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BCTYII
[Ipuennanas Yxkpainu 10 OOJOHCHKOTO TPOIECY Mependavyac BIPOBAHKEHHS

KPEIUTHO-MOYJIbHOT CUCTeMHU opraHizailii HapdayibHOTro nporecy (KMCOHII), sxa €
ykpaincbkuM Bapiantom ECTS. Ilporpama nHaBanmpHOi muctumiind “lHgopmatuka’
noOyzoBaHa 3a BUMOTaMU KPEAUTHO-MOAYJIbHOI CUCTEMH OpraHizailii HaB4ajibHOTO
poIiecy 1 po3po0sieHa Ha OCHOBI YUHHUX JOKYMEHTIB:

-'CBO MOHY OKX namnpsimy 6.060101 “byniBaunrso”, 2004p.

- 'CBO MOHY OIIII nanpsamy 6.060101 “bynisaunrso’, 2004p.

-CBO XHAMI" Hapuanbuwuii mnan Hamnpsamy 6.060101 “ByniBaunrso”, 2007p.

[Iporpama yxBaneHna xkadeaporo [IpuknagHoi maTemaTiky Ta iHGOpPMAITIHHAX

TexHosorii (mpotokos Ne 5 Bix "5" ciunsg 2010 p.)



1. MIPOT'PAMA HABYAJIbHOI JUCHUILJIIHU
1.1 MeTa, npeaMeT Ta Micue IMCHUIIIHA
Mema: GhopmyBaHHS 3HAHb MPO MPUHIUNHN MOOYAOBH Ta (PYHKI[IOHYBAaHHS OOYHC-
JIOBAJbHUX MAalIWH, OpraHizalil0 OOYMCIIOBAJIBHUX MPOLECIB HAa MEPCOHAIBHUX
KOMIT'IOTEpax Ta iX aJropuTMizaililo, MporpaMHe 3a0e3NeyYeHHs] MEePCOHATBHUX
KOMIT' FOTEpIB, a TaKoXX e(pEeKTMBHE BUKOPHUCTAHHSI Cy4acHUX I1HQOpMaIliiHO-
KOMYHIKalITHUX TEXHOJIOT1H y nMpodecioHaNIbHIN AISJILHOCTI,
3as0annsa: BUBYCHHS TEOPETHYHUX OCHOB iH(POPMATHKH 1 HaOYTTS HABHUOK BHKO-
PUCTAaHHS MPUKIATHAX CUCTEM OOpPOOJICHHS MaHWX MJisA PO3B’SI3aHHSA 3aBIaHb (axo-

BOT'O CIIpsIMYBAHHA.

Ilpeomem eueuennsa y oucyunaini: 3acoobu aBTomMaTu3allii iHGOpMaLIHUX TpoIle-
CiB.
Micuye oucyuniinu 6 cmpyKkmypHo-n02iunii cxemi niozcomoexu ¢haxieys Binoopa-

)XeHo B Ta0II. 1

Tabmumg 1 — [lepenik AUCIUILIIH, 3 SKUMH OB’ sI3aHE BUBYCHHS JUCIUTUIIHU
“Indopmartuka”

Jlucrumutiag, mo nepeayoTh Bu- | JIuCuuruiiau, BUBYCHHS SIKUX CITUPAETHCS HA

BUEHHIO IaHOT AUCLHUTUIIHU JaHy AUCHUILTIHY

Buxigna IndopmariitHi TeXHOJIOT1T B Oy IBHUIITBI.

OCHOBU CUCTEMHOTO aHAI3y.

1.2 Indopmaniitnuii 00csr (3MicT) JTUCHUIIIHA
3wmict mucnmuiina “THdopMaTuka” CKIaNa€ThCa 3 TPhOX MOAYIIB (PO3MILTiB),
KOXKEH 3 SIKAUX TO€IHye B coOl JBa 3MicTOBHUX Moxyns (3M), ski JIOTI9HO
OB’ SI3YIOTh 3a 3MICTOM 1 B3a€MO3B’SI3KaMH KiJIbKa HABYAJIbHUX C€JIEMEHTIB JUCITUTI-

JIIHU.

Moayas 1. OnepauiiiHi cucTeMu Ta TEKCTOBI IPOLIECOPH.

3M 1.1. Ocnosu pobomu 3 onepayitinoro cucmemoro Windows. Cmeopenrns npocmux
MeKCmosux OOKYMeHmi6 3a 00NOMO2010 MeKcmogo2o npoyecopa Word.
306epexxeHHs 1HpopMmallii Ta oprasizaliisi poOOTH B oniepalliiiHii cucTemi

Windows.



CtBOpeHHS 1 30epeKeHHS TOKYMEHTIB Y TeKCTOBOMY mporiecopi Word. BeeneH-
HSl, peflaryBaHHs 1 popMaTyBaHHS TEKCTY.
[Tomyk 1 3amiHa TEKCTy. ABTOKOPEKIIisl i aBTOTEKCT.
[TinroToBKa MTOKYMEHTa 70 IPYKY.
3M 1.2. CmeopeHnus KOMNIEKCHUX MEKCMOBUX OOKYMEHMIB 3a O0NOMO20H0 MeKCmo-
8020 npoyecopa Word.
TekcToBi CTOBITYHKH.
Po6ora 3 Tabaunsamu.
Po6ora 3 rpadiuaumMu 06’ €kTamu.

Penaktop dhopmys.

Monayasb 2. EnekTpoHHi Tadanmi.

3M 2.1. Cmeopenns mabauyb ma diazpam.
BBeneHnHs, penaryBanHs 1 popMaTyBaHHs JaHuX. Bukopucrtanus popmy.
Buxopuctanus Qyunkuiii. PoboTta 3 MmacuBamu 1aHux.
[ToOynoBa it penaryBaHHs aiarpam.
Opranizanisg i JOKyMEHTYBaHHs poO0ounx KHUT. JIpyKyBaHHsS poOOUMX apKyIIiB
1 giarpam.

3M 2.2. Cnucku ma kepyanHs HUMU. AHANI3 OaHux.
®inpTparlis i COpTyBaHHS JTaHUX.
[TpoMixkH1 IACYMKH i CTPYKTyBaHHs criuckiB. KoHcominamis qaHux.
3Be/ieHI TaOIulIl.

Ta6nuii nmigcranoBku. [1i101p nmapamerpa.

Moayas 3. Cuctemu KepyBaHHs 0a3aMu JaHHUX.
3M 3.1. Po3pobxa mabauys. Iouyx oanux 3a 00nomozoro 3anumis i pinempis.
OcHoBHI TOHATTS 6a3u gaHnX. CTBOPEHHS TaOIHITh
CTBOpEHHSA MDKTAaOJUYHUX 3B S3KIB 1 IPOCTHUX 3aIUTIB.
CTBOpEHHS CKJIAJHUX 3aIUTIB.
[Tomyk qaHux 3a 10MOMOTO0 (GUIBTPIB.
3M 3.2. Cmeopenns ma nacmporsants gopm i 36imie. Cmeopernts 000amkia.
CTBOpEHHS 1 HACTPOIOBAHHSA (HOPM.
CTBOpEHHS 1 HACTPOIOBAHHS 3BITIB.
CTBOpEHHS 1 HACTPOIOBAHHS JllarpaM.

CTBOpEHHS JOJIaTKIB.



1.3. OcBiTHBO-KBaJIiKaLiliiHI BUMOTH

Bwminas
(mmst GakanaBpa)

Tunogi 3aga4i AISUTBHOCTI, y
SKUX BUKOPUCTOBYIOTHCSI BMiH-
HS Ta 3HAHHSI

BupoOHu4i Ta corianpHi

GbyHKIIT, 10 SIKUX BiHO-

CSITHCS THUIIOBI 3a7a4l [i-
SUTBHOCTI

PoGota y cepenoBuii
omnepariiHoi CUCTEMHU
Microsoft Windows.

