Ta iX kiacudikaiiis. BusHaueHHs 1 oIliHKa
3amaciB. OpraHizailis JTOKYMEHTYBaHHS oOImepalii 3 OOOpOTHHMMH AaKTUBaMHU.
ITepBicHa BapTicTh 3amaciB. OriHka BUOYTTS BUpoOHMUMX 3amaciB. OIiHKa 3araciB
Ha gaty Oamancy. Opranizaiis JAOKYMEHTIBHOTO OGOpPMIICHHS HAaIXOMKESHHS
3amaciB Ha CKJaJ, BIAMYCK 31 ckiany. Oprasizaiis aHaJIITUYHOTO OOJIIKY 3araciB.
Opranizamig 00Ky HE3aBEpIICHOI0 BUPOOHUIITBA, TOTOBOI MPOAYKIi, TOBapiB,
1e0ITOpchKkoi 3a00proBaHOCTi, (PIHAHCOBMX I1HBECTHIIIM, TPOLIOBHX KOIITIB Ta iX
eKBiBaJIeHTIB. JlOKyMEHTYBaHHsS omepaliid 3 TpolloBUMH Komtamu. Opranizaiis
00Ky BUTpaT MaWOyTHIX mepionaiB. OpraHizaiuis MTPOBEACHHS I1HBEHTapU3aLlii
00OpOTHHMX aKTUBIB IiIPUEMCTBA.

Tema 8. Opranizaunisi 06,1iky Ta aHaJIi3y BUTPAT, 10XO0/iB i pe3yJibTaTiB
AiSUILHOCTI MiANPUEMCTBA

Opranizanis o0JiKy BHUTpaT, [IOXOAIB Ta (HIHAHCOBUX pPE3yJbTaTiB.
Knacudikauist BuTpaT 3a Bugamu AisiibHOCTi. OnepariiiiHa IisIbHICTB: CO01BapTICTh
peaiti3oBaHOi MpOAyKI(ii (ToBapiB, poOIT, MOCIYr);, aJAMIHICTpATUBHI BHTPATH;
BUTpPATU Ha 30YT; 1HIII OMEpaTHBHI BUTpaTh. DiHAHCOBA ISUIbHICTH. BTpaTH BiJ
ydqacTi B Kamitami; (iHaHCOBI BUTpaTH. IHIIA [iSJBHICTE — 1HIII BUTPATH.
HanzBuuaiina AisfibHICTh — Ha/I3BUYalHI BUTpatH. Kiacudikariis 10X0A1B 3a BUIAMU
TISJIBHOCTI:  OmepaliiiHa AisUTbHICTB,  (iHAHCOBa  MISUTHHICTH;  1HBECTHUIIIITHA
JUSJIBHICTB, HaJi3BUYaiiHa AisIbHICTH. Opranizaiis oOMIKYy JOXOAYy BiJ peamizarlii
npoAyKiii, ToBapiB (poOiT, mMOCIyr) Ta iH. BUAIB AisUTbHOCTI. Opranizailis OOJiKY
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IHIMMX omepaiiiaux aoxoAiB. Opranizamist 00Ky TOXOAy BiJ y4acTi B KamiTali.
Opranizartis 00611Ky 1HIIMX (1HAHCOBUX A0X0A1B. OpraHizailis 00J11Ky HaJ3BUYaHUX
noxoniB. Opranizailis 00Ky HEPO3MOALICHOro MpUOYTKY (HEMOKPUTHX 30MTKIB).
Opranizaifiss JTOKyMEHTYBaHHSI oOmepariii 3 BUTpaT, A0XOoJaMH U (HIHAHCOBUMH
pesyapraramu. Oprasizaifisi aHaJITHYHOTO OOJIIKY BUTpAT, AOXOAIB 1 (PiHAHCOBHX
pe3yJbTaTIB.

Tema 9. Opranizauisa npami nepconaJy,
3alHATOr0 OyXrajaTepcbKuM 00JIiKOM, KOHTPOJIEM Ta aHAJII30M

Oprasnizaiiiiiii TpUHIIMIIM OpraHi3allii mpail BUKOHABIIIB 00JIKOBOT'O MPOIIECY.
[IpaBunpbHUN MiA0Ip BUKOHABIIIB 00JiIKOBOro mporecy. Etamu opranizarii mparti
MePCOHAITY 3 6yxranTepCLKoro o6miky. HopmyBanHs mipairi nepcoHaiy 00JIIKOBHX,
KOHTPOJBHUX 1 AaHANTHYHUX CIOyk0. Bu3sHaueHHs dYHCENBHOCTI OOJIIKOBOTO,
KOHTPOJILHOTO W aHANTUYHOTO TepcoHany. OpraHizaiis JOKyMEHTaIbHOTO
oopMIIEHHSI TPYAOBHX BIJHOCHH 3 TpamiBHUKamH. [10N0XeHHS Mpo OpraHi3aIliio
Oyxranrepchkoi ciayx6u. CamoopraHizallis MpaiBHUKIB 3alHATUX OyXraiaTepchbKuM
00JIIKOM, KOHTPOJIEM Ta aHATI30M.

Tema 10.Opranizauisi ingopmaniiiHOro, TeXHiYHOT0 TA €PrOHOMIYHOT0
3a0e3me4eHHs 00J1iKy, KOHTPOJIIO i aHAJII3y

Opranizaitis  iHGoOpMaIiitHOro 3a0e3medeHHss OOJIKOBOTO, KOHTPOJIBHOTO
nporeciB 1 aHami3y. [loHaTTs KoH}IASHITIIHOT 1HDOpPMAIIii 1 KOMEPIIHHOT TAEMHMIII.
Buan  indopmarii, mnepenbaueHi 3aKOHOJABCTBOM. Binkputa i1H(popmariis.
Indopmaiiss 3 oOMekeHMM JOCTynoM:  KoH(pineHIiiHa 1 TaeMHa. OO6IIKOBO-
€KOHOMI4Ha 1H(popMaIlis.

Oprasnizaiiisi TEXHIYHOT'O Ta €PrOHOMIYHOTO 3a0e3neYeHHs 001Ky, KOHTPOJIIO 1
aHamizy. TexHiuHa ocHoBa opranizamii: IIK pi3HMX KiaciB; NpUHTEp; Ja3epHUI
NpUHTEP; amaparypa MEpexi; peecTparopu BUpPOOHUIITBA Tomio. Etanu opranizarii
TEXHIYHOTO 3a0e3neueHHs: BUOip 00aqHaHHs, epuQepiifHOT TEXHIKH.

Epronomiune 3a0e3nedeHHs sBisi€ COOOI0 CYKYIHICTh METOJIB, 1HCTPYKIIIH,
CTaHJApTIB, HOPMATHBIB 1 JIOBIIKOBHX JOKYMEHTIB, 3a JOIOMOIOK SIKHX
BUPINIYIOTBCSA MPOOJEMH PI3HUX AaCMEKTIB. TCUXOJOTIYHUX, (i310J0TIUYHHUX,
TEXHIYHUX Ta 1H. Epr0H0Mqua BUMOTa, BUKOHAHHS SKOT 3a6e3neqye BHCOKHUI piBeHb
O6H1Ky, KOHTPOJIIO Ta aHamsy, € OINTHUMI3allisg TMapaMeTpiB CEPEeNOBUINA. PIBEHb
OCBITJICHHS TIPUMIIICHHS, 1HTEIEKTyaJlbHE 1 30pOBE HABAHTAXKEHHS, €CTCTUYHHM
piBEHb CBITJIOKOJIHOPOBOI KOMITO3UIlii B poOO0Uiid 30HI, piBEHb AUCUMUILIIHY MpaIli Ta
iH. PaiionanpHa opranizaiiis pododoro micig Oyxrantepa. APM.

Tema 11.1ls1anyBaHHS IEPCNIEKTHBHOIO PO3BUTKY
OyXrajrepcbKoro 00Ky

[InanyBaHHS PO3BUTKY OyxXraiarepchbkoro oOmiky. Piyne W morodyHe
ianyBanHsa. CKjaaJaHHs 3BeJCHUX IUIaHIB (BHII PiBHI YNpaBIiHHS. MiHICTEPCTBO,
aKI[IOHEPHE TOBApUCTBO, KOHIEPH ToI10). OpraHizailis NpOoeKTyBaHHS PO3pPOOOK Ta
BIIPOBAPKCHHS PE3YyJIbTATIB B MPAKTUKY AISJIBHOCTI MIANPUEMCTB B Ykpaini. O1iHka
SKOCTI opraHizaiii Oyxraiarepchbkoro oo0Oiky. OpraHizaiiisi po3BUTKY OOJIKYy 10
MDKHApOJIHUX CTaHIaPTIB.
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2.2.1.Po3noaia yacy 3a MOAYJISIMH i 3MiCTOBUMH MOAYJIAMH Ta GopmMu

HABYAJIbHOI POOOTH CTyIeHTA

Ta6imus 2.1 — Po3nojin yacy 3a MOAY/ISIMH 1 3MICTOBUMH MOJY/ISIMU (3a04HE

HABYaHHS)
Bcenoro, ®opMH HABYAJIbHOI po0OTH
Mogay.ti Ta 3MicTOBI MOaYJTi kpeaut/ Ceminapu,
rOXHE Jekuii mpascrEem Ja0. CPC
Monyas, 1 4144 12 8 i 124
«Opraxizauist 00J1iKy»