BukoHnanHs OCHOBHUX omepartii
3 (bailylaMu Ta ManKamMu Ha Mar-
HITHHAX HOCISIX

BupoOHuua

BwmiTtu 3actocoByBatu
TEKCTOBI MPOLECOPHU

CTBOpEeHHS JOKYMEHTIB, IO
MICTSITh TEKCTOBY, TaOJIMUHY Ta
rpadiuny iH(opMaIiito

AHaJIITUYHO-BUPOOHNYA

BwmiTtu 3acTocoByBatu
CJICKTPOHHI Ta0IHIIi

BukoHnanHs po3paxyHKiB Ta
CTBOpEHHS 11JIOBOI rpadiku

AHaJIITHYHO-BUPOOHNYA

BwmiTtu 3acTocoByBatu
CUCTEMH YIIPaBIIHHS
0a3zaMu JaHUX

JloOip maHWX BIAMOBITHO [0
3aJJaHOTO KPUTEPII0, iXHE YIIO-
PAIKYBaHHS i 0(hOPMIICHHS

AHaJIITHYHO-BUPOOHNYA

1.4. PexoMeH10BaHA OCHOBHA HaBYaJIbHA JliTepaTypa

. Inpopmatuxka. bazosuii kypc. /C.B. Cumonoswuu 1 i1. — CIIb: Ilutep, 2001 — 640c.
. Koncmekt nexkmiii g0 BuBYeHHS po3auty “OmneparniiiHa cucrema Windows
98/2000” 3 xkypcy “OO0uncnoBaibHa TEXHIKa Ta nporpamyBannsa’./M.B. @enopos,
O.M. Xpenos, O.B. ®enoposa.-Xapkis: XHAMI', 2004.-48c.

. Koncnekr nexuiit 70 BuBueHHs po3ainy “TexcroBuii mpoueccop Word” 3 kypcy
“Ob6uncmoBanbHa TexHIKa Ta nporpamyBanHs ./M.B. ®enopos, O.M. XpeHoB,
O.B. ®enopona.-Xapki: XHAMI', 2004.-48c.

. Koncnekr nekuiit 70 BuBYeHHS Kypcy “OOunciroBajbHa TEXHIKa Ta IMporpamy-
BaHHs". Po3ain: Tabmuunuii mpoueccop Excel/ M.B. ®denopor, O.M. XpeHoB,
O.B. ®enopora.-Xapki: XHAMI', 2005.-80c

. Koncnexr nexiit 3 kypey “O0uucnioBanbHa TEXHIKA Ta mporpamyBanHs” . Po3in :
Cuctema kepyBaHHs 0a3zoro manux Access/ M.B. ®@enopor, O.M. Xpenos, O.B.
®enoposa.-XapkiB: XHAMI', 2005.-76¢

. CamoBuntens pobotn Ha xomm'torepi/ A.JO. I'aeBckmii : I[Ipakt. moco6. — M.:
TEXHOJIOIKU — 3000, 2002 — 704c.: 11.

. Pobuncon C. Microsoft Access 2000: naBuansuuit kypc. — Cno. Iutep. 2001. —
512c.:1in



1.5. AHoTauii nporpamM HaB4YAJIbHOI IUCHUILIIHA
IHgpopmamuka

MeTta BUBYEHHS] JMCUMILIIHM: ()OPMYBaHHS 3HAHb MPO MPUHIMIKN MOOYIOBU
Ta (QYHKIIIOHYBaHHS OOYHMCITIOBAJIBHUX MAaIllMH, OpTraHi3allilo 00YUCIIOBAIBLHUX TIPO-
[IECIB Ha MEPCOHAJIBHUX KOMIT'IOTepax Ta iX aJropuTMi3alliio, a TaKoX e(eKTHBHE
BUKOPHUCTAHHA CY4YacHUX 1H(HOpMaLIHHO-KOMYHIKALIHHUX TEXHOJIOTIH y mpodecio-
HAJIbHIA JISIbHOCTI.

3aBIaHHS BUBYEHHSI JUCIHHUIIIHU: BUBYEHHS TEOPETUYHUX OCHOB 1H(OpMa-
TUKH 1 HAOYTTS HABUUOK BUKOPUCTAHHS MPUKIATHUX CUCTEM OOPOOJICHHS JaHUX IS
NEePCOHANTBHUX KOMIT IOTEPIB MiJ] Yac po3B’sA3aHHs 3aBAaHb (PaXOBOTO CIIPSIMYBAHHS.

IIpenmer BUMBYEHHS y AMCHUILIIHI: 3aco0u aBTomMaTH3auii 1H(OpMALIHHUX
IIPOIIECIB.

Moayas 1. OnepaniiiHi CHCTEMH TAa TEKCTOBI MPOLECOPH.
3mictoBi Momyni (3M): 3M 1.1. OcHoBu poOOTHM 3 OINEPaIiiHOI CHCTEMOIO
Windows. CTBOpeHHS MPOCTHX TEKCTOBUX JOKYMEHTIB 3a JOTIOMOTOI) TEKCTOBOTO
nporecopa Word. 3M 1.2. CTBopeHHSI KOMIIJIEKCHUX TEKCTOBHX JOKYMEHTIB 3a J10-
IOMOT0I0 TEKCTOBOTO Tpotiecopa Word.

Moayas 2. Enekrponni Tadauii.
3mictoBi moayni (3M): 3M 2.1. CtBopenHs Tabnuis Ta miarpam. 3M 2.2.Crnmcku Ta
KEepyBaHHS HUMU. AHAII3 1aHUX .
Moayas 3. Cuctemu KepyBaHHs 0a3aMu TaHHUX.
3microBi Moaym (3M): 3M 3.1. Po3po6ka tabmuip. [lomyk maHux 3a TOMOMOTOIO
3anuTiB 1 ¢uabTpiB. 3M 3.2. CTBOpeHHs Ta HACTporoBaHHS (Popm 1 3BiTiB. CTBOpPEHHS
IOTATKIB.

3 kpeautu, 108 roauH.

Unpopmamuka

Heab u3yyeHHsi AMCHUILIMHBL. (opMUpOBaHWE 3HAHWUN O NPUHIUMAX IIO-
CTPOCHUS U (PYHKIIMOHUPOBAHUS BBHIYMCIIUTEIBHBIX MAIIHH, OPTAaHU3AINI0 BBIYHCIH-
TENBHBIX MPOIIECCOB HA MEPCOHAIBHBIX KOMITBIOTEPAX W UX aITOPHTMHU3AIMIO, TIPO-
rpaMMHOE OOECIeYeHUE MEPCOHANBHBIX KOMIBIOTEPOB, a Takke 3ddexkruBHOE HC-
MOJIb30BAaHUE COBPEMEHHBIX HH()OPMAIMOHHO-KOMMYHUKAITMOHHBIX TEXHOJIOTHIA B
npodeccuoHaNbHON NeSATENbHOCTH.

3agaya u3ydeHHUs AUCHMUIUIHHBI: U3yUYEHUE TEOPETUYECKHX OCHOB MH(pOpMa-
TUKA U TPUOOPETEHHs] HABHIKOB HCIOJIB30BAaHHS TMPUKIAIHBIX CHUCTEM 00pabOTKH
JTaHHBIX Ul TIEPCOHAIBHBIX KOMITBIOTEPOB B TPOLIECCE PELICHUS 3a/IaHui podec-
CHOHAQJIBHOTO HAIPaBJICHHUS.

IIpeaMer u3yyeHus AUCHMIUIMHBI. CPEICTBA aBTOMATHU3ALUU WH(OPMAIHOH-
HBIX TIPOIIECCOB.



Moayab 1. OnepannoHHbIe CHCTEMbI H TEKCTOBBIE IPOLECCOPBI
CwmpbiciioBbie moayiu (CM): CM 1.1. OcHOBBI pabOThI C ONEPALMOHHON CHCTEMOI
Windows. Co3gaHue mpoCThIX TEKCTOBBIX IOKYMEHTOB C IIOMOIIBIO TEKCTOBOTO TIPO-
neccopa Word. CM 1.2. Co3naHne KOMIUIEKCHBIX TEKCTOBBIX JOKYMEHTOB C IOMO-
IIbI0 TEKCTOBOTO mporieccopa Word.

MoayJib 2. JJaeKTPOHHbIE TA0JIMIbI.

CwmpicioBsie Moy (CM): CM 2.1. Co3ganue tadaun u auarpamm. CM 2.2. Cnu-
CKH W YIIPaBJICHUE UMHU. AHAJIU3 JaHHBIX.

Moayas 3. CucteMbl ynpaBjieHUs 0a3aMu TaHHBIX.

CwmpiciioBbie Moayu (CM): CM 3.1. Coznanue tabauil. [lorck JaHHBIX C TOMOIIIBIO
3anpocoB U puinbTpoB. CM 3.2. Co3nanue u HacTpoiika popm u otuetoB. Co3ganue
IIPUIIOKEHU M.

3 xkpenura, 108 yacos.

Information science

The purpose of analysis of discipline: formation of knowledge about principles
of construction and operation of computers, organization of computing processes on
personal computers and them algorithm, software of personal computers, and also ef-
fective utilization of modern informational - communication technologies in profes-
sional work.

Problem of analysis of discipline: analysis of fundamental theory of informa-
tion science and acquisition of skills of usage of application systems of data process-
ing for personal computers during the solution of tasks of a professional direction.

Subject of analysis in discipline: means of automation of information proc-
esses.

Module 1. Operating systems and word processors.

Semantic modules (SM): SM 1.1. A fundamentals of activity with an operating sys-
tem Windows. Creation of the simple text documents with the help of the word proc-
essor Word. SM 1.2. Creation of the complex(integrated) text documents with the
help of the word processor Word.

Module 2. Spreadsheets.

Semantic modules (SM): SM 2.1. Creation of the tables and charts. SM 2.2. Lists and
control by them. A data analysis.

Module 3. Database management systems.
Semantic modules (SM): SM 3.1. Creation of the tables. Looking up of the data with
the help of the inquiries and filters. SM 3.2. Creation both set-up of the forms(shapes)
and reports. Creation of the appendices.
3 credits, 108 hours.



2. POBOYA ITIPOT'PAMA HABYAJIBHOI JUCILIUILITHUA

2.1. CTpyKTypa, NpU3HAYCHHS i XaPAKTEePUCTHKA HABYAJIbHOI TUCHUILIIHH Ta

PO3MOIiJ 00CATYy HABYAJILHOI POOOTH CTYAEHTA 32 BUIAMU HABYAJIbHOI Ppo00TH

Tabmuug 2.1 — CTpykTypa, IpU3HAYEHHsI Ta XapaKTepUCTUKAa HABYAJIbHOI JUC-

LUIUTIHYA 32 pOOOYMM HaBYAJIbHUM IUIAHOM JIEHHOT (JOPMU HaBUAHHS

CrpykTypa

[TpuzHaueHHA

XapakTepucTrKa HaB4a-

JIBHOT JUCHAIUIIHA

KinbKicTh KpeauTiB, Bif-
noBigaux ECTS — 3
Mopymis — 3

3MICTOBHX MOJYJIB — 6
3arajgpHa KIJIBKICTh T'O-

nuH — 108

["amy3p 3Hanb: 0601 -
“ByniBHUIITBO”

Hampsim miaroroBku:
6.060101 - “byaiBHUIIT-
BO”

CremianbHicTh :— “ [Ipo-
MMCJIOBE Ta IIUBIJILHE
OyIiBHAIITBO”

OCBITHBO-
KkBaTi(iKaliitHUN PiBEHb:

OaxanaBp

Craryc TUCIMTUTIHHA —
HOpMaTHBHA

Pik migrorosku: 1, 2
Cemectp: 1,2,3

Jlexmii — 14 ron.
JlaGopartopHi — 38 rog.
Camocriitna po6orta — 56
TO/I.

Bun migcyMKOBOTO KOHT-
poJIIO:

1-i1 cemecTp — 3amik

2-#1 cemecTp — 3aJiK

3-it cemecTp - iCIIUT

Tabmuig 2.2 —Po3nonisn o6csary poboTH CTyJieHTa 3a BUJaMHU HaBYaIbHOT pOOOTH

TI'oguan
CneniajipHiCTh, . i y Tomy wnei | o y TOMY YHUCII1 = .
crierrianiza- g B = g= o = el 5 &
. s2|l8 | 5| _|=s|% |Eq =g g8
is(mudp, abpe- g5 = = = | = g = g & 53 s 3
3E| 8 |E| 2| E|E§ |B ¢ |& —e|Te
BiaTypa aa) >l o] 5| 5 |2 g | X
< = < @) = =
=lg |5 |5 |E |&
= |© ~ 4 [
6.060101 ITLB
OIE 1b, 3/108 | 1,23 52 | 14 38 | 56 3 1,2

10




2.2. 3micT IUCHUITIHA
2.2.1. Temamuunuii nnaun oucyuniinu

[lepen BuBuaHHsIM aucuUILIiHE “[HPOpMaTHKa” CTYAEHTH NOBHHHI 03HAHOMH-
TUCS 3 MPOTPAMOIO TUCIUIUTIHM, ii CTPYKTYpOlO, MEeTOaMu Ta (hopMaMu HaBYaHHS,
crioco6aMu i BUJaMHU KOHTPOJTIO Ta OI[IHIOBAHHSI 3HAHb.

Temarnunuii mnan qucuuiuiiag “lHpopmaTka” CKIaJAETbCS 3 TPHOX MOJYIIIB
(po31imiB), KOXKEH 3 SKUX MOETHYE B 001 ABA 3MICTOBHUX Moyist (3M), ki JTOT19HO
OB’ A3YIOTh 32 3MICTOM 1 B3a€EMO3B’SI3KaMH KiTbKa HABYAJIBHUX C€JIEMEHTIB TUCITUII-
JHU.

HaBuanbHuii npoiiec 311MCHIOETbCA B TaKuX (opMax: JIEKIiHI 3aHATTS Jabopa-
TOpHI poOOTH Ta caMOCTiitHa poOoTa. 3aBJaHHSM CaMOCTIHHOT pOOOTH CTYACHTIB €
MiTOTOBKA 70 JabopaTopHUX pOOIT Ta OTpUMaHHS AOJATKOBOI i1HGoOpMaIi s
OUIBII TTOTVIMOJIEHOTO BUBYAHHS JUCLIUILIIHU.

3MICT TUCHUIUTIHA PO3KPHUBAETHCS B TEMaX:

Moayas 1. OnepauiiiHi cucTeMu Ta TEKCTOBI IPOLIECOPH.
3M 1.1. Ocnoeu pob6omu 3 onepauiiinoro cucmemoro Windows. Cmeopennsn
NPOCHMUX MEKCMO8UX 0OKYMEHMIE 3a 00NOMO2010 MeKCcmo8020 npoyecopa Word.
Tema 1. 30epexenns iHdopMallii Ta opraHizailis pooOTH B onepalliitHiii cuctemi
Windows.
1. [Ipu3HadyeHHs i MOKIMBOCTI onepaniiHoi cucreMu Windows.
. PoOouwmii cTis1 1 HOTO IHCTPYMEHTH.
. BikHo 11 #ioro eneMeHTHu.
. 3amyck mporpam 1 BiIKpUTTs 10KyMeHTIB y Windows.
. @ailny, KaTaJory, mamnkKu.

. Onepariii 3 ¢paiiI0BOIO CHCTEMOIO.

~N O O B~ WL

. Hagirarist 3a (paitioBoro CTpyKTypoOIO.

Tewma 2. CtBopeHHs 1 30epexeHHs JOKYMEHTIB y TeKCToBOMY Tiporiecopi Word.
BBenenns, penaryBanus 1 opMaTyBaHHS TEKCTY.

1. [Ipu3HadeHHst TEKCTOBOTO mporecopa Word.

2. Pexxumu B110OpaKeHHS JJOKYMEHTIB.

3. CtBOpeHHSI, BIAKPUTTS i1 30€peKeHHsI TOKYMEHTIB.
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4. YBeaeHHs TEKCTY i MOro peaaryBaHHs.

5. ®opMaTyBaHHS TEKCTY.

Tewma 3. Tlomyk 1 3amMiHa TeKCTy. ABTOKOPEKIIisl i aBTOTEKCT.

1. Bxiagku miamorosoro BikHa “3HANTH U 3aMIHATH .

2. ITomyk 1 3amiHa (popmaris.

3. OyHKIIIsI aBTOKOPEKITIi.

4. CTBOpEeHHS i1 BCTaBKa €JIEMEHTIB aBTOTEKCTY.

Tewma 4. [linroToBKa TOKyMEHTa 70 IPYKY.
. BcTaBka po3aintoBadiB CTOPIHOK 1 pO30MBKA JOKYMEHTA Ha PO3ILIH.
. YcTaHOBKa nmapamMeTpiB CTOPIHKH.

. Konnritynu.

1
2
3
4. BcTaBka HOMEpiB CTOPIHOK, 1aTH i yacy.
5. BuHOoCKH.
6. [lonepeaniit mepersia TOKYMEHTIB.
7. BuBeieHHs IOKYMEHTA Ha JPYK.

3M 1.2 . CmeopeHHs KOMNIEKCHUX MEeKCMOBUX 00OKYMEHMI8 3a 00NOMO2010
mekcmoeozo npoyecopa Word.