3M 1.1 0,5/18 2 - - 16
3M 1.2 1,5/54 4 4 - 46
3M 1.3 1,5/54 4 4 - 46
M 1.4 0,5/18 2 - - 16

2.2.2 Jlekuiiinuii kypc (3a04uHe HABYAHHS)
Tadaunusa 2.2 — Posnoain yacy JeKIidHOTO Kypcy (3a04He HaBYaHHS, 00CAT y

rOJINHAX)
KinbkicTh rognt 3a
CHeniaJILHOCTSIMH,
3micT creniagizanisiMu
(mmdp, adpeBiaTypa)
7.0501060iA
3M 1.1.3aranbHi moJI0KeHHS OpraHizanii o0JiKy 2
1. OcHoBu opranizariii OyXrajaTepchbKoro 00Ky 1
2. Opranizallis HOpMaTUBHO-TIPABOBOTO 3a0e3MeUCHHS 1
OyXTalITepChKOro 00Ky
3M 1.2.Oprani3anisi 00J1ikoBoro npoiecy, 00JiKy BJIacHOTo 4
Kanitajay Ta 30008 13aHb
3. Opranizarist 00J1KOBOTO MPOIIECY 2
4. Opranizarist 00JiKy BJaCHOTO KariTaty 1
5. Oprani3aiist 001Ky 30008’ sI3aHb 1
3M 1.3.Oprani3aiisi 001iKy i aHai3y akTUBIB, BUTPAT, 10XO/iB i 4
pe3yJbTaTiB AiSVIBHOCTI NiANpUeEMCTBA
6. Opranizais 00MiKy Ta aHaJi3y TOBrOCTPOKOBUX aKTUBIB 1
7. Opranizairist 00Ky Ta aHaNI3y 00OPOTHUX aKTHUBIB 1
8. Opranizanis o0JiKy Ta aHami3y BHUTpaT, JOXOIIB 1 pe3yiabTaTiB 2
JSITBHOCTI TTPUEMCTBA
3M 1.4.Oprani3zanis npaii nepcoHany, 3aiiHATOro
0yxXrajarepcbKuM 00J1iKOM, KOHTPOJIEM i aHAJII30M, OpraHizaunis 2
3a0e3MmeYyeHHsI Ta PO3BUTKY 00Ky
9. Opranizaiis npaiii MepcoHary, 3alHHIATOr0 OyXraaTepChbKUM 1
00JIIKOM, KOHTPOJIEM Ta aHAIi30M
10. Opranizartist iHpoOpMaIifHOTO, TEXHIYHOTO Ta €PrOHOMIYHOTO 0,5
3a0e3nedeHHs 00Ky, KOHTPOJIIIO i aHamizy
11.TInanyBaHHS NEPCIIEKTUBHOTO PO3BUTKY OyXTalTEPChKOTO OOJIKY 0,5
PA3OM 12
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2.2.3.IlpakTu4Hi 3aHATTA (3209YHEe HABYAHHS)

Ta6amus 2.3— Po3mno/ii yacy NpakTHYHKUX 3aHATH (3a04HE HaBYaHHS, OOCST Y
r'OJIMHAX)

KinbkicTh rognt 3a
CHeliaJLHOCTSIMH,
cneniajizanisiMu
3micT (mmep,
adpeBiaTypa)
7.050106
OiA
3M 1.1.3aranbHi noJioKeHHs1 Opradizauii 00Jiky -
3M 1.2.Oprani3anis 00JikoBoro nmpoiecy, 00JiKy BJIacHOIro 4
KaniTajay T1a 3000B’ 13aHb

3. Oprani3zaiisi 00J1KOBOTO MPOIIECY 1

4. Opranizarist 00JiKy BJAaCHOTO KariTaty 1

5. Oprasi3aiist 001Ky 3000B’ sI3aHb 2

3M 1.3.Opramni3zanisi 001Ky i aHa i3y akTUBIB, BUTPAT, T10XO0/iB i 4

pe3yJbTaTiB AisSUILHOCTI MiANpueEMCTBA

6. Opranizaiiist 00Ky Ta aHaIII3y IOBIOCTPOKOBUX aKTHBIB 1

7. Opranizanisg o0NiKy Ta aHaJIi3y 00OPOTHUX aKTHBIB 1

8. Opranizaiis 00Ky Ta aHa3y BUTPAT, JOXOMAIB 1 pe3yJIbTaTiB 2

TiSUTHHOCTI TAPUEMCTBA

3M 1.4.Oprani3zanisi npaimi nepcoHany, 3aifHATOro OyXrajJrepcbKum

00J1iKOM, KOHTPOJIEM i aHAJTi30M, OpraHizanis 3a0e3ne4eHHs Ta -

PO3BHUTKY 00JIIKY
PA3OM 8

2.2.4.InauBigyanbHi 3aBIaHHS
Kypcoswii mpoekt (pobota), PI'3, koHTpossHA poOoTa TOIIO

Kypcosuii npoekt (podota), PI'3, He mependadeHi.

Temartuka, 3mict Ta 00car y ronmnax: KP — 10roquH.

Meror BukoHaHHsi KP €: 3HadueHHS OyXraiaTepchbKoro oOJiKy sl cy0’ €KTiB
rOCIO/IapIOBaHHSA; OCOOJIMBOCTI OpraHizaimii OyXraarepcbKoro oOOJIKy aKTHBIB 1
MAacuBIB, JOXOJIB, BUTPAT Ta (PIHAHCOBUX PE3YJIbTATIB MiAMPUEMCTBA; OpraHi3allis
00JIIKOBOTO MPOIIECY, TOKYMEHTYBAaHHS TOCTIOIAPCHKHUX OMeparliii, JOKyMEHTOO0Ir Ta
oprasizariis mpati OyXraaTepchbKoi CIykOu Ha MIANPUEMCTBI.

Temartuka koHTpOIBHOT poOOTH 3 TUCHUILTIHK «OpraHizalis o0IiKy»:
OcHoBu opranizaiii OyXranTepcbkoro 00JiKy B CHCTEMI MiAIMPUEMCTBA.
Oprani3aiiis HOpMaTHBHO-TIPABOBOTO 3a0e3nedeHHs 00Ky B YKpaiHi.
Opranizaitist 00J1IKOBOT'O MPOIIECY Ha IMiAMPUEMCTBI.