Tema 5. TeKCTOB1 CTOBITYUKH.

1. CTBOpEeHHS CTOBMYMKIB 3a IOMTOMOTO0 TTaHe i iIHCTpyMeHTiB “CtaHgapTHa”.

2. liamorose BikHO “CTOBITYMKN’ ¥ HOTO MOKIIMBOCTI.

3. BupiBHSIHHSI CTOBITYMKIB.

Tema 6. PoOora 3 TaOmuIsiMu.

1. 3aco6u cTBOpEHHSI TaOIUIIb.

2. 3anoBHEHHS TaOIUIb.

3. PenaryBaHHs TaOiHIIb.

4. ®opmaTyBaHHs TaOJIHUIIb.

Tema 7. Po6ota 3 rpadiunumMu 00’ ekTamu.

1. MantoBanHs ¢iryp i JiHiH.

2. BcraBka tekcry i 00’extiB ClipArt 1 WordArt.

3. PenaryBanns rpagdiyHuX 00’ €KTIB.

4. ®dopmaryBaHHAa rpadiyHuX 00’ €KTIB.
pMary p
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Tewma 8. Pemaktop dopmyit.
1. 3amyck i HACTPOIOBaHHA peaakTopa Gopmy.
2. [Tanenp iHCTPYMEHTIB pegakTopa Gopmyi.

3. OcobnuBoCTI peaakTopa Gopmyi.

Monayas 2. EnekTponni Tadauii.
3M 2.1. Cmeopenna maonuyp ma oiazpam.
Tema 1. Beenennsi, penaryBanns i opmaryBaHHs AaHuX. Bukopucranus ¢op-
MYJL.
. [Ipusnauenns 1 moxyuBocTi Excel.
. CTBOpEeHHS, BIAKPUTTS 1 30epekeHHs (paiiiis.
. Biuku # x5 agpecartis.
. Tuniu nanux. BBeaeHHS TEKCTY 1 YHCElL.
. Bukopucranns hopmyi. AGCOIOTHI i BIIHOCHI aJIpeCH.

. PenaryBanus naHux.

N N L A~ LN =

. ®opmaTyBaHHs TaHUX.

Tema 2. Bukopucranus ¢pyskuiii. Po6ora 3 MacuBamu JaHux.
1. CuHTtakcic pyHKIIii.

2. BegeHHs QyHKIIIM.

3. ®opmyau MacuBa.

4. OyuHkIil aysg poOOTH 3 MATPUISIMHU.

Tema 3. [ToOynoBa i pearyBaHHs Jiiarpam.

. Miarpama i ii oxepeo TaHuXx.

. Tunu 1 BUM giarpam.

. OCHOBHI KOMIIOHEHTH Jiarpam.

. [lopsiok moOya0BU Aiarpamu.

1
2
3
4
5. PenaryBanus giarpam.
6. ®opmaTyBaHHS €IEMEHTIB Jlarpam.
7. IlobynoBa miHii TpeH1a 1 3aBIaHHS 1i TapaMeTpiB.
8. OcobauBOCTI pobOTH 3 00’€MHUMU JllarpaMaMH.
Tema 4. Opranizauist # TOKyMEHTYBaHHA poOOYMX KHUT. JpyKyBaHHS poOOUnx
apKylIiB 1 Alarpam.
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. Opranizaiiist poOOYHMX KHUT.
. [IpumiTtku.

. JlonaBaHHS! TEKCTOBHX TOJIB 1 PUCYHKIB.

1
2
3
4. ITapameTpu CTOPIHKH.
5. Po36uBKa poO0YOro apKyIia Ha CTOPIHKH.
6. JIpyk apKyIiiB aiarpam i BIPOBAKEHUX Jlarpam.
7. Apyk pobouux apKyiiiB 0€3 BIPOBAKEHUX y HUX Jl1arpaM.
3M 2.2.Cnucku ma Kepysanns Humu. Ananiz 0anux.
Tema 5. OdinpTpaltis i COpTyBaHHS TaHUX.
. [TonsATTS cniucka.
. 1o0ip 3ammciB 3a 70TOMOTO0 3ac00iB “ABTODIIBTD”.

. KopucryBanbHuIIbKHI aBTODIIBTP.

1

2

3

4. Posmmpenuit GpiasTp.
5. CopTyBaHHs IO OTHOMY CTOBMILY 0€3 BUIIICHHS.

6. CopTyBaHHS BUIJICHOT YACTHHH TAOJIHII.

7. CopTyBaHHS IO JEKUTBKOX MapamMeTpax.

Tema 6. [TpoMixkHI TIICYMKH ¥ CTPYKTYyBaHHS criuckiB. KoHcoinaiis qaHux.
1. CknagaHHs 11JICYMKIB 3BITiB.

2. CTpyKTypyBaHHsS poOOYHX apKyIIIiB.

3. CTBOpEHHS KOHCOJIITOBAaHUX 3BITIB.

Tema 7. 3Benen1 TaOmuill.

1. [TobynoBa 3BeneHO1 TaOHIII.

2. MakeTtyBaHHs 3a JOIIOMOTOIO ITaHE1 3B€ICHOT TaOIHIII.
3. 3aBaaHHs NMapaMeTpiB 3BeACHOT TaOJIHIII.

4. CtpykTypa 3BecHO1 TaOJIHIII.

5. KepyBaHHs BUBEIEHHSIM JJaHUX Y 3BEICHIN TaOIHIII.
Tewma 8. Tabmumi migcranoBku. [1ix0ip mapameTpa.

1. Tabauusg macTaHoOBKHU 3 OAHICIO 3MIHHOIO.

2. TaOmund macTaHOBKHU 3 ABOMA 3MIHHHUMU.

3. Oco6auBOCTI poOOTH 3 TAOIHIIIMU TT1JICTAHOBOK.

4. ITin6ip mapameTtpa.
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Moayab 3. Cucremu KepyBaHHA 0a3aMu JaHHHUX
3M 3.1. Po3poOka Tadaunb. [lomyk 1aHux 32 101MOMOIr0K0 3anuTiB i GLIbLT-
piB.
Tewma 1. OcHOBHI OHATTS 0a3u qaHUX. CTBOPEHHS Ta0IUITh
. basu manux i cucteMu KepyBaHHs 0a3aMu JaHUX.
. BmactuBocti nosiB 0a3u JaHUX.
. Tunm paHux.
. O0’exTH 0a3u TaHUX.
. CTBOpeHHs TabJUIlb B PEXXUMI1 KOHCTPYKTOPA.

. 3arioBHEHHS TaOIUIb.

N N L A~ LW N =

. PenaryBanHs cTpyKTypu TaOIuI.

Tema 2. CTBOpeHHS MIKTAOIMYHUX 3B’ SI3KIB 1 MPOCTHUX 3aIUTIB.

. MextabnuuHi 3B’ s13ku. BiaacTuBOCTI 3B S3KY.

. CTBOpEeHHS 3aMTy B PEKUMI KOHCTpYKTOpa. biiaHK 3anmuTy 3a 3pa3koM.
. YnopsiaKyBaHHS 3aMUCIB y PE3yJIbTYIOUiil TaOIHIIi.

. KepyBanns BigoOpaxeHHSIM JIaHUX Y pe3yIbTyI0uiid TaOIuI.

. O0’erHaHHS NEKIJIBKOX YMOB B 3aIlUTI.

. 3anmuTH 3 onepaTopoM KOH FOHKIIII.

N N L A~ LW N =

. 3aIUTH 3 OTIEPATOPOM 113’ FOHKIITI].

Tema 3. CTBOpEHHS CKJIaTHUX 3aIUTIB.

. 3anuTH 3 MapameTpamu.

. CTBOpeHHs 00UHCIIOBATIBLHUX TOJIIB Y 3aHTI.
. CTBOpeHHsI Ta0HLIb 13 3aIUTY.

. CTBOpEHHS IMiICYMKOBUX 3aITUTIB.

. [Tomryx moBTOpIOBaHUX 3aIHCIB.

. [omyk 3amuciB 6e3 miayierimx.

N N L A~ LW N =

. 3anuTH HA 3aMIHY.

Tema 4. [Tomyk gaHuX 3a JOMOMOTOIO (PiIBTPIB.
1. ITopiBHAHHS BIACTUBOCTEH (UIBTpA 1 3aIUTY.
2. OiABTP MO BUALICHHOMY.