Opranizariist 001Ky BJACHOT'O KaIliTajay MiIpUEMCTBA.

Opranizariist 001Ky 3000B’ 13aHb T1IPHEMCTRA.

Opranizailist 001Ky Ta aHaJi3y JOBFOCTPOKOBUX aKTHUBIB IMIAMPUEMCTBA.
Opranizaitist 001Ky Ta aHaJi3y 000POTHUX aKTHBIB MiAMPUEMCTBA.
Opranizariist 001Ky Ta aHaJi3y BUTPAT, IOXO/IIB 1 pe3yJIbTaTIB IisUIbHOCTI
MiTPUEMCTBA.

ONoOOhWNE
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9. Opranizaris mpartii IepcoHAITy, 3aHATOTO OYXTaITEPCHKUM OOIKOM,
KOHTPOJIEM 1 aHAJII30M Ha MiAITPUEMCTBI.

10.Opranizartis iHhopMaliitHOTO, TEXHIYHOTO Ta €PrOHOMIYHOTO 3a0e3MeYeHHS
OyXraiaTepchbKoro 00Ky, KOHTPOJIIO Ta aHaJli3y Ha MiAIPUEMCTBI.

11 Opranizaiiis riIaHyBaHHS MEPCIIEKTUBHOTO PO3BUTKY OYXTaJITEPCHKOTO 0OIIKY
1 KOHTPOJIIO Ha MiAMPUEMCTBI.

2.2.5.Po3nogin yacy camMocCTiiiHOI HABYaJIbHOI pOOOTH CTyeHTA

CamocrTiliHa HaBYaJIbHa poOOTa CTYyACHTa € OCHOBHHM 3aCOOOM OBOJIOJIIHHS
MaTepiaJoM IUCIMIUIIHY, sIKa pO3paxoBaHa HAa 3aCBOEHHS 3HaHb Ta (OpPMyBaHHSA
NpakTUYHUX HABUYOK y pobotri ctyneHTiB. Ilig wac camociiiHOi poOoTH
BUKOPUCTOBYETHCS HaBYallbHA, CIICI[iaJibHA JIITEpaTypa, MOJOXKECHHS (CTaHIapTH)
OyXraiaTepchbKoro o0IiKy, 3aKOHOaBYa Ta HOpMaTHUBHA 0a3a, KOHCIEKT JIEKI[iH TOIIIO.

Ta6mmus 2.4— CamocTiiiHa HaB4ajibHa poOoTa cTyAeHTa (00CAT y rOIMHAX)

®opmu camocTiiiHOI po6oTH l'oguuu )
. . ®opma 3BiTY
(3a 3MicTOBHMH MOTYJISIMH) OiA
1 2 3
3M 1.1.3aranbpHi NOJOXKEHHS OpraHizalii 00Ky 16
Ornisi; OCHOBHOI Ta IOJATKOBOI JTITEpaTypu 5 Koncnekr nexumiit

Tema 1. Ocnosu opzanizayii OyxzanmepcoKozo 00.1iKy
- BEJICHHSI TEPMiHOJIOT1YHOTO CIIOBHUKA

- PO3IJISIT KOHTPOJIBHUX 3alUTaHb 4 I'mocapiit, BignoBiai y

- MiATOTOBKA JI0 TOTOYHOTO TECTYBaHHS 30ILATI JUIS
CaMOCTINHOT poOOTH

ITinroroBka KP 1 Teker KP

Tema 2. Opzanizayia HOpMamueHO-nPaAso2o 3a0e3neYeHHA
oyxzanmepcbvKo2o 001Ky

- BEJICHHS TEPMIHOJIOTIYHOTO CJIOBHUKA 5 I'mocapiit, BignoBiai y
- pO3I‘JI$I,Z[ KOHTpOHBHI/IX 3alluTaHb 3OH_II/ITi JUIA

- MATOTOBKA JI0 IOTOYHOTO TECTyBaHHS CaMOCTINHOT poOoTH
ITinroroBkxa KP 1 Teker KP

3M 1.2.0Oprani3arist 00671KOBOTO Mpo1ecy, 00Ky BIaCHOTO
KarmiTary Ta 30008’ 13aHb

Ors11 OCHOBHOI Ta JOJATKOBOI JIITEpaTypH 10
Tema 3. Opzanizauin 001ik06020 npoyecy
- BEJICHHS TEPMIHOJIOTIYHOTO CJIOBHUKA

46

I'mocapiit, BignoBiai y

- PO3TJISi] KOHTPOJIBHUX 3l TAaHb 9 30IUTI IS

- MATOTOBKA JI0 IOTOYHOTO TECTyBaHHS CaMOCTINHOT poOOTH
ITinroroskxa KP 1 Texct KP

Tema 4. Opzanizauin 001Ky 61acCHO20 Kanimasy

- BeJICHHS TEPMiHOJIOT1YHOTO CIIOBHUKA 12 Fnocapiﬁ, BIJIMIOBiL Y
- PO3IJISIT KOHTPOJIBHUX 3alUTaHb 30IIUTI I

- MIATOTOBKA JI0 TOTOYHOTO TECTYBaHHS CaMoCTIHHOT pobOTH
ITinroroska KP 1 Texct KP
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[Tponosxenns tabn. 2.4