3. Komanpga “Buxirounty Buaiiene”.
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4. Komanpna “3minutu GiuabTp”.

5. CxJiaianHs po3IIMPEHOTro (QUIbTpA.

3M 3.2. Cmeopenna ma nacmpoweanus gopm i 36imie. Cmeopennsa 0oooam-
Kis.

Tema 5. CTBopeHHS it HacTporoBaHHS (PopM.

1. ®opmu 1 X npU3HAYEHHS.

2. ABTohopmu.

3. CtBopenHs GopM 3a TOTIOMOTOI0 MalcCTpa.

4. CTBOpeHHS B PEKUMI KOHCTPYKTOpA.

5. Bikno koHCcTpyKTOpa hopMm. CTpyKTypa hopMmu.

Tema 6. CTBOpeHHS 1 HACTPOIOBAHHS 3BITIB.

1. [Ipu3HadyeHHs 3BITiB Ta iX 0COOJIMBOCTI.

2. ABTO3BITH.

3. Maiicrep 3BiTIB.

4. PesxuM KOHCTPYKTOpA 3BITIB.

5. Pexxumu nepermsiay 3BiTiB.

Tema 7. CTBOpEHHS 1 HACTPOIOBAHHS JllarpaM.

1. ITigrotoBka 10 MOOYI0BHU Jiarpam.

2. Ilopsimok CTBOPEHHS Alarpam.

3. Ilepersin i 30epexeHHs AlarpaMu.

4. HacTtporoBaHHS AiarpaMu.

5. MoXIHMBOCTI 3 peiaryBaHHsI €IEMEHTIB JAlarpamH.

Tema 8. CTBOpeHHS 10AATKIB.

1. Jucneryep KHOMOYHUX POpM.

2. CTOpiHKHM KHOMOYHUX (HOpM.

3. lomaBaHHS HOBOi CTOPIHKH.

4. lonaBaHHS €JIE€MEHTIB B KHOIIOYHY (OpMYy.

5. HactporoBanHs mapaMeTpiB 3amycka 0a3u JaHHUX.
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2.2.2. Po3nooin uacy 3a mooyaamu ma popmu HaguaibHoi pooomu cmyoenma

PO3IOIIT Yacy 3a MOAYJISAMH 1 3MICTOBUMH MOJYJISIMUA HaBeJeHUH y Taom. 2.3

Tabnuis 2.3 — po3mo/ail HABYaIBHOTO Yacy AUCIUILIIHU

Monymi (cemecTpu) Ta 3MicToBi | Bceboro, kpe- Dopmn HaByaNILHOT poboTH
MOy IUT/TOANH Jlekt. | Cem., IIp. | JIa6. | CPC
Monyb 1 1/36 8 10 18
3M 1.1 0.5/18 4 6 8
3M 1.2 0.5/18 4 4 10
Monynsb 2 1/36 16 20
3M 2.1 0.5/18 8 10
3M 2.2 0.5/18 8 10
Monynb 3 1/36 6 12 18
3M3.1 0.5/18 4 6 8
3M3.2 0.5/18 2 6 10
2.2.3. Ilnan nexuyiiino2o Kypcy
Ta6nuis 2.4 — [1naH AEKIIHHOTO KypCy 3 HaBYAJIbHOI AUCITUILIIHN
Ne O6csarB | Ce-
Hasga remun
TEMHU TOJIMHAX | MECTP
1 2 3 4
Moayas 1. OnepauiiiHi cHCTeMH Ta TEKCTOBI IPOLIECOPH. 8 1
3M1.1. Ocnoeu pobomu 3 onepauitinoro cucmemoro Windows. 4 1
Cmeopenns npocmux meKkcmosux 00OKymMeHmie 3a 00nomo2or
mexcmoeozo npoyecopa Word.
1 | 36epexenns iHbopMallii Ta opraHizailis podoTu B ornepa- 2 1
mnHIA cucteMl Windows.
2 | CtBopeHHs 1 30€peKeHHs IOKYMEHTIB y TEKCTOBOMY IIPO- 2 1
necopi Word. Benenns, penaryBanHsa 1 ¢opMaTyBaHHS
TEKCTY.
3M 1.2. Cmeopennsa KOMNIEKCHUX MEKCMO8UX 00OKYMEHMIs 3a 4 1
00n0M02010 meKcmoeo2o npoyecopa Word.
5 | TekcToBl CTOBITYMKH. 1 1
6 | PoOota 3 Tabnuusamu. 1 1
7 | Pobora 3 rpadiuHMMU 00’ €KTaMU. 1 1
8 | PemakTop popmy. 1 1
MoayJas 3. [Iporpamu ynpapjinHs 6a3aMu JaHHUX 6 3
3M 3.1. Po3poOka tadumub. Ilomyk JaHuxX 3a J0MOMOIOI0 4 3
3anuTiB i PinbTPIB
1 | OcHoBHi noHATTs 0a3u gaHux. CTBOpEHHs TabIUIb 2 3
2 | CTBOpeHHs MDKTAOJIMYHUX 3B S3KIB 1 POCTUX 3aIHTIB. 2 3
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[TponoBxxeHHs Ta0dII.

1 | 2 3 4
3M 3.2 Cmeopenna ma nacmporeanus popm i 36imis. Cmeo- 2 3
PEeHHA 000amKis.

5 | CTBopeHHs i HACTpOrOBaHHS (HOpPM. 1 3

6 | CTBOpeHHs 1 HACTPOIOBAHHS 3BITIB. 1 3

Pazom 14

2.2.4. IInan nabopamopnux pooim

Ta6muns 2.4 — [1nan nabopatopHux poOOT

No OOcsr B
Haza Temu Cemectp
TeMH TOJIMHAX
1 2 3 4
MoayJsb 1. Onepauniiini cucTeMH Ta TEKCTOBI POLIECOPH. 10 1
3M1. Ocnoeu pobomu 3 onepauiiinoro cucmemoro Windows. 6 1

Cmeopenns npocmux meKkcmosux 00KymMeHmie 3a 00nomo-
2010 meKkcmogozo npoyecopa Word.

1 | 306epexenns iHdopmaiii Ta opraHizamis poOOTH B 2 1
omneparliitHiii cucremi Windows.
2 | CrBopeHHs 1 30epekeHHsI JTOKYMEHTIB Yy TEKCTOBOMY 2 1

nporecopi Word. Beenenns, pegaryBanss i popmary-
BaHHS TCKCTY.

[\

4 ITinroToBKa TOKyMEHTA J0 JIPYKY.

3M 1.2. Cmeopenna KOMNIEKCHUX MEKCMOBUX 0OKYMEHMIE 4
3a 00NOM02010 mekcmoeo2o npovyecopa Word.

6 | Pob6ora 3 Ta0auIIsIMH. 2 1
7 | PoboTa 3 rpadiunuMu 00’ €KTamu. 2 1
Monayasb 2. EnekTpoHni Tadanmi. 16 2
3M 2.1. Cmeopenns madauyb ma oiazpam. 8 2
1 Brenennsi, penaryBanns 1 ¢dopmaTyBaHHs JaHuX. Bu- 2 2
KOpPUCTaHHS (OPMYII.
2 | Buxkopucranns dyHkiiii. Pobora 3 MacuBaMu JaHUX. 2 2
3 | IloGynoBa i penaryBaHHs Jiarpam. 2 2

4 | Opranizaiiss ¥ TOKyMeHTyBaHHsI poOouux KHHT. [py- 2 2
KyBaHHSI pOOOYHMX apKyIIiB 1 Jiarpam.

o0
N

3M 2.2.Cnucku ma Kepysanns Humu. Ananiz 0anux.

N
N

5 | ®inbTpariis i COpTyBaHHS JIaHUX.

6 | IIpomixHI miACYMKH W CTpYKTyBaHHS ciuckiB. KoHCO- 2 2
Jmaaiis JaHuX.

[\
[\

7 3BeeH] TadIuIl.

8 | Tabnumi migcranosku. [1inbip mapamerpa. 2 2
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[TponossxeHHs TabII.

1| 2 3 4
MoayJs 3. [Iporpamu ynpagpinHs 6a3aMu JaHHUX 12 3
3M 3.1. Po3pobka taéaunb. [lomyk 1aHux 3a 10MOMOIro0I0 6 3
3anMTiB 1 QiabTpiB

1 | OcHoBHI noHATTS 6a3u nanux. CTBOpeHHs TaOIHIIb 2 3

2 | CtBopeHHS MIXTaOJMYHUX 3B’SA3KIB 1 MPOCTUX 3amu- 2 3

TiB.