1 2 3

Tema 5. Opzanizauyin 001Ky 30006’ a3aHb

- BeJICHHS TEPMIHOJIOT1YHOTO CIIOBHUKA 12 Fnocapiﬁ, BIJIMIOBIAL Y
- PO3IJISIT KOHTPOJIBHUX 3alUTaHb 30IIUTI I

- MIATOTOBKA JI0 TOTOYHOTO TECTYBaHHS CaMoCTIHHOT poOOTH
ITinroroska KP 1 Texct KP

3M 1.3.Oprani3arist 06JiKy 1 aHaJi3y aKTHUBIB, BUTPAT, 46
JIOXOJIIB 1 PE3yJIBTATIB AISUTHHOCTI IIAMPUEMCTBA

Ors11 OCHOBHOI Ta JOJATKOBOI JIITEpaTypH 12

Tema 6. Opzanizauyin 001Ky ma ananizy 00620CmpoKo8UX
aKxmueie

- BEJICHHS TEPMIHOJIOTIYHOTO CJIOBHUKA 10 I'mocapiit, BignmoBiai y
- PO3TISi[] KOHTPOJIBHUX 3l TaHb 30IIMTI )T

- MATOTOBKA JI0 TOTOYHOTO TECTyBaHHS CaMOCTIIHOT poOOTH
ITinroroskxa KP 1 Texct KP

Tema 7. Opeanizayia 001Ky ma aumanizy 000pomHuUx
aKmueie

- BEJICHHS TEPMIHOJIOTIYHOTO CJIOBHUKA 11 I'mocapiit, BigmoBiai y
- PO3TIISi KOHTPOJIBHUX 3l TaHb 30IIMTI )T

- MATOTOBKA JI0 MTOTOYHOTO TECTyBaHHS CaMOCTIHHOT poOoTH
ITinroroska KP 1 Texcr KP

Tema 8. Opzanizauin 001iKy ma ananizy eumpam, 00x00i6
i pe3ynomamie 0ianvHOCMI RIONPUEMCIMEA

- BEZICHHSI TEPMIHOJIOTIYHOTO CJIOBHHKA 10 I'mocapiit, BigmoBiai y
- PO3IJISIT KOHTPOJIBHUX 3alUTaHb 30IIUTI JJI

- MIATOTOBKA JI0 TOTOYHOTO TECTYBaHHS CaMOCTIHHOT pobOTH
ITinroroska KP 1 Texct KP

3M 1.4. Opranizauis npari nepcoHay, 3aifHITOro

OyXxraiaTepchbKUM 00JIIKOM, KOHTPOJIEM 1 aHAITI30M, 16

oprasizailis 3a0€3MeYeHHS Ta PO3BUTKY O0JIIKY

OrJisit OCHOBHOT Ta JIOAATKOBO1 JIITEPATypH 3

Tema 9. Opzanizayin npayi nepconany, 3aiHAMO20

oyxzanmepcoKum 001iKom, KOHmMPoJiem ma ananiizom

- BEJICHHSI TEPMiHOJIOT1YHOTO CIIOBHUKA 4 I'mocapiit, BigmoBiai y
- PO3IJISIT KOHTPOJIBHUX 3alUTaHb 30IIUTI IS

- MIATOTOBKA JI0 TOTOYHOTO TECTYBaHHS CaMOoCTIHHOT poOOTH
ITinroroska KP 1 Texct KP

Tema 10.Opzanizayia ingpopmauiiinozo, mexniunozo ma

epP2OHOMIYHO020 3a0e3neyeHns 00Ky, KOHmpoio i

ananizy 3

- BEJICHHSI TEPMiHOJIOT1YHOTO CIIOBHUKA I'mocapiit, BigmoBiai y
- PO3IJISIT KOHTPOJIBHUX 3alUTaHb 30IIUTI I

- MIATOTOBKA JI0 TOTOYHOTO TECTYBaHHS CaMOoCTIHHOT pobOTH
ITinroroska KP 0,5 Texct KP

Tema 11.IInanysanns nepcneKmueHo20 pPO3GUNIKY

oyxzanmepcbKozo 00Ky

- BEJICHHS TEPMIHOJIOT1YHOTO CIIOBHUKA 4 I'mocapiit, BigmoBiai y
- PO3IJISIT KOHTPOJIBHUX 3alUTaHb 30IIUTI IS

- MIATOTOBKA JI0 TOTOYHOTO TECTYBaHHS CaMoCTIHHOT pob0TH
ITinroroska KP 0,5 Texct KP

Pazom 124
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2.3.3aco0M KOHTPOJIIO Ta CTPYKTYPA 3a/1iKOBOI0 KPeaUuTy

Buau Ta 3aco0u KOHTPOJIIO
(TecTyBaHHSI, KOHTPOJIBHI PO0OTH, iHAMBITyaIbHI 3aBJaHHS TOIIO)

MOJIYJIb 1. IloToynunii KOHTPOJIb 3i 3MICTOBHX MOAY.JIiB

3M 1.1;3M 1.2; 3M 1.3;3M 1.4 —BuOipkoBe ONUTYBaHHS HA MPAKTUYHUX 3aHATTSIX, TECTOBUI
KOHTPOJIb, BUKOHAHHS KOHTPOJIbHOI poO0TH

IlincymkoBuii kourpoas 3a MOJAYJIEM 1

Icriut (6ietn 30 BapiaHTIB [Ba TCOPSTHYHKMX MUTAHHS Ta OJHE MPAKTHYHE 3aBJaHHS Y KOXKHOMY)

2.4.MeToau Ta KpuTepii ol[iHIOBAHHS 3HAHb

OuiHioBaHHS 3HaHb CTYJIEHTIB 3 aAuCHUIUIIHA «Opradizamis oOJiKy»
3MIMCHIOIOTH BIJMOBIAHO JO BHMOT KPEIUTHO-MOIYJBHOI CHUCTEMH OpraHizarlii
HaByanpHoro mporecy (KMCOHII), mo € ykpaincekum Bapiantom ECTS. Jlana
cucTtemMa 0a3yeTbcsi Ha 3AIMCHEHHI HACKPI3HOTO TIOTOYHOTO KOHTPOJIIO Ha
ayJIUTOPHOMY 3aHSATTI y BIAMOBIAHOCTI 10 HOro Gopmu (JIEKIIHHOT Ta MPAKTUYHOI).
Tak s BU3HAYECHHS pIBHA 3aCBOEHHS CTYJCHTAaMH HABYAJIBHOTO MaTepialy
BUKOPHUCTOBYIOTh HACTYIH1 ()OPMHU Ta METOAM KOHTPOJIIO 1 OLIHIOBAHHSI 3HAHD:

- MOTOYHHUM KOHTPOJIb 31 3MICTOBUX MOJYIIB,;

- M ICYMKOBHI KOHTPOJIb 32 MOJTYJIEM.

HaBuanpauM tutanoMm 3 auctumuniak  «Oprasizaiiis oOJiKy» mepeadadeHo
CKJaJaHHsA IcnuTy. JIJis OLIHIOBaHHS 3HAHb BUKOPHUCTOBYIOTh YOTHPHOATBHY
HAI[IOHAJIbHY LIKaJTy Ta cToOanbHy mikaiy omiHioBanHs ECTS.

[1inCyMKOBOIO OIIIHKOIO MOTOYHOTO KOHTPOJIO € OI[IHKa 3a MOJIYJb, TOOTO
peanizyeTbCsi IPUHIIUAIT MOTYJIbHOTO 00JIIKY 3HaHb CTYJICHTIB.

[ToToyHe OLiHIOBaHHS 3HAHb CTYJACHTIB 3MIMCHIOETHCS Mij] Yac IMPOBEICHHS
MPaKTUYHKUX 3aHSATH 1 Ma€ Ha METI MEPEBIPKY PIBHS MiATOTOBICHOCTI CTYJEHTA JI0
BukoHaHHs KP, sike nmependauene po604oro MporpaMoro HaBYaJlbHOT TUCIUTITIHH.

OO0’ ekTaMH MOTOYHOTO KOHTPOJIIO €. aKTUBHICTh Ta Pe3yJbTaTUBHICTh POOOTH
CTYZCHTA MPOTITOM CEMECTPY HaJl BUBUCHHSM MPOTPAMHOTO MaTepialy AUCIUILIIHH,
BIJIBITyBaHHS 3aHATH, BUKOHAHHS 3aBJIaHb HA MPAKTUYHUX 3aHATTAX, BUKOoHaHHS KP.

[loToyHMii KOHTPOJH MPOBOAUTHCA y MHUCBMOBOI (opMi TIiCHs TOTO, SIK
PO3MIIIHYTO YBECh TEOPETUYHUN MaTepial Ta MPOBEJACHI MPAKTHUYHI 3aBIaHHSI B
MeXkax KOXKHOTO 3 3MICTOBHUX MOAYJIiB (3M).

PoGoTa cTyAeHTIB Ha NPAKTUYHUX 3aHIATTAX OLIHIOETbCS 3a 4-0abHOIO
CHUCTEMOIO 1 3riAHO 3 METOAMKOIO MepeBe[eHHs] MOKa3HHUKIB YCIHIIIHOCTI 3HaHb
CTYJICHTIB TICPEKIIAA€ThCS B CUCTEMY OIliHIOBaHH: 3a mKanoo ECTS a6:x. 2.5).

[TincyMKoBUI KOHTPOJB 3A1MCHIOETBCS Y dopmi icuTy. Jlo CKiIaiaHHs 1CTIUTY
CTYICHTH JoIycKaroThes micis HanucanHsa KP. KP cknamaeTscst 3 1BOX mMHTaHb, sKi
nepeadavyaroTb poOOTY SK 31 CIHEHIAIbHOK JIITepaTyporo, TakK 13 HOPMATHBHOKO
JOKYMEHTAIlI€I0. YMOBOIO JIOMYCKY JO ICIUTY € MO3WTHBHI OIHKH 3 IOTOYHOTO
KOHTpot0 3HaHb 32 3M. Buxonanus KP € 000B'S3k0BOIO YMOBOIO Jisi CTYJICHTIB
3209HOI ()OpMHU HABYAHHSI.
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Icnut 3aiiicHIOEThCST B TUCHMOBIH (hOpMI 32 €K3aMEeHALIMHUMU OlfeTaMHu, K1
MICTATh JIBa TEOPETHYHHUX IIUTAHHS Ta TpPETE IMpaKTHUYHE 3aBaaHHA, abo 3a
MiJICYMKOBUM TECTOBHM 3aBJaHHAM (3a BUOOPOM CTYICHTA), L0 Ja€ MOXIIMBICTDH
3M1MCHUTH OI[IHIOBaHHS 3HaHb CTyACHTA 3 TUCHUILTIHU «Opranizailis o0JiKy».