4 | [Tomyk gaHUX 3a IOMOMOTO (BIIBTPIB. 2 3
3M 3.2 Cmeopenna ma nacmpoweanns ¢hopm i 36imis. 6 3
Cmeopennsn dodamxis.

5 | CrBopeHHs it HacTporOBaHHS (HopM. 2 3

6 | CTBOpeHHs 1 HACTPOIOBAHHS 3BITIB. 2 3

8 | CTBOpeHHS JOATKIB. 2 3

Pazom 38

2.3. CamocriiiHa po0oTa cTyaAeHTa
Jl7iss onaHyBaHHS MaTepiany AUCIMILIIHU OKPIM JIaOOpaTOPHUX 3aHSTh CTYACHTU
MOBHHHI BUKOHATH MEBHY CaMOCTiiHY poOOTy. 3MICT caMOCTIiHOT poOOTH, 00CAT
B TOJIMHAX Ta HEOOXITHI JiTepaTypHi JKepesa HaBeIeHo B Ta0u. 2.5

Ta6mung 2.5 — [1nan caMocTiiftHOT poOOTH.

No O6csr | Jlitepa-
B Hassa Temu Ta 1i 3MicT B Ir'OJIU- TypHi
TEMHU
Hax JoKepena
1 2 3 4
MoayJas 1. Onepauiiini cucTeMH Ta TEKCTOBI Po1eCOPH. 18
3M1. Ocnosu pob6omu 3 onepauiiinoro cucmemoro Windows. 8

Cmeopenns npocmux meKkcmoeux 0OKymMeHmie 3a 00nomo-
2010 mexcmoeoz2o npovecopa Word.

1 | 30epe:xkenns indopmauii Ta opramizauis podéoTu B 2 JI1, J12,
onepauiiiniii cucremi Windows. IIpusHauensns i mo- JI6
XKIUBOCTI omepaniiaoi cuctemu Windows. Pobounit 1
CTLJ 1 Woro iHCTpyMeHTH. BikHO I Horo enemeHTH. 3a- M1

MyCK TporpaM 1 BIIKPUTTS JOKyMeHTIB y Windows.
daiinu, karamoru, nanku. Oneparii 3 ¢aiIo0BO0O CHC-
TeMmoro. Hagiraiis 3a aitjioBoro CTpyKTypoOIo.
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[TponossxeHHs TabII.

1 2 3 4

2 | CTBOpeHHH i 30epe:keHHs] JOKYMEHTIB Y TEKCTOBOMY 2 JI1, JI3,
npouecopi Word. Beenennsi, pexarysanss i ¢popma- JI6
TYBAHHS TEKCTY. 12, 13
[Tpusnauenns TtexcroBoro mpouecopa Word. Pexumu M2

BiToOpakeHHA NOKyMeHTiB. CTBOpEHHsS, BIAKPUTTA i
30€peKEeHHS JOKYMEHTIB. YBEJICHHS TEKCTY M HOro pe-
naryBaHHs. DopMaTyBaHHS TEKCTY.

3 | Ilomyk i 3amiHa TeKcTy. ABTOKOpeKUiss i aBToO- 2 JI1, JI3,
TeKCcT. BKIIaaku 11aJorosBoro BiKHA “3HAWTHA ¥ 3aMIHU- JI6

", [Tomyk 1 3amina gpopmatiB. DyHKIIIS aBTOKOPEKITIi. 12, 13
M2

4 | IlinroToBKa TOKYMEHTA 10 APYKY. 2 JI1, JI3,
BcraBka pozaimoBadiB CTOPIHOK 1 pOo30MBKa JOKYMEHTa JI6

Ha PO3AUTH. YCTaHOBKa mapamMeTpiB cTopinku. KomHTiTy- 12, 13
mu. BcraBka HOMEpiB CTOPIHOK, 1aTH i yacy. Bunocku. M2

[TonepenHiii meperisa AOKYMEHTIB. BuBenaeHHS TOKy-
MEHTA Ha JPYK.

3M 1.2. Cmeopenna KOMNIEKCHUX MEKCMOBUX 0OKYMEeHmie 10
3a 00NOM02010 meKkcmoeo2o npoyecopa Word.
5 | TekcroBi croBmunku. CTBOPEHHS CTOBMYMKIB 3a JI0- 2 JI1, JI3,
NOMOTrol0 maneni iHcTpyMmeHTiB “CranpaptHa’. [iano- JI6
roBe BiKHO “CTOBIMUYUKHN W HOTO MOXIUBOCTI. Bupis- 12, 13
HSIHHSI CTOBITYHKIB. M2
6 | PoGora 3 TabaunsamMu. 3acoObu CTBOPEHHS TaOJIHIIb. 3 JI1, JI3,
3anoBHeHHs Tabnuib. PenaryBanns Tabauis. JI6
dopmatyBaHHS TaOIUIIb. 12, 13
M2
7 | Podora 3 rpadiunumn 06’ ekramu. MamoBanss Giryp 3 JI1, JI3,
1 miHik. BetaBka Tekcry i 00’extiB ClipArt 1 WordArt. JI6
PenaryBanns rpadgiunux 00’ ekTiB. @opmaTyBaHHs Tpa- 12, 13
¢biuHNX 00’ €KTIB. M2
8 | Penakrop ¢opmyn. 3amyck 1 HACTpOIOBaHHS peaKkTopa 2 JI1, JI3,
¢opmyn. IlaHens I1HCTPYMEHTIB penakTopa (HOpMyIL. JI6
OcobmuBocTi pemakTopa Gopmyd. 12, 13
M2
Moayas 2. EnekTponni TadJauiri. 20
3M 2.1. Cmeopenna maonauyp ma oiazpam. 10
1 | BBeaeHHsi, penaryBaHHs i ¢opmaryBaHHS JaHHX. 2 JI1, JI14,
Bukopucranus ¢opmya. [lpusHaueHHss 1 MOXKIUBOCTI JI6
Excel. CtBopenHs, BIOAKpUTTS 1 30epexeHHs (ailmiB. 14, 15
Biuku i ixas anpecauis. Tunu nanux. BBegeHHs Tekcty M3
1 yncen. Bukopuctanus dhopmyis. AGCOIIOTHI i BiJTHOC-
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[TponossxeHHs TabII.

1 2 3 4
Hi aapecu. PenaryBanns ganux. @omaTyBaHHs JaHUX.

2 | Buxopucranus ¢yskuniii. Podora 3 macuBamm na- 3 JI1, JI4,
Hux. Cunrtakcuc QyHkmi. Benenus ¢ynkimiit. ®@op- JI6
mynu MacuBa. OyHKIIT 4711 pOOOTH 3 MATPULISIMH. 14, 15

M3

3 | IlodynoBa i penaryBanHsi aiarpam. Jliarpama i ii 3 JI1, JI4,
Jokepeno aaHux. Tunu 1 Buau niarpam. OCHOBHI KOM- JI6
noHeHTu aiarpam. [lopsigok moOynoBu aiarpamu. Pena- 14, 15
ryBaHHs giarpam. dopMaTyBaHHS €JIEMEHTIB Jiarpam. M3

[ToOynoBa niHii TpeHaa 1 3aBaanHs ii napamerpiB. Oco-
OuBOCTI poOOTH 3 00’ €MHUMHU JlarpaMaMHu.

4 | Opranizaniss i JOKYMEHTYBAaHHSI PO0OOYMX KHHMI. 2 JI1, JI14,
JIpykyBaHHs po0ounx apkyuwiB i giarpam. Opraniza- JI6
i pobounx kuur. [Ipumitku. JlogaBaHHS TEKCTOBUX 14, 15
noJiB 1 pucyskiB. [lapamerpu cropinku. Po3ouBka po- M3

004oro apkyiia Ha CTOpiHKH. J[pyk apKymIiB aiarpam i
BIPOBADKCHUX JiarpaM. Jlpyk poOoumx apkyuiiB 0e3
BITPOBA/KCHHX Y HUX Jliarpam.

3M 2.2.Cnucku ma Kepysanna numu. Ananiz oanux. 10
5 | @iabTpanis i copryBaHHs AaHUX. [[OHATTA crucka. 2 JI1, JI4,
J1o6ip 3amuciB 3a OMOMOTOI0 3ac00iB “ABTO(INBLTP”. JI6
KopuctyBanbuuubkuii ~ aBToQunpTp.  Posmmpenwuii 14, 15
¢iapTp. CopTyBaHHS MO OAHOMY CTOBMILY O€3 BHILICH- M3

Hs. CopTyBaHHsA BuAuleHOi yacTuHd Tabnumi. Copry-
BaHHS 110 JCKUILKOX MapaMeTpax.