Ex3amenariiiai BianoBial 3a OljleTaMu OLIHIOOTHCS 3a 4-0aJIbHOK CUCTEMOIO
3a HAaIIOHAJIBHOI IMIKAJI0K, TecToBl 3aBaaHHI — 3a 100-0anbHOI0 CHUCTEMOIO
omHOBaHHg 3a mkanmorw ECTS. B 000x Bumaakax OIIHKH 3TIIHO 3 METOIUKOIO

MEPEeBEICHHs] TMOKA3HUKIB  YCIHIIIHOCTI

BiJIMIOBiTHY CHCTEMY OIliHIOBaHHSA (Ta0i. 2.5).

3HaHb CTYJEHTIB TMEPEeKIalaloThcs Y

Tabamua 2.5 — Illkana nepepaxyHKy OIIIHOK Pe3yJbTaTiB KOHTPOIIO 3HAaHb

CTYJICHTIB
. Oninka
Omninka 3a 1 0
HANIOHABHOIO Bu3HaueHHs HA3BH 32 HIKAJIOK0 3a Y%
LIKAIOI0 ECTS IIKAJ0K0 | Ha0paHux O0aJiB
ECTS
.. BigMiHHO — BiiMiHHE BUKOHAHHS JIUIIIE 3 oumsire 90 — 100
Bigmingo A
HE3HAYHUMU [HOMUIKaAMHU BKJIIOYHO
yxe noOpe — BHIIEe CepeaHBOTO PIBHSA 3 B oimpmre 80 — 90
KIJIbKOMAa IIOMHJIKAMH BKJIFOYHO
Hobpe -
JloOpe — y 3aranpbHOMY TIpaBUIbHA POoOOTa 3 C oinpmre 70 — 80
MIEBHOIO KUTBKICTIO TPYOHX IIOMHIIOK BKJIFOUHO
3a10BUJIBHO — HEIIOTAHO, aJI€ 31 3HAYHOIO D oureme 60 — 70
. KUIBKICTIO HEIOJIIKIB BKJIIOYHO
3a10BLILHO -
JlocTaTHBO — BUKOHAHHS 33JI0BOJILHSIE E outnire 50 — 60
MiHIMaJIbHI KpUTEPii BKJIIOUHO
He3anoBUIbHO — 3 MOKJIMBICTIO EX* ouremre 25— 50
MMOBTOPHOTO CKJIAJIaHHS BKJIFOYHO
Hes3agosineHO He3anoBiiibHO — 3 000B’ I3KOBUM Bin 0 — 25
IIOBTOPHUM BUBUYEHHSAM HABYAJIBHOI =
BKJIIOYHO

IUCIAIUIIHA

* 3 MOXKJIUBICTIO TIOBTOPHOT'O CKJIaJITaHHS

**

3 000B’ I3KOBUM ITOBTOPHUM KYpCOM
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2.5.Indopmaniiino-MmeTonyHe 3a0e3MeYeHHSA

U S 3M, ne
Bioaiorpadiuni onucu, InTepHer aapecu 32CTOCOBYETHEH
1 2 3
1. PexoMeH/10BaHA OCHOBHA HAaBYAJIbHA JIiTepaTypa
(niopyunuku, nasuanwvni nocionuxku, inuwi 6uOaHH)
11 Conko B.B., 3aBropoxniii B.II. Opranizaimiss OyXraaTepcbKoro
00J1iKy, €KOHOMIYHOro KOHTpoito 1 aHam3y. [lizpyunumk. — K., 1-4
2000. — 26Q.
1.2 Tpoxumenko JI.M. Byxranrepcbkuii o0mik. HaBu. — wmeros.
MOCIOHUK Ui camMocT. BHBY. aucil.. Y 4-x 4. — Y Il. PoGouwnii 1-4
3omuT (popmu 00mikOBUX pericTpiB Ta qokymentis). — K.: KHEY,
2002. — 88.
1.3 3apropoauuii B.I1. Byxranrepckuii yuer B YkpaunHe (C HCIIONIB3.
Hall. CTaHJapTOB). YueO. mocoOue ais CTYACHTOB BY30B. — 5¢ 1-4
u3., gom. u nepepad. — K.:A.C.K., 2001. — 848.
14 Byxranrepcekuii 00iik: HopMmatuBHa 6a3a / Yiian. C. LibsineHko. 1-4
— X.: ®axkrop, 2001. — 264.

2. lonaTkoBi qxepesia
(0o6ionuku, nopmamueni eudannus, caimu Inmepnem mouyo)

2.1 | 3akon VYkpainm <«Ipo Oyxranrepchkuii o007k 1 (iHAHCOBY
3BITHICTh B YKpaiHi», 3aTBep/ukeHuil BepxoBHow Panoro Ykpainu 1-4
Bix 16.07.199%. Ne 996 — XIV @i 3m. i 1o10B.).

2.2 | Jlenp B.C. Opranizamis Oyxraiarepcbkoro o0Ouiky: HapuanbHuit
nocioHuk pekomernnoBano MOH Vkpainu. —K.: IIVJI, 2006. — 696 1-4
C

2.3 | byrunenp @.®. Opranizamis Oyxraiarepcbkoro 001iky. Brpasu,
cutyarii, Tectu. HaB4anbHUN TOCIOHUK IS CTYIEHTIB BHUIIHMX
HaBUYaJIbHUX 3aknaaiB cremiaabHocTi 7.050106 @O0mik 1 aymuT».
2-¢ BUJ., Aot. 1 mepepod. - Kuromup: XKITTI, 2001.— 28&.

1-4

2.4 | IImmunenko A.A., Orenko B.I. Opranizamisi 061Ky 1 KOHTPOJIIO:

Migpyunnk. — X.: BJl «IHXXEK», 2005. — 424. Yxp. MoBa. 1-4

2.5 | byrunenr @.®., Boitnanopuu O.I1., Tomamescbka [JI.
Opranizamiss Oyxranrepcbkoro oOmiky: IlizpyyHuK ans cTyneHTiB
cremianbHocTi 7.050106 ©@Omik 1 aynuT» BHIIMX HaBYAIBHHX
3aknaniB. / 3a penaxiiero 1.e.H., mpod., 3aciayKeHOro aisda HayKH i
texHiku Ykpainn O.D. bytunnsg. — 4 Bua., gom. i mepepod. —
Kurtomup: ITI1 «Pyra», 2005. — 528

1-4

2.6 | MuxaiimoB M.I'. Opranizamiss  OyXraarepcbkoro oOJIKYy Ha
mianpueMcTBax  Majoro  OizHecy:  HaBwanmpHuii  mOCiOHMK 1-4
pekomennoBano MOH VYkpaian. —K.: [{YJI, 2007. — 32@.

2.7 | http://www.nau.kiev.ua— HopMaTtuBHi akTH YKpaiHu 1

3. MetoauuHe 3a0e3me4yeHHsI
(peecmp memoouunux exazieok, incmpykuiii 00 1abopamopnux poodim, nianié CeMiHAPCbKUX
3AHAMb, KOMN' I0MEPHUX NPO2PAM, 8i0e0-aydio-mamepianu, Ra1aKamie mouwo)

3.1 | Koncnekt nekmii 3 mucuuruiinn  «OpraHizaimis oOJiKy» s
CTYACHTIB 5 KypCy Ta ciyxadiB Jpyroi BHILOi OCBITH (aKyJIbTEeTy
MCIIIUIUIOMHOI OCBITM Ta 3a04YHOrO0 HaBYaHHS OCBITHBO-
KBaJiQikaiiiHoro piBHA «cremiaiicT», cnemiansHocTi 7.050106 -
«O0mik 1 ayaur» / ABt.. AukacoB A.€., Kocsk A.Il. — XapkiB:
XHAMT, 2010. 134.

1-4
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ITponos:xeHHs Ta0II.

2

3

3.2

Mertoanyni BKa3iBKM 1O MPOBEACHHS NPAKTUYHUX 3aHITH 3
mucriioiinn - «Opranizaiiss  o0niky» (mis cryzmeHTiB 5 Kypey
3a04HOT (OpMH HaBUaHHA OCBITHBbO-KBATI(IKAIIIHOTO pIBHS
«cmerfianmicT», cnemiansHocTi 7.050106 (7.03050901) Odmik i
aymuT» 1 CciIyXadiB  Jpyroi BHINOI  OCBITH  (haKyJabTETy
MICISIAUIUIOMHOT OCBITH 1 3a0YHOTO HaBYaHHSA, CIELIAIBLHOCTI
7.050106 (7.03050901) —Oémik i ayaur») / Xapk. Hail. aKaji.
MiCBK. rocm-Ba; ykian.: A. I1. Kocsk, B. 1. [TamkoB — X.: XHAMT,
2010. — 52.

1-4

3.3

Metonu4Hi pekoMeHJaIlil A0 BHKOHAHHS CaMOCTIHHOI poOoTu 3
Kypcy «Opranizamist oomky». Yki. A.Il. Kocsk, O.M. Konapamios,
B.®. [lerpoBa — Xapkis: XHAMI', 2008. — 5Q.

3.3

MeTtoauyuHi BKa3iBKM J0 BHKOHAHHS PO3PaxXyHKOBO-TpadidHOTO
3aBIaHHs 3 Aucuuiuiing «Opranizamis oomiky». Yki. A.Il. Kocsk,
B.®. IlerpoBa — Xapkis: XHAMI', 2008. — 24.

1-4

4. InTepHeT pecypcu

4.1

[udposwuii penmozutopiit XHAMI': http//eprints.ksame.kharkov.ua

4.2

[Mpaktuueckas Oyxranrepus B Ykpanne www.radnykpres.com.ua

4.3

http//document.ru Bee po yrpaBIiHHS JOKYMCHTaMHU.
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