6 | Ilpomixui migcyMku i CTPYKTYBaHHA cniucKiB. KoH- 3 JI1, JI4,
coaigauia nanux. CxiaagaHHs MiJACYMKIB 3BiTiB. CTpy- JI6
KTYpyBaHHS po0ounx apkyiiB. CTBOpEHHS KOHCOJiI0- 14, 15
BaHUX 3BITIB. M3

7 3Beneni Tadauui. [ToOynoBa 3BeneHoi Tadnuill. Make- 3 JI1, J14,
TyBaHHSI 32 JIOIOMOT'OI0 TIaHEeNl 3BeIeHO01 Ta0muii. 3a- JI6
BIAHHS MapaMeTpiB 3BeAeHOi Tabnuii. CTpyKTypa 3Be- 14, 15
neHoi Tabnuii. KepyBaHHs BUBEIEHHSM JaHUX Y 3BeE- M3
JIeHIM TaOJIuIIi.

8 Ta6anui mincranoBku. Ilindéip napamerpa. TaGnuis 2 JI1, JI4,
IMJICTAHOBKH 3 OJIHIEIO 3MIHHOIO. TaOmuIlsd miICTAaHOBKHA JI6
3 n1BoMa 3MiHHUMH. OCOOIUBOCTI pOOOTH 3 TAOTUIIMHU 14, 15
nigcranoBok. [1inGip mapamerpa. M3

Moayasb 3. CucteMu KepyBaHHsI 6a3aMu JaHHUX 18

3M 3.1. Po3podka tadauusb. [lomyk g1aHux 3a 10moMoror 8

3amuTiB i PinbTPIB
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[TponossxeHHs TabII.

1 2 3 4

1 | OcnHoBHi mouaATTA 0a3u JaHuX. CTBOPEHHS Ta0JMIb. 2 JI1, JI5,
ba3u manux 1 cucremu kepyBaHHs 06a3amu nanux. Bmac- JI7
THBOCTI OB 0a3u maHuX. Tumm manaux. O0’ektu 0a3u 116
nanux. CTBOpeHHs TaOJHIb B PEXHMMI KOHCTPYKTOpA. M4
3anoBHeHHs TabauIb. PearyBanHs CTPYKTypy TaOIHIIL.

2 | CTBOpeHHs] Mi’KTa0JIMYHUX 3B’SI3KiB i MpPOCTHUX 3a- 2 JI1, JIS,
nuTiB. MexTabnuyHi 3B’s3KU. BiacTMBOCTI 3B’SI3KY. JI7
CTBOpeHHS 3allUTy B pEXUMI KOHCTPYKTpa. biank 3a- J16
NUTY 3a 3pa3KoM. YTOPSIKYBAHHS 3alKCIB Yy Pe3yib- M4
Tytoui Tabnuii. KepyBanHsa BigoOpakeHHSIM JaHUX Y
pe3ynbrytodii Tabnuii. O0’eTHaHHS IEKUIBKOX YMOB B
3anuTi. 3amUTH 3 ONEPATOPOM KOH FOHKINI. 3amuTH 3
OIepaTOpPOM JIi3 FOHKIIII.

3 | CTBOpeHHS CKJIAAHMX 3aNMTIB. 3alIUTH 3 TapamMeTpa- 2 JI1, JIS,
mMu. CTBOpEHHS O0YHCIIOBAILHUX OB Y 3aIUTI. JI7
CtBopeHHs Tabauup 13 3anuty. CTBOPEHHS MiICyMKO- J16
BUX 3anuTiB. [lomyk moBToproBanux 3amnucis. [Tomryk M4
3anuciB 0€3 MiJIernX. 3aluTU Ha 3aMiHY.

4 | Ilomyk gaHux 3a AonomMoro0 QiabrTpis. [lopiBHAHHS 2 JI1, JIS,
BJIACTUBOCTEH (uIbTpa 1 3anuTy. OUIBTP MO BUALICH- JI7
Homy. Komanna “Bukmountu Buaiiese”. Komanaa J16
“3miantu GunpTp”. CKIIaJaHHs pO3MIMPEHOTo (PiIbTpa. M4

3.2. Cmeopennsa ma nacmpoiweanusn gopm i 36imie. Cmeo- 10
PEeHHA 000amKis.

5 | CrBopeHnns i HacTporoBaHHs ¢opm. Popwmu 1 iX mpu- 3 JI1, JIS,
3HaueHHs. ABTodopmu. CtBOopeHHs (popm 3a J0moMo- J7
roro maiictpa. CTBOpEHHSI B PEXHUMI KOHCTPYKTOpA. J16
Bikao xoHcTpykTopa popm. CTpykTypa Gopmu. M4

6 | CTBOpeHHs1 i HacTpowBaHHA 3BITIB. [Ipu3HaueHHs 2 JI1, JIS,
3BITIB Ta 1X 0COOJMBOCTI. ABTO3BITU. MaiicTep 3BITIB. JI7
Pexxum koHCTpykTOpa 3BITIB. PexxumMu mepersisay 3Bi- J16
TiB. M4

7 | CTBOpeHHs i HacTpowBaHHsA AiarpaM. [linroroBka 10 2 JI1, JIS,
noOynoBu aiarpam. [lopsmox ctBopenHst nmiarpam. Ile- JI7
permsia 1 30epekeHHst niarpamu. HactporoBanus mgiar- J16
pamu. MOXIMBOCTI 3 peAaryBaHHs €JIEMEHTIB Jiarpa- M4
MHU.

8 | CTBOpeHHs aAoaaTKiB. /[ucnerdyep KHOMOYHUX (POpM. 3 JI1, JIS,
CTOpiHKH KHOMOYHUX (HOpM. JI7
JlonaBaHHsI HOBO1 CTOpiHKHU. [{oaBaHHS €JIEMEHTIB B J16
KHOMOYHY (hopmy. HacTporoBanHs mapaMeTpiB 3amycka M4
0a3u TaHHUX.

Ycbro 56
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To3nauxu 6 nocunauHsx:
JI — OCHOBHA HaBUaJIbHA JIITEPATYPA;
/[ — monaTKoOBI JKepena;

M — mMeTonnuHe 3a0€3IEeUEHHS.

2.4. 3aco0M KOHTPOJIIO TA CTPYKTYPA 3AJTiKOBOI0 KPeAUTy
Cucrema OIIHIOBaHHS 3HaHb, BMiHb 1 HABUYOK CTYJIEHTIB Iepeadadae OIiHIOBAH-
Hs BCiX ()opM BUBYEHHS quctUIUTiHK. [lepeBipKy i OIliHIOBaHHS 3HAHb CTYJICHTIB
BHKJIa/1ay IPOBOJUTH y HACTYMHUX opMax:
1. OuiHroBaHHS BUKOHAHHS Jab0paTOpHOI pOOOTH.
2. 3axuct 1a00paTopHOi POOOTH.
3. IlpoBeneHHS MiACYMKOBOTO MUCHMOBOTO ICITUTY.

3aco0u KOHTPOJIIO Ta CTPYKTYpa 3aJ1KOBOI0 KpPEeIUTY HaBeAeHO B Ta0d 2.6

Tabnuusg 2.6 - 3aco0M KOHTPOJIIO Ta CTPYKTYpaA 3aI1IKOBOTO KPEIUTY.

Bunu Ta 3aco6u KOHTpOITIO Poznoain
y Oanax y BIICOTKax
1 2 3
Moayasl
JlabopaTtopua po6ota Nel | 20 20 %
JlabopaTtopna pobdoTta No2 | 15 15 %
JlabopaTtopua po6ota Ne3 | 15 15 %
JlabopaTtopHa poboTa Ne4 | 25 25 %
JlabopaTopua pob6ota No5 | 25 25%
Bceboro 3a moaynem 1 100 100 %
Mopyns 2
JlabopaTtopna pob6ota Nel | 12 12 %
JlabopaTtopua po6ota Ne2 | 13 13 %
JlabopaTtopHa pob6ota Ne3 | 12 12 %
JlabopaTtopua po6ota Ne4 | 13 13 %
JlabopaTtopHa pob6ota No5 | 12 12 %
JlabopaTtopua po6ota Ne6 | 13 13 %
JlabopaTtopHa pobdota No7 | 12 12 %
JlabopaTtopua po6ota Ne§ | 13 13 %
Bceboro 3a moaynem 2 100 100 %
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[TponossxeHHs TabJI.

1 2 3
Monyns 3
JlabopaTtopna pobdota Nel | 10 10 %
JlabopaTtopua po6ota Ne2 | 10 10 %
JlabopaTtopHa pobdota Ne3 | 10 10 %
JlabopaTtopua pob6ota Ne4 | 10 10 %
JlabopaTtopna pob6ota Ne5 | 10 10 %
JlabopaTtopua po6ota Ne6 | 10 10 %
Icniut 40 40 %
Bceroro 3a monynem 3 100 100 %

JIist A1arHOCTUKYM 3HAHb BHKOPUCTOBYIOTH MOIYJIBHO-PEHTHHTOBY CHCTEMY 3a
100-6anpHot0 miKkanoro omiHoBaHHS ECTS Tta HamioHanbHy 4-0alibHY CHUCTEMY
omiHoBaHH:. [lepepaxyBaHHs 3MIMCHIOETHCS 3a IMIKAIOK0 MEPEPaXxyHKY OIIHOK pe-

3yJIbTaTiB HABUYAHHS B PI3HUX CHUCTEMax OIliHIOBaHHs (Tab. 2.7).

Tabmung 2.7 — lllkana nepepaxyHKy OI[IHOK pe3yJibTaTiB HABUAHHS B PI3HUX CHC-

TEMaAx OHiHIOBaHH}I

Cucrema )
. IlIxana oniHIOBaHHA
OIIHIBAHHS
BuyTpimmnii
BY3iBCbKHMH 100-91 90-71 70-51 50-0
peiiTuHr, %
HanmionaianrHa 5 4 3 2
4-panbHAaiB | 6iOMIiHHO 0obpe 3a006i1bHO He3a008i1bHO
cucremi ECTS A B,C D,E FX,F
BuyTpimmnii
BY3iBCbKHMH
PEeHTHHT Yy 100-91 | 90-81 | 80-71 70-61 60-51 50-26 25-0
cuctemi ECTS,
%
HaunionanbHa | giominno | Oyoce | 0obpe | 3a0o6i- | Odocma- | He3a00- | He3A008i-
7-6aabHa i B 0obpe JIbHO MHBO BiIbHO* JIbHO**
cucremi ECTS
A B C D E FX* F**
ECTS, % A B C D E FX* F**
CTY/JEHTIB 10 25 30 25 10 He 6paxo6yembes

* 3 MOKJIUBICTIO IMMOBTOPHOT'O CKJIaJlaHH.

** 3 000B’SI3KOBUM TTOBTOPHHUM KYPCOM
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2.5. IndopmauniiiHo-MeToaN4YHEe 3a0e3MeYeHHS

[ndopmaniiino-MeToanyHe 3a0e3MeYeHHs AUCUUIUTIHA CKJIAA€ThCs 3 OCHOBHOI,
J0JJaTKOBOI Ta METOJUYHOI1 JIITEpaTypH, IO MOAAETHCS Y BUTIIA Tab. 2.8

Ta6muig 2.8 - [HdopmaliiitHO-MeToIuYHE 3a0€3MeUeHHS JUCITUTIIIHH.

[To3HaueHHs bibmorpadiuni onucu, [HTepHeT anpecu 3M, ne 3acro-
JoKepena COBYETHCS
1 2 3
PexomennoBana ocHOBHA HaBUaJIbHA JIITEpATypa
J1 Indopmaruka. bazosuii kypc. /C.B. CumonoBud 1 i1.| 3M1.1-3.2
— CIIb: ITutep, 2001 — 6403
JI2 KoHcnekr nekiiit 10 BUBYEHHS po3ainy “Omneparriii- 3M1.1

Ha cuctemMa Windows 98/2000” 3 xypcy “O0umuc-
JroBajbHAa TEXHIKa Ta mporpamyBaHHs ./M.B. ®e-
nopoB, OM. XpenoB, O.B. ®enoposna.-
Xapki: XHAMI',2004.-48c.

JI3 KoncnekT nexiiit 1o BUBYEHHs po3aity “TexkcroBuit 3M1.2
nporeccop Word” 3 kypey “ObuncitoBaibHa TEXHi-
ka Ta nporpamyBanHs’./M.B. ®enopos, O.M. Xpe-
HOB, O.B. ®enopona.-Xapki: XHAMI',2004.-48c.

J4 Koncnekr nexiiit 1o BuB4eHHs Kypey “Ob6uuncmioBa-| 3M2.1-2.2
JbHA T€XHIKa Ta nporpamyBaHHs’.Po3ain : Tabmuy-
Huii npoueccop Excel/ M.B. ®enopos, O.M. Xpe-
HOoB, O.B. ®enoposa.-XapkiB: XHAMI',2005.-80c

JI5 Koncnekr nekiiit 3 kypey “O0OuuncnioBanbHa TexHika| 3M3.1-3.2
Ta mporpamyBaHHs”.Po3ain : Cucrema kepyBaHHS
6azoro nanux Access/ M.B. ®enopos, O.M. XpeHoB,
O.B. ®enopona.-Xapkis: XHAMI',2005.-76¢

JI6 CamoBuntens pobotu Ha kommn'torepi/ A.lO. TI'aesc-| 3M1.1-2.2
kuit : [Ipakt. moco6. — M.: TEXHOJIO/I2KU — 3000,
2002 — 704c.: 1.

J17 PoOuncon C. Microsoft Access 2000: maByanmpHMii| 3M3.1-3.2
kypc. — Cn6. [Tutep. 2001. — 512c.: in

JlomaTkoBi JoKeperna

A1 Bbpykmup, JIx., I'nenn. Beenenne B komnerorepubie| 3M1.1, 3.1
Hayku.-M.: WU3znarensckuii n1om «Buibsimcy, 2001 .-
688 c.
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[Tponos:xeHHs TabJ1.

2

3

T2

Bnacenko C.IO. Microsoft Word 2002.— Cn0.: bXB
— ITetrepOypr, 2002. — 992c.

3M1.1- 1.2.

13

JleoutreB 0. CamoBuurens Word 2000 — Cu6: Bu-
naBHUITBO «ITutep», 2000 — 320c.: 1.

3M1.1-1.2

J14

HomxenkoB B.A., KomecaukoB }0.B. CamoBuutenn
Microsoft Excel 2000. — Cn6.: bXB — IlerepOypr,
2002.—368c.: im.

3M2.1-2.2

A5

JlomkenkoB B.A., KomecumkoB IO.B. Microsoft
Excel 2000. — Cn6.: BXB — IlerepOypr, 2000.—
1088c¢.: i

3M2.1-2.2

116

ba3u pmanumx: momeni, po3pobku, peamizamii / T.C.
Kapnosa — Cn6.: [Tutep., 2001 — 304c. 1.

3M3.1-3.2

Meroanyue 3a0e3reyeHHs

M1

Onmnepariitna cuctema Windows 98/2000. Metoany-
HI BKa3iBKH J0 BHKOHAHHS JIaOOpaTOpHHUX pPOOIT /
JUISL CTYZIEHTIB 1-2 KypciB Oy/IBEIbHUX Ta €KOJIOT1Y-
HuXx criemianbHocTeil. Xapkis: X/IAMI', 2003, 34c..

3M1.1

M2

TexcroBuii mporiecop Word. MeTonuuHi BKa3iBKH
JI0 BUKOHAHHS JIaOOpaTOpHUX POOIT / AJIsl CTYJEHTIB
1-2 xypciB OyaiBeIbHUX Ta €KOJOTIYHMX CIeliab-
Hoctell. XapkiB: XJIAMI', 2002, 32c.

3M1.1-1.2

M3

Tabnuunuii npoueccop Excel. MetoanuHi Bka3iBKu
JI0 BUKOHAHHS JIaOOpaTOpHUX POOIT / AJIsl CTYJEHTIB
1-2 xypciB OyaiBebHUX Ta €KOJOTIYHMX CIeliaib-
HocTel. XapkiB: XJIAMI', 2002, 44c..

3M2.1-2.2

M4

MetoauuH1 BKa31BKUA 10 BUKOHAHHS JJaOOPAaTOPHUX
poliT 3 Kypcy “OOuucnioBaibHAa TEXHIKA Ta TMPO-
rpamyBaHHs”. Po3nin : Cucrema kepyBaHHsS 0a30r0
nanux Access/ . Xapkis: XHAMI', 2004, S6c.

3M3.1-3.2
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